SKAMANIA COUNTY BOARD OF COMMISSIONERS
240 NW Vancouver Ave.
Stevenson, WA 98648
Agenda for March §, 2022

Commissioner Meetings are open to public attendance with limited available seating to ensure physical distancing. Meeting
attendees must wear a proper face covering regardless of vaccination status and maintain 6 feet of physical distance between other
persons. Seating will be on a first come, first serve basis. If there is more attendance than seating, you will be asked to leave the
Courthouse and phone in using ZOOM with the following numbers:

1346 248 7799 US 1312 626 6799 US

1 646 558 8656 US 1 669 900 9128 US

1301 715 8592 US
Meeting ID: 889 0632 1210 — New Meeting 1D as of 06/01/2021
Join Zoom Meeting

- Audio only from your computer hitps://us02web.zoom.us/{/88906321210
WRITTEN PUBLIC COMMENTS ACCEPTED AND ENCOURAGED BY MONDAY PRECEDING THE MEETING AT
NOON. If you wish written comments to be listed on the agenda, they need to be submitted to the Clerk of the Board by noon on
Thursday preceding the Tuesday/Wednesday meeting, otherwise they will be held for the following Tuesday/Wednesday. Email

comments to: slack@co.skamania.wa.us When a holiday falls on Monday, the regular meeting is held on Wednesday of that week.

Tuesday, March 8, 2022
9:00 AM Staff Meeting

9:30 AM Call to Order
Pledge of Allegiance

Public Comment (3 minutes)

Consent Agenda Items will be considered and approved on a single motion. Any Commissioner may, by
request, remove an item from the agenda prior to approval. (1| items)

I.  Memorandum of Agreement, Appendix A with Washington State University to identify funding source
as federal or non-federal for their agreement with Skamania County

2. Joint Resolution with Clark County Councilors and Klickitat County Commissioners to appoint Kristy

Morgan to serve as Clary County’s designee as trustee on the Fort Vancouver Regional Library Board

Re-appoint Leslie Naramore to the Homeless Housing Council

Re-appoint Ingrid Colvard to the Homeless Housing Council

Re-appoint Steve Minnis to the Homeless Housing Council

Contract with Area Agency on Aging & Disabilities for Southwest Washington for the Home Delivered

Meal Expansion Program

Renewal of Interlocal Agreement with the City of Stevenson to provide legal services

Letter of Engagement with TDJ CPA Incorporated to compile the County’s annual report for the State

Auditor’s Office and assist with the annual indirect cost allocation plan

9. Contract with Camden Hill for design and layout of annual voters’ pamphlet

10. Contract Amendment with Protocall Services, Inc. to provide mental health and public health
professional crisis call screening when Community Health office is closed. Amendment increases
funding

11. Contract renewal with Washington Gorge Action Programs for the Permanent Supportive/Transitional
Housing Program and Emergency Shelter Program

SR

0 ~

Non-Consent Agenda Items: (7 items) Each require a separate motion
I. Voucher Approval
2. Payroll Approval

(Non-Consent Agenda Items Continued Next Page)

Nate: Agenda subject to change. Times listed arc cstimates only. The Commission reserves the right to move agenda items as needed and during the
meeling, and may add and act on any item not included in the above agenda, Minutes are available at www.skamaniacounty.org on the Commissioners
web page. If necessary, the Board may hold executive sessions on scheduled meeting days. \Board of Commissioner meetings are recorded, and audio may
be heard at www.skamaniacounty.org
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(Non-Consent Agenda Items Continued from Page 1)

3. Job Description and set salary for Traffic Specialist Assistant Road Worker
4. Job Description and set salary for Permit Technician/Assistant Building Inspector
5. Job Description and set salary for Engineering Technician Maintenance and Data Collection
6. Job Description and set salary for Engineering Technician Project Coordinator
7. Job Description and set salary for Engineering Technician Database and Asset Management
Meeting Updates

10:00 AM Department Head Reports

10:30 AM Skamania County Chamber of Commerce Updates — Angie Waiss, Executive Director

11:00 AM Skamania County Economic Development District Updates — Kevin Waters, Executive Director

11:30 AM Workshop to discuss Community Health lease funds

Lunch

1:30 PM Board of Health

330 PM Workshop to discuss Probation Department

4:15 PM Workshop to discuss ARPA internal funding requests

5:30 PM Public Hearing to take public comment and consider Resolution 2022-08, In the matter of Skamania County

Commissioner District Boundaries based on the 2020 United States decennial census.

Immediately following above Public Hearing:

Public Hearing to take public comment and consider Resolution 2022-06, Supplemental Budget #1 for the
2022 Budget

Adjourn

Note: Agenda subject to change. Times listed are estimates only. The Commission reserves the right to move agenda items as needed and during the
meeting, and may add and act on any item not included in the above agenda. Minutes are available at www.skamaniacounty org on the Commissioners
web page. If necessary, the Board may hold executive sessions on scheduled meeting days. \Board of Commissioner meetings are recorded, and audio may
be heard at www, skamaniacounty.org




MEMORANDUM OF AGREEMENT
Between

WASHINGTON STATE UNIVERSITY EXTENSION
Skamania County
APPENDIX A

The following funds will be provided under this Memorandum of Agreement for the period January 1, 2022
through December 31, 2022 to provide an extension program.

Federal Funds § Non-Federal Funds $_ X
TOTAL FUNDS  $50,955.00,

It is understood that non-Federal funds provided by the County in support of this agreement may be identified by
WSU as match for Federal capacity program (Hatch Act, Smith-Lever Act, etc.) funds received by W5U to
support Extension activities,

35l

Dr, Vicki MeCracken Pate Richard Mabhar, Chair "Date
Associate Dean and Director Skamania County Commissioner

County Executive

WS Extension

Dantel G. Nordquist Date
Associate Vice President
(Office of Research Support and Operations

MNovember 8, 2021



JOINT RESOLUTION
OF THE CLARK COUNTY COUNCIL AND THE
KLICKITAT AND SKAMANIA BOARDS OF COUNTY
COMMISSIONERS

Clark County Resolution # 2022-02-14
Klickitat County Resolution #
Skamania County Resolution # /0.2 - /1

A joint resolution of the Clark County Council and the Boards of County
Commisstoners for Klickitat and Skamania counties relating to the appointment of trustees
to the Fort Vancouver Regional Library,

WHEREAS, in 1952, Clark County and Skamania County formed an Interrural
Rural Library District; and

WHEREAS, in 1973, the Intercounty Rural Library District was expanded to
include Klickitat County; and

WHEREAS, in 1981, the City of Vancouver annexed into the Intercounty Rural
Library District; and

WHEREAS, pursuant to RCW 27.12.130 and 27.12.190, the County Council and
Boards of Cownty Commissioners of the participating counties within the Intercounty Rural
Library District are to appoint a board of trustees through joint action; and

WHEREAS, Klickitat, Clark and Skamania counties have entered into an Interlocal
Agreement setting torth the process for the appointment of trustees; and

WHEREAS, the term for Position No. 7 which was held by Kelsi Gilkey
representing Clark County expired on December 31, 2021; and

WHEREAS, Kristy Morgan of Vancouver, Washington has expressed a desire and
has accepted an invitation for appointment to Position No. 7 representing Clark County;
and

WHEREAS, it is the desire of the Clark County Council and Boards of County
Commissioners of Klickitat and Skamania counties to appoint Kristy Morgan to Position
No. 7 representing Clark County.

Joint Regolution
Appointment 1o Forl Vancouver Regional Library Beard
Dage | of 4



NOW THEREFORE BE IT ORDERED AND RESOLVED by the Clark County Council
and the Boards of County Commissioners for Klickitat and Skamania Counties, State of
Washington that Kristy Morgan is hereby appointed {o serve as trustee of the Fort
Vancouver Regional Library as Clark County's designee, effective immediately and
expiring December 31, 2029,

DATED this day of , 2022,

BOARD OF COUNTY COMMISSIONERS
Klickitat County, Washington

Dan Christopher, Chair

Jacob Anderson, Commissioner

ATTEST:

David
Clerk for the Board

in and for the County of Klickitat,
State of Washingtan

Taim Rewolation
Appointment to Fort Vancouver Regional Library Board
Page 2 of 4



i
DATED this |9 dayof

COUNTY COUNCIL
Clark County, Washington

Py

i@%é’f' JJ :

Karen Dil! Bowerman, Chair

Attest:

Clerk to the Council

1fhmd#furtht(3mmiy of Clark,
State of Washinglon

Joint Resolution
Appointment to Fort Vancouver Regional Library Board
Page 3 ol 4



Dated this ___day of 2022,

BOARD OF COMMISSIONERS
SKAMANIA COUNTY, WASHINGTON

Richard Mahar, Chairman

T.W. Lannen, Commissioner

Robert Hamlin, Commissioner

ATTEST:

Debbie Slack, Clerk of the Board
AYE
Nay
Abstain
Absent

Joint Resolution
Appointment to Fort Vancouver Regional Library Board
iPage d of 4



COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY Community Health

Department Signature
AGENDA DATE BOCC, 03/08/2022
SUBJECT Homeless Housing Council

ACTION REQUESTED Approval/Signature H/:;:: 7 o Y.

SUMMARY/BACKGROUND

The attached letter has been submitted by Leslie Naramore requesting to be re-appointed to
the Skamania County Homeless Housing Council.
The attached letter has been submitted by Ingrid Colvard requesting to be re-appointed to

the Skamania County Homeless Housing Council.
The attached letter has been submitted by Steve Minnis requesting to be re-appointed to the

Skamania County Homeless Housing Council.

FISCAL IMPACT

None

RECOMMENDATION

Sign

LISTATTACHMENTS

Letter of Request from Leslie Naramore
Letter of Request from Ingrid Colvard

Letter of Request from Steve Minnis



Date: _ 2/24/2022

Board of Commissioners
PO Box 790
Stevenson, WA 98648

Dear Commissioners:
I would like to serve on the Skamania County Homeless Housing Council because:
My agency, Washington Gorge Action Programs, is the homeless housing provider for Skamania

County. We actively work to help people on their path to self-sufficiency through a variety of
programs.

m For this reason, | request that my term be extended for another (2) two years.
m For this reason, I would like to be appointed to serve on the Homeless Housing Council,

While serving in this position, { am representing
(Mental Health, Substance Abuse, Government Agency, etc), which enables me to contribute to
crucial discussions regarding how housing issues are addressed in Skamania County, [ feel that
my opinions are/will be considered and that the time I spend with the board is valued.

Thank you for the opportunity to make a difference. Please consider my membership with the
Skamania County Homeless Housing Council.

Sincerely,

Name: Leslie Naramore

Address: PO BOX 805, Bingen, WA 98605

Phone: 509-493-2662 ext: 205

Email: leslie@wagap.org



Date: March 1, 2022

Board of Commisstoners
PO Box 790

Stevenson, WA 98648
Dear Commissioners:

I would like to serve on the Skamania County Homeless Housing Council because:

I am passionate about the work and believe the school district is an important partner. I also want
to support efforts as an organization in any way postible,

E For this reason, I request that my term be extended for another (2) two years.
[:] For this reason, I would like to be appointed to serve on the Homeless Housing Couneil.
While serving in this position, [ am representing the Stevenson-Carson School District (Mental
Health, Substance Abuse, Government Agency, ete), which enables me to contribute to crucial
discussions regarding how housing issues ave addressed in Skamania County. [ fee] that my

opinions are/will be considered and that the time I spend with the board is valued.

Thank you for the opportunity to make a difference. Please consider my membership with the
Skamania County Homeless Housing Couneil.

Name: Ingrid L. Colvard

Address: PO box 850 Stevenson, WA 98648

Phone: (509)427-5674

Email: colvardi@scsd303.org




Date: __03/01/2022

Board of Commissioners
PO Box 790
Stevenson, WA 98648

Dear Commissioners:
I would like to serve on the Skamania County Homeless Housing Council because:
As a represertative of the faith community, I believe that [ can continue to be an important part

of the Homeless House Council in Skamania County. I appreciate being a conduit that can
convey the needs of this community and how the churches can help.

For this reason, | request that my term be extended for another (2) two years,
m For this reason, I would like to be appointed to serve on the Homeless Housing Council.

While serving in this position, I am representing __ Faith Community
{Mental Health, Substance Abuse, Government Agency, etc), which enables me to contribute to
cructal discussions regarding how housing issues are addressed in Skamania County. 1 feel that
my opinions are/will be considered and that the time [ spend with the board is valued.,

Thank you for the opportunity to make a difference. Please consider my membership with the
Skamania County Homeless Housing Council,

Sincerely,

Name: Steve Minnis

Address: PO Box 633, Stevenson, WA 98648

Phone: 341-399-0922

Email: pastorsteve(@tbecstevenson.org



9.

. ) Department Head or Elected Official Signature
10. Special Comments: ,ﬁ[]ﬂ‘é ﬁsgﬂ gﬂfﬂ v mdi é ﬂ!d ﬂg‘? tax 25

COUNTY FACE SHEET FOR CONTRACTS/LEASES/AGREEMENTS

Contract Number

Contract Status: (Check appropriate box) IEOriginal DRcm:wal DAmendment

Contractor Information: Contractor: Area Agency on Aging & Disabilities for SW WA
Contact Person: Nellya Zornes
Title: Contracts & Data Support Specialist
Address: 201 NE 73 Street, Suite 201
Address: Vancouver, WA 98665
Phone: 360-735-5713

Brief description of purpose of the contract and County’s contracted duties:
AAADSW Home Delivered Meal Expansion Program

Term of Contract: From:7/1/2021 To: 06/30/2022

Contract Award Process: (Check appropriate box) N/A
General Purchase of materials. equipment or supplies - RCW 36.32.245 & 39.04.190

D Exempt (Purchase is $2,500 or less upon order of the Board of Commissioners
I:' Informal Bid Process (Formal Quotes between $2,500 and $25,000)

D Formal Sealed Bid Process (Purchase is over $25,000)

l:l Other Exempt (explain and provide RCW)

Public Works Construction & Improvements Projects — RCW 36.32.250 & 39.04.155 (Public
Works, B&G, Capital Improvements Only) N/A

[ ]  Small Works Roster (PW projects up to $200,000)
\:' Exempt (PW projects less than $10,000 upon order of the Board of Commissioners)

Amount Budgeted in Current Year: $

Amount Not Budgeted in Current Year $3,558 Source: AAADSW
Total Non-County Funds Committed: 50

Total County Funds Committed: $0

TOTAL FUNDS COMITTED: $3,558

County Contact Person: Name: Sophie Miller

Title: Program Manager

Department Approval:




COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY Senior Services >
Department ipfiature

AGENDA DATE  3/8/2022
SUBJECT
AAADSW Home Delivered Meal Expansion Program

ACTION REQUESTED Agreement/signature

SUMMARY/BACKGROUND

Washington State Senate Bill 5736 Home Delivered Meals Expansion Program is
designed to increase the number of new persons receiving home delivered meal nutrition.
This contract will allow Senior Services to expand the current home delivered meal
program to those individuals that are in need. The contract also allows funding for
outreach to promote the expansion.

FISCAL IMPACT -

$3,558-No county match required

RECOMMENDATION

Approve/Sign the contract

LISTATTACHMENTS

AAADSW Home Delivered Meal Expansion Program Contract Signature Page
Statement of Work

Special Terms & Conditions

Board Signature page
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CONTRACT SIGNATURE PAGE

SB 5736 Home Delivered Meals

Expansion Program

July 1, 2021 through June 30, 2022

Unit Rate with limit
$3,558 (See Special Terms &

Skamania County Senior
Services

PO Box 369
Stevenson, WA 98648

Sophie Miller
miller@co.skamania.wa.u

Conditions) 509-427-3985
509-427-0139
SB 5736 HDM Expansion Skamania
Subrecipient n/a
None 91-6001363
AAADSW Contacts
Program: Claire Thackeray Contracts: Whitney Oswald
Nellya Zornes
email: Claire.Thackeray@dshs.wa.gov email: Whitney.Oswald@dshs.wa.gov
Nellya.Zornes@dshs.wa.gov
Telephone: 360-735-5778 Telephone: 360-992-4073
360-735-5713
Fax: 360-696-4905 Fax: 360-696-4905

The terms of this Contract are set out in and governed by the following, which are incorporated herein by reference
(for consent purposes, please review all documents before signing below):

General Terms and Conditions

[X] statement of Work
[ Special Terms and Conditions
[ ] Exhibit A: Budget and Staffing Forms (NA)

[X] Exhibit B: Contractor Profile

Exhibit C: Menu Pattern & Nutrition Program
Standards; Invoice Form

[X] Exhibit D: Senior Vulnerability Criteria
and Disqualifying Crimes List

@ Exhibit E: Contractor Outreach Plan Template

This contract, including all exhibits and other documents incorporated by reference, contains all of the terms and conditions
agreed upon by the parties and supersedes all previous agreements. No other understandings or representations, verbal or
otherwise, regarding the subject matter of this contract shall be deemed to exist or bind the parties. The parties signing below
warrant they have read and understand all the terms of the contract, and have the authority to enter into this contract.

Skamania County Senior Services

Signature:

Name: ﬁbﬁ_ﬂrd /nd_,Adf
Title: d/)m‘/ Date: ﬁ/ X/ﬂﬂ

End

Area Agency on Aging & Disabilities of
Southwest Washington

Signature:
Name: Mike Reardon
Title: Executive Director Date:
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SB 5736 Home Delivered Meals Expansion Program

STATEMENT OF WORK

Skamania County Senior Services {(Contractor)

1. SERVICE DESCRIPTION

Washington State Senate Bill 5736 Home Delivered Meals Expansion Program is
designed to increase the number of new persons receiving home delivered nutrition.

A.

Home Delivered Nutrition Services (HDNS) provides nutritious meals delivered
o residences, and may include other nutrition services to vulnerable, older
persons who are normally unable to leave their own homes without assistance.
Services are intended to maintain or improve the nutritional status of these
individuals, support their independence, prevent premature institutionalization,
and allow earlier discharge from hospitals, nursing homes, or other residential
care facilities.

Eligibility and Target Population

Contractor shall determine Client (also called “participants™) eligibility using the
standards outlined below.

To be eligible for HDNS, individuals must be aged 60 or older AND are:

1. Homebound {defined as normally unable to leave home unassisted, and for
whom leaving home takes considerable and taxing effort. A person may leave
home for medical treatment or other short infrequent absences for non-
medical reasons, such as a trip to a hair stylist or to attend religious services).

AND
2. Unable to prepare meals for themselves because of:
a. A disabling condition such as limited physical mobility, cognitive or
psychological impairment, sight impairment; or

b. Lack of knowledge or skills to select and prepare nourishing and well balanced
meals; or

July 2021
Paga 1 of 6



Area Agancy on Aging & Liisabilities of Southwest Washington
SB 5736 HDM Expansion Prograrn — Statement of Work

¢. Lack of means to obtain or prepare nourishing meals:; or
d. Lack the incentive to prepare and eat a meal alone.
AND
3. Meet the vulnerability criteria outlined below:

a. A person is considered vulnerable if sthe is unable to perform one or more of
the activities of daily living (ADL's) or instrumental activities of daily living
(IADL’s) listed below without assistance due to physical, cognitive,
emotional, psychological or social impairment.

- Activities of daily living include eating, dressing, bathing, toileting,
transferring in and out of bed/chair, and/or walking.

-~ Instrumental activities of daily living include preparing meais,
shopping, medication management, managing maoney, using the
telephone, doing housework, and/or {ransportation.

b. Vulnerable individuals may have behavioral or mental health problems that
could result in premature institutionalization, or is unable to perform the
activities of daily living listed above, or is unable to provide for his/fher own
heaith and safety, primarily due to cognitive, behavioral,
psychological/emotional conditions which inhibit decision-making and
threaten the person's ability to remain independent.

¢. Vulnerable individuals lack an informal support system. This includes no
family, friends, neighbors or others who are both willing and able to perform
the service(s) needed, or their informal support system needs to be
temporarily or permanently supplemented.

4. Other individuals eligible for Home Delivered Nutrition Services, if resources
are available, include:

a. The spouse of a Client receiving home-delivered meals funded through
this contract (regardless of the spouse’s age);

b. Individuals with disabilities who are not older individuals but who reside in
the same home with other individuals eligible for the service; and/or

¢. Individuals providing volunteer services in the home-delivered meals
program (regardless of the volunteer's age).

July 2021
Page 2 of 6



Area Agency on Aging & Disabilities of Southwest Washingtan
5B 5736 HDM Expansion Program — Statement of Work

2. CONTRACTOR SERVICE OBLIGATIONS

A. Requirements of Home Delivered Nutrition Services Contractor

1.

In all stages of food service, Contractor shall comply with federal, state, and
local fire, health, sanitation, safety and building codes, regulations, licensure
requirements, and other provisions relating to the public heaith, safety and
welfare appiicable to each Congregate Nutrition site, food preparation site,
and food service vendor/caterer used in the nutrition program.

Specifically regarding food, foad service, and the food worker, Contractor
shall comply with Washington Administrative Code (WAC) 246-215, Food
Service; WAC 246-217, Food Worker Cards; RCW 69.06 Food and Beverage
Establishment Workers' Permits; program guidelines (Senior Nutrition
Program Standards 2016); and AAADSW Program Instructions.

All Contractor staff, both paid and volunteer, must receive orientation before
providing nutrition program services and must receive regular in-services
training.

If referrals exceed resources, Contractor must notify AAADSW immediately.
Any program changes needed as a resuit of referrals exceeding resources
must have prior approval from AAADSW.

Contractor must develop specific, verifiable, and achievable program
objectives addressing the number and frequency of meals to be served by
Contractor, the level of nutrition education provided, and nutrition outreach
approaches to be implemented.

Contractor must develop procedures to be followed in the avent of weather
related or other emergencies, disasters, or situations which may interrupt
home deliveries, Procedures shall include maintaining lists of Clients with
particular attention to those individuals who are at most risk.

Contractor ensures that each meal provides at least one-third (1/3} of the
current Recommended Dietary Allowances (RDA), as established by the
Food and Nutrition Board of the Institute of Medicine of the National Academy
of Sciences. Contractor is strongly encouraged to use computerized nutrient
analysis to assure meals are in compliance with nutritional requirements. If
nutrient analysis software is not used, Contractor must follow the menu
pattern in the Senior Nutrition Program Standards 2016.

Contractor must provide special menus, where feasible and appropriate, to
meet the particular dietary needs arising from the heaith requirements,
religious requirements, or ethnic backgrounds of eligible persons. Examples
include diabetic and low-salt diets, or serving rice at a meal site mostly
attended by elderly Asian clients.

July 2021
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g.

Area Agency on Aging & Disabilities of Southwest Washinglon
S8 5736 HDM Expansion Program — Statement of Work

Dietician services: Contractor shall cooperate and coordinate activities with a
Registered Dietician (RD) who provides technical assistance on menu
ptanning, food health and safety, and program activities. Contractor shall:

a. Consult with the RD on monthly menu planning, RDA standards, and
recipe standardization,

b. Allow the RD access to all program related facilities and staff so that the
dietician may assess Contractor's perforrance; and

c. Work with the RD to resolve any issues noted during the dietician's site
visit, and will participate in other dietician-directed activities.

10.New Client Outreach: Contractor will conduct nutrition outreach as necessary

11.

to reach their new clients target number. Nutrition outreach shall be
designed to seek out and identify, hard- to-reach, isolated, and vulnerable
persons who are or may be eligible for Home Delivered Nutrition Services.

Information and Referral to Basic Food Program: Contractor will provide
information for the Senior Nutrition Program Clients to take advantage of
benefits available to them under the Basic Food Program. Contractor shall
coordinate its activities with local agencies that conduct outreach for the Basic
Food Program to facilitate participation of eligible older persons in the
program.

12. Subject to Client consent, any Client who appears to meet the vulnerability

criteria of this Contract shall be referred to Senior Information and Assistance
for screening to determine the need for case management services.

13. All Contractor employees and volunteers are mandatory reporters of abuse and

neglect of vuinerable aduits and children in accordance with state law.
Contractor shall report any conditions or circumstances which place a person
or the household in imminent danger as outlined in this Contract's General
Terms and Conditions

Services to be Provided

1.

Contractor shall provide the equivalent of one Home Delivered Meal per day,
for five or more days a week to authorized Clients residing in their own
homes.

Meals may include hot, cold, frozen, dried, canned or supplemental foods with
a satisfactory storage life.

Upon request, Contractor shall provide in writing the method used to
determine which Clients, if any, received frozen meals, dried, canned or
supplemental foods.

July 2021
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Area Agency on Aging & Disabilities of Southwest Washington
5B 5736 HDM Expansion Program — Statament of Wark

4. Contractor may elect to provide additional services such as serving two (2) or
more meals a day, serving meals seven (7) days a week, and providing meals
on holidays.

5. Contractor shall provide each Home Delivered Meal Client the opportunity to
make a voluntary and confidential monetary contribution to the cost of the
meal. Such contributions shall be recorded as Program Income as outlined in
this Contract's General and Special Terms and Conditions.

6. Contractor shall also obtain the following documentation for the Client's file:
+ Verification that a grievance procedure was provided to the participant; and
« Verification of Client consent to release information for any non-program
contacts.

C. Home Delivered Nutrition Services Client/Participant Assessments

1. Contractor shall assess individuals aged 60 and over requesting home-
delivered meals according to the eligibility criteria in this Statement of Work
(see “Eligibitity and Target Poputlation” Section 1.B above).

2. There shall be an initial in-home assessment and subsequent in-home
reassessments of each participant annually. The initial assessment shali be
completed within three (3) weeks of the participant's first meal. Subsequent
reassassments shall be completed annually, or sooner if the initial
assessment indicates that the participant will need home-delivered meals on
a temporary rather than permanent basis. An example would be a participant
who is recovering from surgery or illness and is expected to recover the ability
to provide for himself/herself nutritionally.

Applicants for Home Delivered Nutrition Services who refuse to allow an in-
home assessment to determine eligibility for home delivered nutrition services
may be denied service. This does not relieve Contractor of the responsibility
to make reasonable attempts to get the information and to explain the reason
for the assessment to potential Clients who have applied for these nutrition
services,

3. Contractor shall establish specific written procedures describing how the
assessments will be conducted. An assessment must not only focus on a
participant’s deficits, but also on his or her strengths and informal supports so
that those with the greatest need receive this service when resources are
limited. The assessment of strengths and informal supports may furnish ideas
for alternate means of providing nutrition services or assistance.

4. Contractor shall ensure each HDNS Client completes the Nutrition Screening
Initiative Checklist "Determining Your Nutritional Health” as part of the initial
in-home Assessment and report monthly to AAADSW the number of Clients

July 2021
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Area Agency on Aging & Disabilities of Southwest Washington
SEB 5736 HDM Expansion Program - Statement of Work

determined to be at high nutritional risk (i.e., those that have a risk score of

6).

). Reporting Requirements
Contractor shall enter all required reporting elements in CLC GetCare System.

1.

Client Intake:
The following Client information shall be collected by Contractor before any
meals are delivered to that Client,

L] » = [ 3 [ 3 [ ] - [ ] - L 2 [ ] -

First and last name

Street and mailing address with zip code (if different)

Home telephone number including area code

Gender

Birth Date

Urban/rural

Race and Ethnicity

Primary language spoken

Household status (lives alone)

Poverty status

Name and phone number of emergency contact

Special diet requirements, restrictions, or nutritional problems and
concerns expressed by the participant

Yes or No - did participant score as At Nutritional Risk on Determining
Your Nutritional Health form

Count of Client's ADLs

Count of Client's |ADLs

Enroll Clients using the following filters:

WScope of Work | Home Delivered Meals
Program SB5736/.0C
Service Detail 1 NSIP Meal

Monthly Service Numbers:

Number of meals provided to each registered Client.

Disenroli clients no longer receiving meals.

Annual Data Review: Contractor shall assist AAADSW to review and correct
Contractor's data as required for any federal and state reporting.

End

Juty 2021
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Area Agency on Aging & Disabifities of Southwest Washington
58 5736 HDM Expansion Pragram — Special Terms and Conditions

an f. 7

F SOUTHWEST WAISHINGTON

SB 5736 Home Delivered Meals Expansion Program

SPECIAL TERMS AND CONDITIONS
Skamania County Senior Services (Contractor)
. Purpose

The purpose of Washington State Senate Bill 5736 (SB 5736) Home Delivered
Meals Expansion Program is to provide home delivered meals to eligible persons
age 60+ whom have never received this service.

Contractor shall provide the services and staff and otherwise do all things necessary
for, or incidental to, the performance of work as set forth in the Contract's Statement
of Work.

. Period of Performance

The Period of Performance is July 1, 2021 through June 30, 2022 provided neither
party elects to amend the implementation timeframe, or terminate this Contract as
outlined in Section M. of this Contract's General Terms and Conditions.

. Service Area

The geographic service area in which Contractor shall provide the defined services
is Skamania County, Washington.

. Outreach Plan

Contractor shall complete and submit a draft Contractor Qutreach Plan to AAADSW
within 30 days of entering into this Contract. AAADSW shall acknowledge, review
and approve (or request modifications) in response to the Qutreach Plan within 14
days of receiving it.

Contractor shall notify AAADSW upon accomplishing all Qutreach Plan goals.

. Consistent Level of Service

July 2021
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Area Agency oh Aging & Disabilities of Southwest Washington
5B 5736 HDM Expansion Program — Special Terms and Conditions

Funds awarded under this Contract are intended to provide a consistent level of
service throughout this Contract's Period of Performance. Contractor agrees that if
funds are paid prior to the Contract end date, Contractor will continue to provide
services for the duration of the Contract in at least the average monthly leve! of
service for the previous three (3) months, unless otherwise approved in writing by
AAADSW,

. Funding Sources

Funding sources for this program is Washington State General Funds via Senate Bill
5736.

. Basis for Reimbursement

This is a Unit Rate Contract with a total limit. Contractor may bill a one-time rate of
$1029.00 for each new client up to 2 new clients. A new client is defined as an
eligible person whom has never before received home delivered nutrition services.

Confractor specifically agrees to participate in monitoring processes as described in
refevant OMB circulars and CFRs, the General Terms and Conditions of this
Contract, ADSA Management Bulletins and AAADSW Program Instructions,
Contractor shall comply with required corrective actions listed in the monitoring
reports.

Contractor specifically agrees that it will:

1. Maintain internal controls that provide reasonabie assurance that Contractor is
managing federal awards in compliance with laws, regulations, and provisions of
contracts or grant contracts that could have a material effect on each of its
federal programs.

2. Ensure that audits are performed by a Certified Public Accountant or the State
Auditor's Office. Contractor is responsible for the cost of the audit(s).

3. Submit copies of the required audit report and any management letters issued by
the auditor to AAADSW within nine (9) months after the close of Contractor's
fiscal year.

4. Maintain a complete set of financial records sufficient to withstand a full audit
during this Contract's Period of Performance and for the full Record Retention
Period thereafter as outlined in this Contract's General Terms and Conditions.

5. Permit AAADSW or its auditor to have access to the records and financial
statements necessary for AAADSW fo comply with Title 2 CFR 200.

6. Comply with the Omnibus Crime Control and Safe Streets Act of 1968, Title VI of

July 2021
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Area Agency on Aging & Disabilities of Seuthwest Washington
58 5736 HOM Expansion Program - Spacial Terms and Conditions

the Civil rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title |l
of the Americans with Disabilities Act of 1990, Title IX of the Education
Amendments of 1972, The Age Discrimination Act of 1975, and the Depariment
of Justice Non-Discrimination Regulations, 28 CFR Part 42, Subparts C, D, E,
and G, and 28 CFR Part 35 and Part 38.

7. Maintain documentation for bi-annual inventory tallies for fixed assets, including
any discrepancies.

8. Obtain property insurance if government funds are used to purchase assets.
in addition to the policies listed in Section F13 of this Contract's General Terms and

Conditions, Subrecipient contractors shall have written fiscal policies and procedures
for the following:

v Fixed Assets + Petty Cash
» [nternal Control (in a separate » Cash Disbursements (approvals)
section)

» Private Client Payments
8. Cost Allocation Plan

Contractor shall submit a Cost AHocation Plan to AAADSW for approval. The Plan
must meet the requirements of 2 CFR Part 200 as applicable.

All budgets must be in agreement with the Plan. In the event of changes in
allocation method or amounts, a revised Plan must be submitted to AAADSW for
approval. Following approval, Contracter shalt also submit the appropriate budget
revisions to AAADSW.

9, Allowable Costs

Allowable costs are those costs that are necessary and reasonable for proper and
efficient performance of this Contract, including new client outreach and provision of
home-delivered meals to eligible individuals new to this service.

If it is determined by AAADSW, or during the course of a required audit, that
Contractor has been paid unallowable costs under this Contract, Contractor will be
required to reimburse AAADSW for those costs.

10.Maintenance and Protection of DSHS or AAADSW Property

Confractor shall take reasonable steps to protect and maintain ali DSHS or
AAADSW property in its possession against loss or damage and shall return any
such property to DSHS or AAADSW upon termination and non-renewatl of this
Contract, reasonable wear and tear expected. Contractor shail maintain records and
keep a written, physical inventory of all real property, equipment and supplies
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Area Agancy oh Aging & Disabilties of Southwest Washington
58 5736 HDM Expansion Program — Special Terms and Conditions

provided by DSHS/AAADSW,
Compliance with Davis-Bacon and Related Acts for Any Construction

Contractor shall receive prior written approval from AAADSW before authorizing any
Construction work deemed necessary for delivery of services under this Contract.
“Construction” for this purpose is defined as all types of work done on a particular
building or work at the site thereof, including, without limitation, altering, remodeling,
painting and decoerating, the transporting of materials and supplies to or from the
building or work site by the employees of a construction subcontractor, and the
manufacturing or furnishing of materials, articles, supplies, or equipment on the site of
the building or work, by a person employed at the site by the construction
subcontractor,

If construction work is approved by AAADSW, all laborers and mechanics employed
by Contractor to work on construction projects in excess of $2,000 financed by federal
funds (in whole or in part) must be paid wages not less than those established for the
locality of the project (prevailing wage rates) by the U.S. Department of Labor under
the Davis-Bacon and Related Acts. Additional information on Contractor's
requirements for construction work will be provided to Contractor at the time of
AAADSW's approval.

12.Consideration

The maximum allocations payable to Contractor for satisfactory delivery of SB 5736
HDM Expansion Program, including any and all expenses, are as follows;

i . Funding
Dascrlptlfwn Allocation Total Source
Cutreach Plan Approved by
AAADSW $750
Outreach Plan Accomplished $750 $3,558 | 5B 5736
. $2,058
2 New C“anfim_ ($1,029.00 per new client)

13. Matching Fund Requirements

There is no requirement for Contractor to provide match.

14.Use of Program Income and Unearned Income

The funds provided in this Contract shall be used to expand setvices to new dlients
only and not supplant federal and other state funding of these services.

Contractor shall ensure that Clients have the opportunity to make voluntary,
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Area Agency on Aging & Disabilities of Sauthweast Washington
5B 5736 HDM Expansion Program — Special Terms and Conditions

confidential contributions for services as outlined in this Contract's General Terms
and Conditions.

Contractor shall report to AAADSW all Program Income received each month and
shall ensure it is expended within this Contract's Period of Performance and in
accordance with this Contract's objectives, Contractor shalt provide verification that
it has written procedures for the receipt and use of Program Income.

Contractor shall identify all revenue in excess of expenses. AAADSW must approve
the use of unearned income such as interest on federal funds received by Contractor
in the same or following Period of Performance, or recover the uneared income.

If Contractor elects to investigate a report or suspicion of theft, fraud or misuse of
government funds, Contractor shall submit to AAADSW a description of the situation
immediately upon Contractor's decision to investigate.

15.Billing and Payment

Contractor shall not bill and AAADSW shall not pay for the deiivery of additional
services not authorized by AAADSW or for services that have not already been
provided,

Contractor shall request payment for services by submitting invoices in paper or
electronic copy to AAADSW by the 15" calendar day of the month following the
month in which services were provided as outlined in this Contract's General Terms
and Conditions.

AAADSEW's mailing address for invoices is:

Area Agency on Aging & Disabilities of Southwest Washington
Attn: Matt Gustofson

201 NE 73 Street

Vancouver, WA 98665-8343

GustoM@dshs. wa.qov

AAADSW submits correct Official Invoices and Transaction Information for payments
to be made to contractors per the following schedule:

Transaction Information received by

AAADSW staff _Payments are issued ,
st th
Between the 1 n?gr?tl'txhe 15% day of a Last working day of the same month
Between the 16 and the last day of a 15t day of the following month
L month . (or fast working day prior to the 15%)
July 2021
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COUNTY FACE SHEET FOR CONTRACTS/LEASES/AGREEMENTS

Contract Number (if applicabie)

Contract Status: (Check appropriate box) D(Dl‘igina] chcwal Dmnendment
Contractor Information: Contractor: CITY OF STEVENSON

Contact Person: LEANA

Title: CITY MANAGER

Address: PO BOX 371

Address: STEVENSON, WA 98648
Phone: 509-427-5791

Brief description of purpose of the contract and County’s contracted duties
Term of Contract: From: { / { / il To: 7 .‘é’./ ,‘3,:/; P

Contract Award Process: (Check appropriate box)
General Purchase of materials, equipment or supplies - RCW 36.32.245 & 39.04.190

D Exempt (Purchase is $2,500 or less upon order of the Board of Commissioners)
Informal Bid Process (Formal Quotes between $2,500 and $25,000)
Formal Sealed Bid Process (Purchase is over $25,000)

This contract was awarded under RCW or Skamania County Code .
Please provide a summary of the competitive process by which this contract was awarded or the
exemption and why it applies.

LT

(bl beert Y e B

Public Works Construction & Improvements Projects — RCW 36.32.250 & 39.04.155 (Public Works.
B&G, Capital Improvements Only)

D small Works Roster (PW projects up to $200,000)
Exempt (PW projects less than $10,000 upon order of the Board of Commissioners)

Amount Budgeted in Current Year: $
Amount Not Budgeted in Current Year $ source;
Total Non-County Funds Commilted: A Source:
hY
$

Total County Funds Committed:
TOTAL FUNDS COMITTED:

County Contact Person: Name: f4ﬂ{‘:f“'“ Yy
Title: Vf'ﬁ'f"fw:ﬂ-“

Department Approval: geee”
Depm imem llcad or Elected Dfﬂmal Signature

Special Comments:




COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY  PROSECUTOR'S OFFICE W T )
Department Signature <
AGENDA DATE
SUBJECT
ACTION REOUESTED
APPROVE RENEWAL OF INTERLOCAL AGREEMENT FOR LEGAIL SERVICES FROM
SUMMARY/BACKGRQUND

FISCALIMPACT 00, o o (;M,.é

RECOMMENDATION APPROVE RENEWAL OF INTERLOCAL AGREEMENT

LISTATTACHMENTS INTERLOCAL AGREEMENT FOR LEGAL SERVICES




INTERLOCAL AGREEMENT FOR LEGAL SERVICES
(PROSECUTING ATTORNEY)

THIS AGREEMENT, entered into this 17" day of February, 2022 is by and between the
CITY OF STEVENSON, a Municipal Corporation located in the County of Skamamia, State of
Washington, (hereinafier referred to as "City™), and SKAMANIA COUNTY, a legal subdivision of
the State of Washinglon, by and flwough its Prosecuting Attorney (hereinafter referred to as
"Atlomey").

The partics recite and declare that:
1. This Agreement is entered info pursuant to the laws of the State of Washington,

including the Interlocal Cooperation Act, Title 34, Chapter 39 of the Revised Code of Washington,
and each of the parties hereto represents that it has authority to execuie the same.

2. The Cily is in need of an attorney to perform and render legal assistance to the Cily.
3. The Attorney or its Deputies are persons who, through education and experience,

possess the requisite skilis to provide competent legal services for the City.

4. The Attorney intends to assign its district cowt deputy prosecutor to serve ag its
primary City Prosecutor, but each of the three attorneys employed by the Skamania Countly
Prosecutors Office may appear as needed or dictated by office need. In the event the Prosecuting
Attorney’s office is unable to adequately perform this contract, the City shall have the right to
contract directly with a private attorney and to simultaneously terminate this agreement without
penalty.

3. The City is, therefore, desitous of engaging the services of the Attomey for
prosecution services for crimes aver which the City of Stevenson has jurisdiction.

For the reasons set forth above and in consideration of the mutual covenants and promises of
the parties hereto, the Attorney and City agree as follows:

Section One
P'urpose of Employment

City hereby employs Attorney and counselor at taw to perform and render legal services to
the City as its Prosecuting Attomey,
Section Two
Acceptance and Duration of Emplovment

The City does hereby employ and retain the Attorney as its attorney for and during a period
commencing on the st day of January, 2022, and ending on the 31st day of December, 2022, for the
performance of legal services herein set forth.

Agreement for Legal Services
Page 1



Section Threc
Place of Work

Tt 15 understood that the Attorney's service will be rendered largely at his offices in the County
Courthouse i Stevenson, Washinglon, but that the Attomey will, on request, come to the Municipal
Offices of the City at 7121 NW Loop Rd., Stevenson, Washington, or such other places as designated
by the City, to meet with representatives of the City.

Section Four
Nature of Dutics

1. As Prosccuting Attorney for the City, Attorney shall perform all criminal
prosecution legal services required by law on behalf of the City whenever, and to the extent
required by the City, shall represent the City in any and all municipal court actions, suits or
proceedings in all courts of the State of Washington or competent jurisdiction originating in city
municipal cowt; shall prepare and all pleadings and documents necessary and proper in connection
with the prosecution of misdemeanants and gross misdemeanants comnmitting violations within the
City limits; and, in general, to render all such prosecution related legal services of every kind and
nature as the City shall reasonably require or deem proper in ifs business.

2. The Attorney acknowledges that the City schedules Municipa!l Court hearings in
Skamania County District Court, and also reguires the services of the Prosecuting Attorney on
dates scheduled for prosecution of jury {rials at Skamama County Superior Courl.

3. Acting as the City Prosecutor, including, without Hmitation, representing the City
in Municipal Court, Superior Court, or any higher Court on criminal charges and/or infractions
oceurring in the City of Stevenson not otherwise prosecuted by Skamania County.

4, Preparation of Intent to File Theft Charges letiers for City of Stevenson.
5. Filings, docketing, discovery requests, preparation of subpoenas as required fo
perform duties specified 1n Section Four paragraph 1.
Section Five
Compensation
The City agrees to pay the Attorney at the rate of One Thousand Three Hundred Thirty-Three

and 33/100 Dollars ($1,333.33) Dollars per month, payable monthly as a lump-sum retainer, for the
above services performed by the Attorney on the City’s behalf:

Agreement for Legal Services
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Section Six
Nature of Employment

The Attomey and Skamania County shall serve as an independent contractor of the City of
Stevenson, and shall not be employed by the City. Nothing precludes the Attorney or the County
from entering into similar agreements, provided they do not directly conflict with Atlorney’s ability
to carry oul the terms of this agreement.,

Section Seven
Termination

Either party may terminate this agreement al any time on thirty (30) days’ written notice to
the other party.

Section Eight
Muodification

No modification or waiver of this agreement or of any covenant, condition, or provision herein
contained shatl be valid unless in writing and duly executed by the party to be charged therewith.

Scetion Nine
Indemnification

The City shall indemnify, defend and hold Attorney harmless agaimnst all claims, actions,
and liability Attorney may hereafter incur with third parties while acting in the capacity of City
Prosecutor and while acting within the scope of his representation of City. Attorney shall at all
time maintain errors and omissions insurance sufficient to protect the City against third party
claims resulting from Aitorney representation of the City under this contract. Continued
membership in the Washington Counties Risk Pool will satiefy this requircment.

Section Ten
Notice

Notice required under this agreement shall be deemed sufficient if made in writing and sent
by certified mail to either party at the following addresses, or such other address as may hereafier be
specified by either party in writing:

City of Stevenson SKAMANIA COUNTY
¢/o Prosecuting Attorney, Adam Kick
City Hall
P.0. Box 371 P.O. Box 790
Stevenson, WA 98648 Stevenson, WA 98648

Agreement for Legal Services
Page 3



Section Eleven
Interlocal Agreement

This is an mterlocal agreement pursuant (0 RCW Ch 3934 and the parties make the
following representations:

.

o

d,

Duration, The duration shall be as set forth in Section 2 above, or as otherwise
agreed to by the parties pursuant to this Agreement.

Orgamzaiion. No new entity will be created to administer this apreement.
Purpose. The purpose is to enable the City to utilize County prosecution services.

Manner of Financing. The parties intend to finance this agreement in cash as part
of their general funds budgets.

Termination of Agreement. The parties shall have the right to tferminate this
agreement as provided in Section Seven, above,

Other. All terms are coverad by this Agreement, No additional terms are
contemplated.

Selection of Administrator. The Stevenson City Administrator shall be the
Administrator for this Interlocal Agreement.

Section Twelve
Complete Aoreement

This written agreement embodies the whole agreement between the parties and there are no
inducements, promises, terms, conditions or obligations made or entered into by either the City or the
Attorney other than contained herein.

[Signatures appear on next page|

Agreement for Legal Services
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IN WITNESS WHEREOF, the parties hereto have executed this agreement as of the day and the
year first written above.

CITY OF STEVENSON, a Washington SKAMANIA COUNTY, a Legal Subdivision of
Municipal Corporation the State of Washington

Board of Commissioners

By: ; By:
Scott Anderson, Mayor Chairman
By:
Commissioner
By:
Commissioner
ATTEST
By: L—/_ By:
Leana Kinley, City Clerk Debbie Slack,

Clerk of the Board

Ke ;:1;_}3 Wﬁlodnch pc Adam Kick, Prosecuting Attorney
City Attorney

Agreement for Legal Services
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COUNTY FACE SHEET FOR CONTRACTS/LEASES/AGREEMENTS

1. Contract Number

2. Contract Status: (Check appropriate box) EOriginaJ DRenewal DAmendment

3. Contractor Information: Contractor: TDJ CPA Incorporated
Contact Person: Teresa D Johnson
Title: CPA
Address: 6012 NW 169" Street
Address: Ridgefield, WA 98642
Phone: 360-904-0972

4. Brief description of purpose of the contract and County’s contracted duties: Contract with Teresa to
compile our annual report for the SAO and assist with our annual indirect cost allocation plan.

5. Term of Contract: From: March 1, 2022 To: December 31, 2022

6. Contract Award Process: (Check appropriate box)

General Purchase of materials. equipment or supplies - RCW 36.32.245 & 39.04.190

EI Exempt (Purchase is $2,500 or less upon order of the Board of Commissioners
|:| Informal Bid Process (Formal Quotes between $2,500 and $25,000)

I:l Formal Sealed Bid Process (Purchase is over $25,000)

l:l Other Exempt (explain and provide RCW)

Public Works Construction & Improvements Projects — RCW 36.32.250 & 39.04.155 (Public
Works, B&G. Capital Improvements Only)

I:I Small Works Roster (PW projects up to $200,000)
I:l Exempt (PW projects less than $10,000 upon order of the Board of Commissioners)

7. Budget Committed in Current Year: $ 23,000
Amount Not Budgeted in Current Year $ 2,080 Source:
Total Non-County Funds Committed: $ Source:
Total County Funds Committed: $ 23.000
TOTAL FUNDS COMITTED: $ 23,000

8. County Contact Person: Name: Robert Waymire

Title: Skamania County Auditor

9. Department Approval: e i
_Robert Waymire, Skamania County Auditor

10. Special Comments: Teresa bills us at $209.00 per hour plus travel expenses and expects, no more than,
120 hours to complete the work. The contract will not exceed $25,080.00 without approval of an
amendment.



COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY Robert Waymire, Auditor ~——— = —— |
Department Signature

AGENDA DATE 03/02/2022 i

SUBJECT TDJ CPA Incorporated contract — Letter of Engagement

ACTION REQUESTED Approval of Letter of Engagement

SUMMARY/BACKGROUND

Skamania County Auditor’s office and Treasurer’s office contracts with TDJ, Teresa Johnson, for
CPA services. TDJ provides accounting services that include, but are not limited to, the
compilation of our cash basis Financial Statements. In addition, they assist with the annual state
audit.

FISCAL IMPACT

The bulk of the compensation for this service has been budgeted in the Auditor’s 2022 budget. I was
unaware of an increase in rate so I budgeted $2,080 short which we are able to make up the
additional cost with our additional Elections revenue, which is already $9,359 higher than [
budgeted for this year.

RECOMMENDATION

[ recommend that the BOCC approve the attached agreement.

LISTATTACHMENTS

Contract Facesheet
Letter of Engagement



ED

Teresa D. Johnson CPA, Inc,

March 2, 2022

Robert Waymire
Skamania County
PO Box 790
Stevenson, WA 98648

Dear Robert:

Teresa D Johnson CPA, Inc (“firm,” “we,” “us,” or “our”) is pleased to provide Skamania County
(“you” or “your™) with the professional services described below. This letter, and the attached Terms
and Conditions Addendum and any other attachments incorporated herein (collectively, “Agreement”),
confirm our understanding of the terms and objectives of our engagement and the nature and limitations
of the services we will provide. The engagement between you and our firm will be governed by the
terms of this Agreement.

Engagement Objective and Scope

The objective of our engagement is to prepare from information you provide, the annual financial
statements of Skamania County as of December 31, 2021, which are comprised of cash basis schedules
required by the Washington State Auditor’s office and the related notes to the financial statements.

We will utilize information provided to us as the representations of management. We are not required to,
and will not, verify the accuracy or completeness of the information you will provide to us for the
engagement or otherwise gather evidence for the purpose of expressing an opinion or a conclusion.
Accordingly, we will not express an opinion or a conclusion or provide any assurance on the financial
statements that there are no material modifications that should be made to the financial statements in order
for the statements to be in conformity with Washington Auditor’s Office Cash Basis of Accounting BARS
Manual.

Our engagement cannot be relied upon to identify or disclose any financial statement misstatements,
including those caused by fraud or error, or to identify or disclose any wrongdoing within the entity or
noncompliance with laws or regulations. In addition, we are not responsible for identifying or
communicating deficiencies in your internal controls.



Engagement Deliverable

The deliverable of this engagement will be the prepared financial statements outlined in the Engagement
Objective and Scope section of this Agreement.

The prepared financial statements will not be accompanied by a report.
Each page of the financial statements will include a legend with the following items:
e A statement indicating that no assurance is provided on the financial statements:

 Ifapplicable, a statement on whether the financial statements contain any known departures from
cash basis schedules, including inadequate disclosure; and

e If applicable, a statement on whether the financial statements omit substantially all required
disclosures.

CPA Firm Responsibilities

We will conduct our engagement in accordance with the Statements on Standards for Accounting and
Review Services (“SSARS”) issued by the American Institute of Certified Public Accountants including
the ethical principles of integrity, objectivity, professional competence, and due care.

Financial statement preparation differs significantly from an engagement to compile financial statements,
or a review or audit of financial statements. Compilation procedures require the accountant to consider
whether the financial statements appear to be appropriate in form and free from obvious material
misstatements. A financial statement preparation does not include such procedures. In addition, a financial
statement preparation also does not contemplate performing inquiry, analytical procedures, or other
procedures ordinarily performed in a review. Finally, a financial statement preparation does not
contemplate obtaining an understanding of the entity’s internal controls, assessing fraud risk, testing
accounting records by obtaining sufficient appropriate audit evidence through inspection, observation,
confirmation, or the examination of source documents (for example, cancelled checks or bank images), or
other procedures ordinarily performed in an audit.

If we become aware of records, documents, explanations, or other information, including significant
judgments, used in preparation of the financial statement that are incomplete, inaccurate, or otherwise
unsatisfactory, we will bring this information to the attention of management and request additional or
corrected information.

Our responsibility under this engagement is limited to the period covered by our services and does not
extend to matters that may arise during any later periods for which we are not engaged.

Client Responsibilities

The engagement to be performed is conducted on the basis that management acknowledges and
understands that our role is to prepare financial statements in accordance with the Washington State
Auditor’s Office Cash Basis of Accounting BARS Manual.
Your management is responsible for:

PHONE

160.904.0972

M
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6012 NW 169'" Street o Ridgefield Washington ¢ 98642




* The selection of cash basis schedules as the financial reporting framework to be applied in the
preparation of the financial statements;

* designing, implementing, and maintaining internal controls relevant to the preparation and fair
presentation of the financial statements that are free from misstatement whether due to fraud or
error;

e preventing and detecting fraud,

* identifying and ensuring that you comply with the laws and regulations applicable to your
activities;
¢ making all personnel, records, communication, and other information of which you are aware is

relevant to the preparation and fair presentation of the financial statements, or that we determine
is necessary and request from you available to us on a timely and unrestricted basis;

s safeguarding your records and documentation;

e ensuring that your records, documentation, explanations and other information, including
significant judgements, you provide to us are complete and accurate; and

» informing us about all known, alleged, or suspected thefts or fraud that involve your management,
employees, former employees, or others where the thefts or fraud could have an effect on the
financial statements.

You are also responsible for all management decisions and responsibilities, and designating an individual
who possesses suitable skill, knowledge, or experience, preferably within senior management, to oversee
our preparation of your financial statements. You are responsible for evaluating the adequacy and results
of the services performed and accepting responsibility for the results of such services.

You also acknowledge that independence is not required in order to provide financial statement preparation
services in accordance with the SSARS. The performance of the preparation services may impair our
independence unless safeguards are met. We are available to discuss these safeguards with you if you
anticipate the need for services that require independence, such as an audit or review of financial statements.

Timing of Engagement

We expect to begin services, as described in the Engagement Objective and Scope. approximately March
1, 2022 and plan to provide the prepared financial statements to you on approximately May 15, 2022 The
timing of our work is dependent on the timely receipt of the information we request from you. Qur services
will conclude upon the earliest of one (1) of the following events:

e delivery of the prepared financial statements to you;
» as of the date of our closure letter; or

e written notification by either party that the engagement is terminated.

PHONE
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Professional Fee

We estimate that our fee for the services outlined above will not exceed $25,080. This will be billed
monthly at the standard billing rate of $209 per hour. This fee is based upon the complexity of the work
to be performed and our professional time, as well as out-of-pocket expenses. Additionally, this fee is
dependent on the timely delivery, availability, quality, and completeness of the information you provide
to us. You agree that you will deliver all records requested and respond to all inquiries made by our staff
to complete this engagement on a timely basis. If this estimate will be exceeded, we will obtain pre-
approval prior to performing additional services.

Termination and Other Terms

We reserve the right to withdraw from the engagement without completing services for any reason,
including, but not limited to, non-payment of fees, your failure to comply with the terms of this
Agreement, or as we determine professional standards require. If our work is suspended or terminated,
you agree that we will not be responsible for your failure to meet governmental and other deadlines, or
for any liability, including but not limited to, penalties or interest that may be assessed against you
resulting from your failure to meet such deadlines. Further, either party may terminate with a 30-day
written notice.

If this Agreement is terminated before services are completed, you agree to compensate us for the services
performed and expenses incurred through the effective date of termination.

You may request that we perform additional services not contemplated by this engagement letter. If this
occurs, we will communicate with you regarding the scope and estimated cost of these additional services.
Engagements for additional services may necessitate that we amend this letter or issue a separate
engagement letter to reflect the obligations of both parties. In the absence of any other written
communications from us documenting additional services, our services will be limited to and governed
by the terms of this engagement letter.

Electronic Signatures and Counterparts

Each party hereto agrees that any electronic signature is intended to authenticate a written signature, shall
be valid, and shall have the same force and effect as a manual signature. For purposes hereof, “electronic
signature” includes, but is not limited to, a scanned copy of a manual signature, an electronic copy of a
manual signature affixed to a document, a signature incorporated into a document utilizing touchscreen
capabilities, or a digital signature. This agreement may be executed in one or more counterparts, each of
which shall be considered an original instrument, but all of which shall be considered one and the same
agreement.

FHONE
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Entire Agreement

This engagement letter, including any attachments, encompasses the entire agreement of the parties and
supersedes all previous understandings and agreements between the parties, whether oral or written, with
the exception of the current engagement letter dated August 23, 2021. Any modification to the terms of
this engagement letter must be made in writing and signed by both parties. This Agreement has been
entered into solely between Skamania County and Teresa D Johnson CPA, Inc and no third-party
beneficiaries are created hereby.

* ok ok ok ok ok

We appreciate the opportunity to be of service to Skamania County. Please date and execute the enclosed
copy of this Agreement and return it to us to acknowledge your acceptance. We will not initiate services
until we receive the executed Agreement.

Very truly yours,

JkAPmLEBQ%LLdMEﬂxJ#
Teresa D. Johnson

Approved:

—— o

Robert Waymire, County Auditor

Date: = /:'-’- /3— e

FPHONE
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6012 NW 169'" Street @ Ridgeficld Washington © 986432




Terms and Conditions Addendum for Teresa D Johnson CPA, Inc

Overview

This addendum to the engagement letter describes our standard terms and conditions (“Terms and
Conditions”) related to our provision of services to you. This addendum, and the accompanying
engagement letter, comprise your agreement with us (“Agreement”). If there is any inconsistency
between the engagement letter and this Terms and Conditions Addendum, the engagement letter
will prevail to the extent of the inconsistency.

For the purposes of this Terms and Conditions Addendum, any reference to “firm,” “we,” “us,” or
“our” is a reference to Teresa D Johnson CPA, Inc, and any reference to “you,” or “your” is a
reference to the party or parties that have engaged us to provide services. References to
“Agreement” mean the engagement letter or other written document describing the scope of
services, any other attachments incorporated therein, and this Terms and Conditions Addendum.

Electronic Data Communication and Storage

In the interest of facilitating our services to you, we may send data over the Internet, temporarily
store electronic data via computer software applications hosted remotely on the Internet, or utilize
cloud-based storage. Your confidential electronic data may be transmitted or stored using these
methods. In using these data communication and storage methods, our firm employs measures
designed to maintain data security. We use reasonable efforts to keep such communications and
electronic data secure in accordance with our obligations under applicable laws, regulations, and
professional standards.

You recognize and accept that we have no control over the unauthorized interception or breach of
any communications or electronic data once it has been transmitted or if it has been subject to
unauthorized access while stored, notwithstanding all reasonable security measures employed by
us. You consent to our use of these electronic devices and applications during this engagement.

Newsletters and Similar Comniunications

We may send newsletters, emails, explanations of technical developments or similar
communications to you. These communications are of a general nature and should not be construed
as professional advice. We may not send all such communications to you. These communications
do not constitute a client relationship with you, nor do they constitute advice or an undertaking on
our part to monitor issues for you.
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Independent Contractor

When providing services to your company, we will be functioning as an independent contractor
and in no event will we or any of our employees be an officer of you, nor will our relationship be
that of joint venturers, partners, employer and employee, principal and agent, or any similar
relationship giving rise to a fiduciary duty to you.

Our obligations under this agreement are solely obligations of Teresa D Johnson CPA, Inc, and no
partner, principal, employee or agent of Teresa D Johnson CPA, Inc shall be subjected to any
personal liability whatsoever to you or any person or entity.

Disclaimer of Legal and Investment Advice

Our services under this Agreement do not constitute legal or investment advice unless specifically
engaged to provide investment advice in the Engagement Objective and Scope section of this
Agreement. We recommend that you retain legal counsel and investment advisors to provide such
advice.

Brokerage or Investment Advisory Statements

If you provide our firm with copies of brokerage (or investment advisory) statements and/or read-
only access to your accounts, we will use the information solely for the purpose described in the
Engagement Objective and Scope section of the engagement letter. We will rely on the accuracy
of the information provided in the statements and will not undertake any action to verify this
information. We will not monitor transactions, investment activity, provide investment advice, or
supervise the actions of the entity or individuals entering into transactions or investment activities
on your behalf. We recommend that you receive and carefully review all statements upon receipt
and direct any questions regarding account activity to your banker, broker or investment advisor.

Limitations on Oral and Email Communications

We may discuss with you our views regarding the treatment of certain items or decisions you may
encounter. We may also provide you with information in an email. Any advice or information
delivered orally or in an email (rather than through a memorandum delivered as an email
attachment) will be based upon limited research and a limited discussion and analysis of the
underlying facts. Additional research or a more complete review of the facts may affect our
analysis and conclusions.

Due to these limitations and the related risks, it may or may not be appropriate to proceed with a
decision solely on the basis of any oral or email communication from us. You accept all
responsibility, except to the extent caused by our gross negligence or willful misconduct, for any
liability, including but not limited to additional tax, penalties or interest resulting from your
decision (i) not to have us perform the research and analysis necessary to reach a more definitive
conclusion and (ii) to instead rely on an oral or email communication. The limitation in this
paragraph will not apply to an item of written advice that is a deliverable of a separate engagement.
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If you wish to engage us to provide formal advice on a matter on which we have communicated
orally or by email, we will confirm this service in a separate engagement letter.

Management Responsibilities

While Teresa D Johnson CPA, Inc can provide assistance and recommendations, you are
responsible for management decisions and functions, and for designating an individual with
suitable skill, knowledge or experience to oversee any services that Teresa D Johnson CPA, Inc
provides. You are responsible for evaluating the adequacy and results of the services performed
and accepting responsibility for such services. You are ultimately responsible for establishing and
maintaining internal controls, including monitoring ongoing activities.

Conflicts of Interest

If we, in our sole discretion, believe a conflict has arisen affecting our ability to deliver services to
you in accordance with either the ethical standards of our firm or the ethical standards of our
profession, we may be required to suspend or terminate our services without issuing our work
product.

Mediation

If a dispute arises out of or relates to the Agreement, including the scope of services contained
herein, or the breach thereof, and if the dispute cannot be settled through negotiation, the parties
agree first to try to settle the dispute by mediation administered by the American Arbitration
Association (“AAA”) under the 444 Accounting and Related Services Arbitration Rules and
Mediation Procedures before resorting to arbitration, litigation, or some other dispute resolution
procedure. The mediator will be selected by mutual agreement of the parties. If the parties cannot
agree on a mediator, a mediator shall be designated by the AAA.

The mediation will be treated as a settlement discussion and, therefore, all discussions during the
mediation will be confidential. The mediator may not testify for either party in any later proceeding
related to the dispute. No recording or transcript shall be made of the mediation proceedings. The
costs of any mediation proceedings shall be shared equally by all parties. Any costs of legal
representation shall be borne by the hiring party.

Indemnification

You agree to indemnify, defend, and hold harmless Teresa D Johnson CPA, Inc and any of its
partners, principals, shareholders, officers, directors, members, employees, agents or assigns with
respect to any and all claims made by third parties arising from this engagement, regardless of the
nature of the claim, and including the negligence of any party, excepting claims arising from the
gross negligence or intentional acts of the Teresa D Johnson CPA, Inc.
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Insurance

Teresa D Johnson, CPA Inc shall, during the term of the engagement and for 3 years after
termination of same by either you or us, maintain in full force and effect, accountants professional
liability insurance coverage from an insurance carrier or carriers licensed to conduct business in
the state of Washington. As of the policy effective date, such insurance carrier(s) shall be rated A-
(Excellent), by A.M. Best with a Financial Size Category of Class VII or greater. Premiums for
said insurance policy shall be paid by Teresa D Johnson CPA, Inc.

Upon your written request, Teresa D Johnson CPA, Inc shall furnish certificates of insurance for
the required insurance coverage. Such certificate of insurance shall indicate the minimum limits
of liability per claim and in the aggregate as required by you.

Proprietary Information

You acknowledge that proprietary information, documents, materials, management techniques and
other intellectual property are a material source of the services we perform and were developed
prior to our association with you. Any new forms, software, documents or intellectual property we
develop during this engagement for your use shall belong to us, and you shall have the limited
right to use them solely within your business. All reports, templates, manuals, forms, checklists,
questionnaires, letters, agreements and other documents which we make available to you are
confidential and proprietary to us. Neither you, nor any of your agents, will copy, electronically
store, reproduce or make available to anyone other than your personnel, any such documents. This
provision will apply to all materials whether in digital, “hard copy” format or other medium.

Force Majeure

Neither party shall be held liable for any delays resulting from circumstances or causes beyond
our reasonable control, including, without limitation, fire or other casualty, act of God, strike or
labor dispute, war or other violence, epidemics or pandemics as defined by The Centers for Disease
Control and Prevention, or any law, order or requirement of any governmental agency or authority.
However, no Force Majeure event shall excuse the client of any obligation to pay any outstanding
invoice or fee or from any indemnification obligation under this Agreement.

Assighment

All parties acknowledge and agree that the terms and conditions of this Agreement shall be binding
upon and inure to the parties’ successors and assigns, subject to applicable laws and regulations.

Severability

If any portion of this Agreement is deemed invalid or unenforceable, said finding shall not operate
to invalidate the remainder of the terms set forth in this Agreement.
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Potential Impact of COVID-19 on Services

We and you acknowledge that governmental authorities may restrict travel and/or the movement
of citizens due to the COVID-19 pandemic. In addition, we and you may restrict personnel from
travel and onsite work, whether at a client facility or our facility. Accordingly, to the extent that
the services described in the Agreement requires or relies on personnel to travel and/or perform
work onsite, we and you acknowledge and agree that the performance of such work may be
delayed, significantly or indefinitely, or may require modification. We and you agree to provide
the other with prompt written notice in the event any of the services described herein must be
rescheduled, suspended, or modified. We and you also both acknowledge and agree that any delays
or modifications may increase the cost of the services. We will obtain your prior written approval
for any increase in the cost of our services that may result from the impact of COVID-19 on our
services.
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Dated this __ day of 2022,

ATTEST:

BOARD OF COMMISSIONERS
SKAMANIA COUNTY, WASHINGTON

Richard Mahar, Chairman

T.W. Lannen, Commissioner

Debbie Slack, Clerk of the Board

Approved as to form only:

Adam Kick,
Skamania County Prosecuting Attorney

Robert Hamlin, Commissioner



COUNTY FACE SHEET FOR CONTRACTS/LEASES/AGREEMENTS

1. Contract Number

2. Contract Status: (Check appropriate box) IEOriginal DRenewal DAmendmcnt

3. Contractor Information: Contractor: Camden Hill
Contact Person: Camden Hill
Title: Owner
Address: 14341 SE Center 5t, Portland, OR 97236
Phone: 503-875-7858

4. DBrief description of purpose of the contract and County’s contracted duties:
Design and layout of annual voters’ pamphlet

5. Term of Contract: From: February 27, 2022 To: December 31, 2022

6. Contract Award Process: (Check appropriate box)
General Purchase of materials, equipment or supplies - RCW 36.32.245 & 39.04.190

|:| Exempt (Purchase is $2,500 or less upon order of the Board of Commissioners
D Informal Bid Process (Formal Quotes between $2,500 and $25,000)

[ ] Formal Sealed Bid Process (Purchase is over $25,000)

E Other Exempt __ Election Materials exempt per RCW36.32.245(4)

Public Works Construction & Improvements Projects = RCW 36.32.250 & 39.04.155 (Public
Works, B&G. Capital Improvements Only)

D Small Works Roster (PW projects up to $200,000)
D Exempt (PW projects less than $10,000 upon order of the Board of Commissioners)

7. Amount Budgeted in Current Year: $ 1,500
Amount Not Budgeted in Current Year $ Source:
Total Non-County Funds Committed: $ Source:
Total County Funds Committed: b 8,000
TOTAL FUNDS COMITTED: b 8,000

8. County Contact Person: Name: Nathan Phillips

Title: Elections
i
9. Department Approval: —

Dep"a'i"tl;lcnt Head or Elected Official Signature

10. Special Comments: Refer to comments on the Agenda Commentary for details and explanation of
discrepancy in amount budgeted vs. amount of funds committed




COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY Auditor g ———
Dcpartment / Signature

AGENDA DATE 03/08/2022

SUBJECT Professional Services Contract

ACTION REQUESTED Approval of Contract

SUMMARY/BACKGROUND
The Elections Department publishes an annual voter’s pamphlet for the Primary
and General Elections. This is an annual contract required by the vendor, who
will professionally complete the design/layout for the voters’ pamphlet for each
election in 2022,

NOTE — While contract lists annual fees of “up to $8,000” for the year the actual
costs historically have been much lower. In 2021, we paid a total of $1381,
which is historically accurate and hence the reason we only budgeted $1500 for

this item.

FISCAL IMPACT
No more than $8,000.

RECOMMENDATION
Approve the attached contract.

LISTATTACHMENTS
- County facesheet for contracts
- Contract from Camden Hill
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relief al lav or equily as any arbitrator or court of competent jurisdiction may deem just and proper, in
addition Lo any and all other remedies provided for herein.

12.6. Severability. Whenever passible, each provision of this Agresment shall be interpreted in such
manner as ta be effective and valid under applicable law, but if any provisien of this Agreement s held
mvalid or unenforceable, the remainder of this Agreement shall nevertheless remain in full force and
effect and the invalid or unenfarceable provision shall be replaced by a valid or enforceable pravision.

127 Headings. The numbering and captions of the various seclions are salely for convenience and
reference only and shall not affect the scope, meaning, intent ar interpretation of the provisions of this
Agreemant nor shall such headings otherwise be given any legal effect,

128, Integration. This Agreement comprises the entire understanding of the parties hereto on

the subject matter heremn contained, and supersedes and merges all prior and contemporangous
agreements, undarstandings and discussions between the parties relaling to the subject matter of Lhis
Agreement. In the avent of a conflict between the Proposal and any other Agreement documents, the
lerms of the Proposal shall contral, Any other ambiguities shall be resolved with the most reasonable
and legally valid construction, withoul regard Lo authorship of such provisions.

This Agreement comprises this Basic Terms and Conditions decument, the Propaosal, Scheduls A, and
Exhibit B.

By their execution below, the parties herelo have agreed to all of the ternms and conditions of this Agreement
affective as of the last date of signature below, and ¢ach signatory represents that it has the full autharity to
enter into this Agreement and Lo bind her/his respective party to all of the terms and conditions herain,

DESIGNER: Carnden Hill-Rocha | 14341 SE Center 5L Partland, OR 97236
it

s /Q----—" - Date: 2127122

Signed: __ £~ ol

CLIENT: Skamania County Elections | 240 NW Vancouver Ave, Slevenson, WA 98648

2= ™ Date: 5/'/'? <

Signed =

=
By (ﬁ?ﬂ-*:?)‘c}-r fFoed” Tl Ar{f’gﬂr‘l it sl S0

£ e
[CClient Cfficer Namel

page 7 of g
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Dated this __ day of 2022,

ATTEST:

Debbie Slack, Clerk of the Board

Approved as to form only:

e
Skamania County Progecuting Aftorney

BOARD OF COMMISSIONERS
SKAMANIA COUNTY, WASHINGTON

Richard Mahar, Chairman

T.W. Lannen, Commissioner

Robert Hamlin, Commigsioner

Aye
Nay ..
Abstain
Absent



Dated this___ day of 2022,

ATTEST: BOARD OF COMMISSIONERS
SKAMANIA COUNTY, WASHINGTON

Richard Mahar, Chairman

T.W. Lannen, Commissioner

Debbie Slack, Clerk of the Board Robert Hamtin, Commissioner

Approved as to form only:

Adam Kick,
Skamania County Prosecuting Attomey
Aye
May
Abstain

Absent



10.

. Contract Number

COUNTY FACE SHEET FOR CONTRACTS/LEASES/AGREEMENTS

Contract Status: (Check appropriate box) D{}riginal Rencwal D Amendment

Contractor Information: Contractor:; Protocall Services, Inc.
Contact Person: Erin Hayes
Title: Program Manager of Business Intelligence
Address: 621 SW Alder St, Suite 400
Address: Portland, OR 97205
Phone: 877-779-0275
Brief description of purpose of the contract and County’s contracted duties:

Provide Mental Health & Public Health Professional crisis call screening when Community
Health office is closed. Amends contract to increase funds in the contract.

Term of Contract: From: March 31, 2021 To: December 31, 2021

Contract Award Process: (Check appropriate box)
General Purchase of materials. equipment or supplies - RCW 36.32.245 & 39.04.190

|:| Exempt (Purchase is $2,500 or less upon order of the Board of Commissioners
|:| Informal Bid Process (Formal Quotes between $2,500 and $25,000)

I:I Formal Sealed Bid Process (Purchase is over $25,000)

E Other Exempt (explain and provide RCW) 39.29

Public Works Construction & Improvements Projects — RCW 36.32.250 & 39.04.155 (Public
Works. B&G. Capital Improvements Only)

D Small Works Roster (PW projects up to $200,000)
|:| Exempt (PW projects less than $10,000 upon order of the Board of Commissioners)

Original Allocation: $40,000 Source: MH/CD/PH Funds
Additional funds allocated: $ 0 Source:
Total Non-County Funds Committed: $40,000 Source:
TOTAL FUNDS COMMITTED: $40,000
County Contact Person: Name: Allen Esaacson

Title: Data & Finance Manager
Department Approval: ?(,QQL EQ%Q%
[+

partment Head or Elected Official Signature
Special Comments:
Please email signed PDF documents to Erin Haynes at
erin.hays@protocallservices.com. Thank you,




COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY Community Health

Department Signature EI g
AGENDA DATE 3/8/2022
SUBJECT Protocall Services, Inc. Contract

ACTION REQUESTED Signature

SUMMARY/BACKGROUND

Renews contract for Call Center Services.

FISCAL IMPACT

Up to $40,000 per year. EXPENDITURE CONTRACT

RECOMMENDATION

Sign

LISTATTACHMENTS
Agreement
Exhibit A — Statement of Work
Exhibit B — Privacy Supplement




MASTER SERVICES AGREEMENT
PROTOCALL SERVICES, INC.

EFFECTIVE DATE: January 1, 2022

This MASTER SERVICES AGREEMENT together with the exhibits identified below, which
are incorporated by reference, the “Agreement” is entered into between the following
referred to as the “Parties”, each a “Party”:

BETWEEN: Skamania County Community Health “Customer’
PO Box 790
Stevenson, WA

And

PROTOCALL. SERVICES, INC. “ProtoCal"
621 SW Alder 5t.

Suite 400

Portland, OR 97206

This Agreement includes the following components;

Exhibit A; Call Center Services Statement of Work
Exhibit B: Privacy Supplement to Master Services Agreement

WHEREAS, ProtoCall provides behavioral healthcare services;
WHEREAS, Customer agrees to pay for such services;
NOW, THEREFORE, the Parties agree as follows:

1. DEFINITIONS.

The foliowing Definitions apply to this Agreement based upon the Services purchased by the
Customer:

1.1 “Person” means and includes an individual, a partnership, a joint venture, a corporation,
a limited liability company, & trust, a foundation, an unincorparated organization, and any
other type of legal entity.

1.2 "Term” means the subscription period or contract term as further defined in this
Agreement and in specific Service offerings.

1.3 "Agreement” means this Master Services Agreement or as used int a specific Service
offering Agreement.

1.4 “Exhibits(s)" means various addenda to the contract that further specify services,



1.7 “Confidential Information” means: (1) any and all nonpublic or proprietary business,
commercial and technical information of the Parties, whether in written or verbal form, relating
to its business, products, customers, operations, financial status, data, technology, secret
inteliectual property, or any combinations of the foregeing; (2) all information marked or
otherwise designated by a Party as confidentiat or praprietary; (3) all information, whether or
not in written form and whether or not designated as confidential, which a Party has reason,
under the circumstances, to know that the other Party intends to treat as confidential; and (4)
all other information provided to either Party by third parties which either Party is obligated
to keep confidential. Confidential Information also includes, but is not limited to, all of farms,
terms of agreements between the parties, memos, research, databases, ideas, designs,
design rights, drawings, specifications, techniques, data, programs, documentation,
processes, know-how, trademarks, copyright-protected works, inventions, specimens,
prototypes, technical information, business plans, business projections, marketing plans,
marketing projections, financial records, financial information and customer lists." Cookies”
means data placed on your computer's web browser that may be used by ProteCall's various
application({s) to frack content usage and traffic on any Website used by ProtoCall.

1.8 "End User" means an individual within the class of persons described in The Shrink
Space and the WellTrack Statement(s) of Work who is authorized by Company to use The
Shrink Space and/or WellTrack, and who has created an account on the Website for use of
The Shrink Space and/or WeliTrack through Company's account.

1.9 "Intellectual Property” means fegal rights in any invention, discovery, improvement, utility
model, patent, copyright, trademark, industrial design or mask work right, and alt rights of
whatsoever nature in computer software and data, Confidential Information, trade secrets or
know-how and all intangible rights or privileges of a nature simitar to any of the foregoing, in
every case in any part of the world whether or not registered, and shall include all rights in
any applications and granted registrations for any of the foregoing rights .

1.10 "Materials” means materials posted by Company, clients or users posted on any the
website owned, operated or controlled by ProtoCall which includes content that users submit,
transmit to, through, or in connection with the Website, such as professional experience,
certifications, blog pests, and information users publicly display on the Website.

1.11 "Fees" " means the Service, subscription or any other fees set out in pertinent Service
attachment, schedule or table which are payable by Company to ProtoCall for the right to
receive and provide access to End Users, or use any other Services in this Agreement. Fees
do not include Taxes, as defined below.

1.12 “License” a license to software or service in the ProtoCall services as further defined in
the relevant software Statemant(s) of Work.

1.13 “License Term” means the term of a given software license as further defined in the
relevant software Statermnant(s) of Work.

1.14 "LEP" means Limited English Proficiency.

1.15 " Non-Personal Information" means information is collected or derived by us in the
course of operating on or any combination of ProtoCall Services. For example, our web
servers may automatically collect Non-Personal information which is provided through your
browser or stored on a Cookie when you visit our Websites,



1.16 "Request to Mediate” a document provided by the party requesting mediation to the
party receiving such a request,

1.17 "Personal information” means personally identifiable information such as your name,
home address, e-mail address and birth date.

1.18 "PHI" means personal health information.

1.19 “Services” the products, software as a service, or Software offered by ProtoCall
contracted for in this Agreement,

1.20 “Software” means software offered or involved in the various ProtoCall services
accessed by Company or End Users as further defined in the relevant Statament(s) of Work,

1.271 "Website” means the relevant URL and website associated with the relevant ProtoCall
software service(s) Company is contracting for or the End User lawfully accesses,

1.22 "Taxes” means any local, state, provincial, or foreign taxes, levies, duties or similar
governmental assessments of any nature, including value-added, goods and services,
harmonized, use or withholding taxes.

2. SERVICES.

PratoCall provides a suite of "Services” including Call Center, The Shrink Space™, WellTrack®
and related services, Such Services are available as described in each "Statement of Wark™ which
contain details of the Services contracted for by Customer.

3. TERM AND TERMINATION.

3.1 Term, This Agreement is effective on the date first written above and shall continue untit
December 31, 2022 or until either Parly gives the other Party notice of termination as
provided below. Services shall cormmence on the service commencement date set forth in
the relevant Statement(s) of Work.

3.2 Termination. (n addition to any provisions that apply pursuant to each Statement of
Work, ProtoCall may terminate this Agreement, howaver, upan written notice to Customer
regarding its failure to pay any charges within thirty (30) days after an inveoice has been sent
provided ProtoCall provides an opportunity for Customer to cure nonpayment within ten (10)
days’ notice of past due amounts; thereafter, ProtoCall may terminate the cantract ten (10)
days after the notice of non-payment is sent.

4. INSURANCE.

Without limiting the liabilities or indemnification obligations of either Party, each Party at their
own cost and expense, shall provide and maintain during the term of this Agreement all
insurance policies and coverages outlined below.

4.1 Professional liability insurance for limits not less than $2,000,000.00 per occurrence
and $4,000,000.00 aggregate.



4.2 General or commercial liability insurance for limits not less than $2,000,000 per
occurrence and $4,000,000 in aggregate.

5. FINANCIAL ARRANGEMENTS.

5.1 Compensation. As compensation for the Services described in this Agreement,
Customer agrees to pay ProtoCall in accordance with the rates in each respective Statement
of Work.

5.2 Billing and Payment. ProtoCall shall submit a statement of charges for services rendered
to Customer as outlined in each Statement of Work. Charges will be payable upon receipt.
Payment amounts under the Agreement do not include taxes. Customer will pay all taxes, if
applicable, to payments between the parties under the Agreement, including withaut limitation,
sales and use taxes.

6. MISCELLANEOQUS,

6.1 Rights and Remedies Cumulative. The rights and remedies provided by this Agreement
are cumnulative and the use of any one right or remedy by any Party shall not preclude or
waive the right to use any or all other remedies. Such rights and remedies are given in
addition to any other rights the parties may have by law, statute, ordinance or otherwise,

6.2, No Third-Party Rights. This Agreement and the covenants and agreements contained
herein are solely for the benefit of the parties hereto. No other person shall be entitled to
enforce or make any claims or have any right pursuant to the provisions of this Agreement.

6.3 Governing Law and Venue. This Agreement, and its operation and performance, shall
be governed, construed and enforced in accordance with the laws of the Siate of Oregon
excluding its conflict of law principles. Venue shall be in Portland, Oregon.

6.4 Notice. Any notice, demand or communication required or permitted to be given by any
provision of this Agreement shall be In writing and shall be deemed to have been given
for all purposes on the date of fransmission when sent, on the fifth day after the date of
mailing when mailed by certified mail, postage prepaid, return receipt requested, from
within the United States, ar on the date of actual delivery, whichever is the earliest, and
shall be sent to the parties at the addresses shown above.

6.5 Severahillty., If any provision of this Agreement contravenes any law and such
contravention would thereby invalidate this Agreement, then such provision is declared to
be invalid and subject to severance from the remaining portion of this Agreement, and this
Agreement shall be read and construed as though it did not contain such provision in a
manner to give effect to the original intent of the parties to the fullest extent possible.

6.6 Waiver, The failure of any Party to seek redress far violation of or to insist upon the strict
performance of any covenant or condition of this Agreement shall not constitute a waiver
of such provision, and no waiver of any provision of this Agreement shall be deemed, or
shall constitute, a waiver of any other provision, whether or not similar, nor shall any waiver
constitute a continuing waiver. No waiver shall be binding unless executed in writing by
the Party waiving the right that benefits the waiving Party.



6.7

6.8

6.9

6.10

Amendment. This Agreement may be amended, restated or modified from time to time
only by a written instrument agreed to and executed by both parties hereto.

Mediation. All disputes arising out of this Agreement shall first be submitted to mediation,
which shall focus on the needs of everyone concerned and seek to solve problems
cooperatively, with an emphasis on dialogue and accommodation. The goal of the
mediation shafl be to preserve and enhance relationships by developing a mutually
acceptable agreement which will fulfill the needs of everyone concerned. A Party desiring
mediation may begin the process by giving the other Party a written Request to mediate,
describing the issues involved and inviting the other Party to join with the calling Party to
name a mutually agreeable mediator and a time frame for the mediation which shall oceur
no more than thity (30) days following the notice unless the parties mutually agree
otherwise. The parties and the mediator may adopt any procedural format that seems
appropriate for the particular dispute. The contents of all discussions during the mediation
shall be confidential and nondiscoverable in subsequent arbitration or litigation, if any. If
the Parties can agree upon a mutually acceptable agreement, it shail be reduced to
writing, signed by all parties and the dispute shall be at an end. If the result of the
mediation is a recognition that the dispute cannot be successfully mediated, or if any Party
refuses to mediate or to name a mutually acceptable mediator and a time frame for
mediation, within a period of time that is reasonable considering the urgency of the
disputed matter, then any Party who desires dispute resolution shall seek arbitration. The
place of mediation shall be mutually agreed upon by the parties,

Arbitration. All disputes, differences or questions arising out of or relating to this
Agreement, or the validity, interpretation, breach or termination thereof, which have not
been settled by mediation, shall be resolved exclusively by binding arbitration before the
Arbitration Service of Portland, Inc. by a single arbitrator. The arbitration proceedings
shall be conducted in accordance with the arbitration rules of the Arbitration Service of
Partland, Inc. that are in effect at the time the arbitration is initiated, and judgment upon
the award rendered pursuant to such arbitration may be entered in any court having
jurisdiction thereof, Nothing herein, however, shalf prevent a Party from resorting to a
court of competent jurisdiction in those instances where injunctive relief may be
appropriate, The place of arbitration shall be mutually agread upon by the parties or if no
agreement is forthcoming, Portland, Oregon. The parties hareby waive any right they may
have to a trial by jury.

Construction. The parties have participated jointly in the negotiation and drafting of this
Agreement. If an ambiguity or question of intent or interpretation arises, this Agreement
shall be construed as if drafted jointly by the parties, and no presumption or burden of
proof shall arise favoring or disfavoring any Party by virtue of the authorship of any of the
provisions of this Agreement. Any reference to any federal, state, local, or foreign statute
or law shall be deemed also to refer to all rules and regulations promulgated thereunder,
unless the context requires otherwise. The words “include” and “including” shall mean
“‘include” or “including” “without limitation.” Whenever the singular number is used in this
Agreement and when required by the context, the same shall include the plural and vice
versa, and the masculine gender shall include the feminine and neutral genders and vice
versa. If and Attachment or Schedule to this Agreement directly conflicts with this
Agreement, this Agreement shall control the interpretation of such direct conflict.



6.11

6.12

6.13

6.14

6.15

6.16

617

6.18

Additional Assurances, Each Parly agrees to perform all further acts, and execute,
acknowledge and deliver any and all documents, which are reasonably necessary to
confirm, complete or effectuate the provisions of this Agreement.

Binding Effect. This Agreement and all the terms and provisions hereof shall be binding
upan and shall inure to the benefit of the Parties and their respective successors and
permitted assigns.

Attorneys’ Fees, If a suit, action, arbitration or other proceeding of any nature whatsoever
{including, without limitation, any proceeding under the U.S. Bankruptey Code) is instituted
in connection with any controversy arising out of this Agreement or to interpret or enforce
any rights under this Agreement, the prevailing Party shall be entitied to recover its
reasonable attorneys' fees and costs as determined by the arbitrator or by the court at trial
or on any appeal or review, in addition to all other amounts provided by law.

Indemnification. ProtoCall agrees to indemnify, defend and hold harmiess Customer, its
directors, shareholders, officers, trustees, employees, and agents from and against any
claims, liabilities, losses, damages or costs, fees (including attorneys’ fees) and expenses
relating to, resufting from or arising out of any claims or legal action by a thirty-party arising
as a resuit of the negligence or misconduct of ProtoCall, its directors, trustees, officers,
employees, or agents relating to or arising from the provision of Services under this
Agreament to Customer's clients.

Customer agrees to indemnify, defend and hold harmless ProtoCall, its directors,
shareholders, officers, trustees, employees, and agents from and against any claims,
liabilities, losses, damages, or costs, fees (including attormeys’ fees) and expenses
relating to, resulting from or arising out of any claims or legal action by a third-party arising
as a result of the acts, omissions, negligence or misconduct of Customer, its directors,
trustees, officers, employees, or agents relating to ar arising from the provision of services
under this Agreement or otherwise to its clients.

Captions. The caption headings of the sections and subsections of this Agreement are
for convenience of reference only and are not intended {o be, and should not be construed
as, a part of this Agreement.

Counterparts. This Agreement may be executed in any number of identical counterparts,
each of which, for all purposes, shall be deemed to be an original instrument, and alf of
which together shall constitute a single agreement.

Compliance with Laws. The parties have endeavored to fashion this Agreement to
comply with applicable state and federal laws. [f any laws are enacted which materially
impair either Party's ability to carry out the terms of this Agreement, the Parties will, in
good faith, make reasenable efforts to amend this Agreement to comply with such laws.
If, after reasonabie efforts to amend the Agreement, including mediation, the parties do
not agree to such amendments, either Party may terminate this Agreement upon written
notice to the other Farty.

Force Majeure. Neither Party will be deemed in default of this Agreement to the extent
that performance of its obligations are delayed or prevented by reason of circumstance
beyond its reasonable control, including without limitation, acts of terrorism, labor strike,



6.19

6.20

6.21.

fire, natural disaster, earthquake, power failures, accident or pandemic. This Section 6.18
shall not be applicable to any payment obligations of either Party.

Non-Circumvention. Customer agrees and acknowledges protecting ProtoCall business
processes, products, Confidential infarmation, the Services and intellectual property are
legitimate business interests of ProtoCall. Therefore, Customer is prohibited from
circumventing, reselling, decompiling, reverse engineering, recreating or using ProtoCall
business processes, the Services, Confidential information, products or intellectual
property outside the scope of this Agreement.

Relationship of the Parties, ProtoCall and Customer agrae that, in performing their
responsibilities pursuant to this Agreement, they are acting as independent contractors.
The Parties are not employees, partners or joint venturers and shall not hold themselves
out to others as employees, partners or joint venturers, Except as is expressly provided in
this Agreement, neither Party shali have the right to bind nor obligate the other Party in
any manner without the prior written consent of the Party.

Assignment. Upon ninety (90) days advance written notice and ProtoCalt's written
consent, Customer may assign, delegate or otherwise transfer, its rights, obligations, or
duties under this Agreement. Any purported assignment, delegation or transfer without
prior written consent of ProtoCall shalt be void. ProtoCall may assign or otherwise transfer
its rights, duties and obligations under this Agreemeant to an affiliated entity upon thirty (30)
days written notice to Customer.

6.22 Survival. The foilowing terms shall survive the termination of this Agreement: Section 6

(Miscellaneous) but no subpart 6.14 (Indemnification).

6.23 Limitation of Liability. TO THE FULL EXTENT ALLOWED 8Y LAW, THE LIABILITY OF

PROTOCALL AND ANY OF QUR OFFICERS, DIRECTORS, EMPLOYEES OR AGENTS
TO CUSTOMER OR TO ANY OTHER PERSON FOR DIRECT DAMAGES WILL BE
LIMITED TO THAT AMOUNT PAID BY CUSTOMER TO PROTOCALL IN THE
IMMEDIATELY PRIOR 12-MONTH PERIOD. THIS LIMIT SHALL NOT APPLY FOR
GROSS5 NEGLIGENCE AND WILLFUL MISCONDUCT OF PROTOCALL.

6.24 Confidentiality. Confidential information” means: (1) any and all nonpublic or proprietary

business, commercial and technical information of the Parties, whether in written or verbal
form, relating fo its business, products, customers, operations, financial status, data,
technology, secret intellectual property, or any combinations of the foregoing; (2) all
information marked or otherwise designated by a Party as confidential or proprietary; (3)
all information, whether or not in written form and whether or not designated as
confidential, which a Party has reason, under the circumstances, {o know that the other
Party intends to treat as confidential; and (4) all other information provided to either Party
by third parties which either Party is obligated to keep confidential. Confidential
Infarmation also includes, but is not limited to, all of forms, terms of agreements batween
the parties, memos, research, databases, ideas, designs, design rights, drawings,
specifications, techniques, data, programs, documentation, processes, know-how,
copyright-protected works, inventions, specimens, profotypes, technical information,
business plans, business projections, marketing plans, marketing projections, finansial
records, financial information and customer lists. Each Party's Confidential Information



made available to the other Party pursuant to this Agreement will remain exclusively its
own. Neither Party will (a) license, sublicense, sell, resell, transfer, assign, distribute, or
otherwise commercially exploit or make available to any third-party, (b) modify or make
derivative works based upon, or (c) access the Confidential Information of the other Party,
in each case other than as expressly permitted by this Agreement.

6.25 Entire Agreement. This Agreement and any attachments, exhibits or schedules
referenced herein and attached hereto constitute the entire agreement and understanding
of the parties as to the subject matter contained herein. There are no restrictions,
promises, representations, warranties, covenants or undertakings other than those
expressly set forth or referred to in such documents. The parties have participated jointly
in the negotiation and drafting of this Agreement. If an ambiguity or question of intent or
interpretation arises, this Agreement shall be construed as if drafted jointly by the parties,
and no presumption or burden of proof shall arise favoring or disfavoring any Party by
virtue of the authorship of any of the provisions of this Agreement. The parties agree and
acknowledge they had the opportunity to review this agreement with their legal counsel.
This Agreement and such documents supersede all prior agreements and understandings
among the parties and their representatives with respect to the subject matter hereof,

So agreed,

ProtoCall Services, Inc.

Philip H. Evans, President/CEQ Date

Skamania County Community Health

Date




xhibit A

Call Center Services Statement of Work

Exhibit A for Cail Center Services offered by ProtoCall Services, Inc. has one component:
¢ Call Center Statement of Work (see below)

Call Center Siart Date

N/A

Product {the Call Center)

Call Center Services

Services Term (Call Center
Term)

This Statement of Work is effective as of the Effective Date above and
shall continue in full force and effect from January 1, 2022 through
December 31, 2022 or until either Party gives the other Party 90-day
notice of termination for convenience or as provided in Section 3.2 in the
Master Services Agreement.

Payment Terms (Call
Center Payment Terms)

See Section 15 below.

1. Call Center Services.

ProtoCall will use reasonable efforts to provide telephone access to

brief intake, screening and referral services to Customer’s callers set forth herein. These services
are not intended {0 be therapeutic treatment services. ProtoCall shall provide counseling staff to
perform the services described in this Exhibit A. Thera may be circumstances outside the control

of ProtoCall such as acts

of terrorism, labor strikes, power outages, war, or pandemic wherein

extraordinary tetephone call volume is created. In such circumstances, ProtoCall will use
reasonable efforts to accommodate the excess call volume, provided, hawever, bath parties
recognize it may be difficult or even impossible to accomplish such a task.

2. Termination, Either Party may terminate this Statement of Work for convenience by providing
the other Party ninety (90) days' notice of termination, ProtoCall may terminate this Statement of
Work for Company's failuire to pay as outlined in Section 2 of the Master Services Agreement.

3. Call Documentation. The Call Documentation will be provided and posted to a secure site and
accessible to Customer authorized staff following the completion of the call documentation and
any follow up activities related to that call. Call Documentation is available to Customer’s
authorized staff 24 hours a day, 365 days a year,

4. Connection. ProtoCal

| wili provide, at its expense, a direct inward dial toll-free telephone

number dedicated solely to Customer, which Customer may use to direct calls to ProtoCall.

5. Emergency Situations. ProtoCall agrees to take reasonable and approgpriate action in the
avent of emergency situations. ProtoCall may attempt to use Caller ID as may be available: in
order to contact dispatch emergency services, consult with emergency services, execute its

obligation as a mandatory

reporter of abuse; or any combination of the foregoing actions, that are
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consistent with applicable state and federal laws, without prior consent of Custormner. Priority in
emeargency situations will be given to clients and public safety; Customer will be contacted as
goon as practicable given the circumstances.

6. Call Recording. Customer acknowledges that ProtoCall may create audio recordings of calls
for internal quality purposes. Call recording is done in accordance with applicable regulations and
any resulting recorded calls are stored in a manner consistent with the protection of Protected
Health Information (PHL).

7. Data Reporting. ProtoCall will provide its standard monthly performance report for the
Customer on a monthly basis without charge. Requests for customized reports, unscheduled, ad
hoc reports or any combination of the foregoing, may be subject to an additional charge.

8. Provision of Program Information. Customer will provide to FrotoCall current program
information, on-call staff contact, information about callers or potential callers when specific
interventions are needed, benefit descriptions, policies, guidefines and other information
necessary for ProtoCall to render the services described in this Statement of Work. The Customner
will provide ProtoCall with timely updates related thereto so that ProtoCall can provide Customer's
callers with accurate information as well as reach Custemer on-call staff,

9. Access to Customer Staff. Customer will provide ProtoCall, twenty-four (24) hours, seven (7)
days per week, access to its behavioral health professional staff so ProtoCall can contact staff
when appropriate regarding Custormer's clients. Customer shall provide ProtoCalf a list of its
counseling staff for on-call coverage, keep such fist current and include home and mobile
telephone numbers for its counseling staff during the term of this Statement of Worlk.

10. Retrieval of Call Documentation, Reports and Messages. Customer is responsible for the
retrieval of and respeonse to Call Documentation, including but not limited to any messages,
counseling reports, or other service requests provided to it by ProtoCall (e.g., posted to the secure
website, encrypted email, facsimile or otherwise). After notification from ProtoCall, Customer shall
assume responsibility and Hlability for any follow-up or response to reported calls, including
determination of what response Customer, in its sofe discretion, deems necessary or appropriate.
ProtoCall agrees to assist Customer by providing any necessary and available information
requested by Customer to facilitate Customer's response to reported calls,

11. Release of Client Information. Customer agrees to provide to ProtoCall any information
regarding individual callers that either ProtoCall or Customer deem necessary to ensure
consistent treatment and caller safety. Upon termination of this Agreement and written request
of Customer, ProtoCall shall return to Customer (or destroy), any proprietary, caller information
that it has in its possession which has been given by Customer to ProtoCall, provided that
FrotoCall shall retain Customer information required under privacy and security record retention
obligations.

12. Regulated Mandatory Reporting Duty, ProtoCali's practice is regulated under various
federal, state, local and international laws, therefore, ProtoCall clinical staff are mandated
reporters of potential or suspected abuse and neglect of vulnerable persons. ProtoCall staff use
the greater of reasonable efforts or the highest effort required by law to ensure that reports of
potential or suspected abuse and neglect of vulnerable persons are made in accordance with
the laws of the State in which the potential or suspected abuse and neglect took place. ProtoCall
exercises this responsibility by making a report directly or by notifying Customer so that proper
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authorities can be contacted. Customer agrees and acknowledges that this duty may require
disclosure of Customer Confidential Information,

13, Location of Services. The services provided for under this Statement of Work will be
performed by ProtoCall staff located in any of ProtoCall's call center locations, as well as various
remote locations established as approved home offices for ProtoCall employees. ProtoCall clinical
staff are licensed or registered with their appropriate licensing authority to receive supervision
towards their license and practicing within the scope defined by the appropriate licensing authority
in the jurisdiction in which thay are located.

14. Time Schedule. ProtoCall will use reasonable efforts to provide telephone access to
assessment, intervention, and intake services for callers to the Customer, during the Customer
time zone hours of:

5:30pm to 7:30am Monday through Thursday, 5:30pim Thursday to 7:30am Monday.
12:000im to 1:.00pm Maonday through Thursday (naen hour)
7.30ant to 5:30nm Notifiable Holiday

Extra Coverage may be formally requested outside this time schedule per verbal or written
agreement between parties. These additional services are subject to ProtoCall staff availability
and handled on a per request basis,

15, Rates and Billing.

15.1 Interpretation Services. Calls that require the use of language interpretation
services in order to facilitate communication with callers with Limited English
Proficiency {LEP) will incur a separate and additional fee. in such instances, ProtoCalt
may contract with a third-party service provider. ProtoCall shall provide Customer
reasonable documentation for all third-party charges.

15,2 Basis for Establishing Compensation. This Rate Schedule, which includes the
monthly Cali Allowance ranges, the charges for calls in excess of the monthly call
allowance, the initial set up fees, sub-account(s), TTY services, and other applicable
charges. The rate schedule is based upon two factors: (i) the parties’ good faith estimate
of actual call volume which will be encountered by ProtoCalt during the term of this
Agreement; and (i} the type and nature of calls which will be encountered by ProtoCall
during the term of this Agreement. Customer acknowledges the manner in which it utilizes
or makes changes to phone trees and announcements in its system may impact the type
of and nature of calls encountered by ProtoCail.

15.3 Adjustments in Compensation and Rate Schedule. The actual number of calls will
be evaluated by ProtoCalt every thirty (30) days during the term of this Agreement. Either
Party may, by giving the other Party thirty (30} days advance written notice, adjust the Call
Allowance upward or downward, but in no event, shall the call volume be adjusted below
the lowest call volume set forth on the Rate Schedule below. Any adjustment in
compensation based upon actual call volume and the Call Allowance shall be made in
accordance with the billing procedure set forth in Section 15.4 below, In no event shall
Customer be entitled to a credit or a refund when actual call volume falls below the Call
Allowance. The Rate Schedule may be modified periodicaily by ProtoCall upon thirty (30)
days advance written notice to Customer,
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16.4 Billing. ProtoCali shall submit a statement of charges for services rendered to
Customer by approximately the fifteenth (15th) day of the month for the following month's
estimated charges based upon the Call Allowance, and the previous month's actual call
charges in excess of the Cali Allowance, if any. For billing purposes, total calls include all
incoming calls that are 18 seconds or longer in duration forwarded or directed to ProtoCall
by Customer and any outgoing telephone calls (18 seconds or tonger in duration) made
by ProtoCall while providing listed services to Customer's clients, Calls that are less than
18 seconds are not billed.

15.4.1 Rate Schedule.

Monthly Calt Monthly Pre-Paid Price per Call Over
Allowance Rate Allowance
50 $1,287.50 $26.75
100 $2,575.00 5§ 26.75
150 $3,862.50 $26.75

15.4.2 Interpretation Fees. §1.44 per minute
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Exhibit B
Privacy Supplement to the ProtoCall Master Service Agreemaent

1. Definitions.

1.2 “Authorized Persons" means ProtoCall's employees, contractors, agents, and auditors to
this Agreement who have a need to know or otherwise access Personal Information to
enable ProtoCall to perform its obligations under this Agreement, and who are bound in
writing by confidentiality and other obligations sufficient to protect Personal Information in
accordance with the terms and conditions of this Agreemeant.

1.3 "Personal Information” means information that Client or Customer provides or for which
Client or Customer provides access to ProtoCall, or information which ProlaCall creates
or obtains on behalf of Client or Customer, in accordance with this Agreement that: (i)
directly or indirectly identifies an individual (including, for example, names, signatures,
addresses, telephone numbers, email addresses, and other unique identifiers): or (i} can
be used to authenticate an individual (including, without limitation, employee identification
numbars, government-issued  identification numbers, passwords or PINs, user
identification and account access credentials or passwords, financial account numbers,
cradit report information, student information, biometric, genstic, health, or health
insurance data, answers to security questions, and other personal identifiers), in case of
hoth subclauses (i) and (i), including Sensitive Personal Information as defined in Section
1(c). Client or Customer's business contact information is not by itself Personal Information

1.4 "Sensitive Personal Information” means information as defined under the Privacy Laws
that may include an individual's (i) government-issued identification number, including
Social Security number, driver's license number, or state-issued identification number; (il
financial account number, credit report information, or credit, debit, or other payment
cardholder information, with or withaut any required security or access code, personal
identification number, or password that permits access to the individual's financial
account; or (iil) biometric, genetic, heaith, or health insurance datal.

1.5 "Privacy Laws" means all applicable Laws concerning the privacy, security, or Processing
of Personal Information (including Laws of jurisdictions where Personal Information was
collected), including, as applicable, data breach notification Laws, consumer protection
Laws, Laws concerning requirements for website and mobile application privacy policies
and practices, Social Security number protection Laws, data security Laws, and Laws
concerning email, text message, or telephone communications. Without limiting the
foregoing, Privacy Laws include; the Federal Trade Commission Act, the Telephone
Consumer Protection Act, the Telemarketing and Consumer Fraud and Abuse Prevention
Act, the Controlling the Assault of Non-Solicited Pornography and Marketing Act of 2003,
the Children's Online Privacy Protection Act, the California Consumer Privacy Act of 2018
(CCPA), the Camputer Fraud and Abuse Act, the Electronic Communications Privacy Act,
the Fair Credit Reporting Act, the Fair and Accurate Credit Transaction Act, the Mealth
Insurance Portability and Accountability Act of 1998, as amended and supplemented by
the Mealth Information Technology for Economic and Clinical Health Act of the American
Recovery and Reinvestment Act of 2008, the Gramm-Leach-Bliley Act, the Family
Educational Rights and Privacy Act, Personal Information Frotection and Electronic
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Documents Act (FIPEDA}, the General Data Protection Raguiation and all other similar
international, federal, state, provincial, and local Laws,

1.6 "Data Breach or Security incident” means any unauthorized access to or disclosure or
acquisition of Personal information, as defined under the relevant law, by act or omission
that materially compromises the security, confidentiality, or integrity of Personal
Information or the physical, technical, administrative, or organizational safeguards put in
place by ProtoCall, or by Client or Customer should ProtoCall have access to Client or
Customer's systems, that relate to the protection of the security, confidentiality, or integrity
of Personal Information, or (ii) receipt of a complaint in relation to the privacy and data
security practices of PratoCall or a breach or alleged breach of this Agreement relating to
such privacy and data security practices.

ProtoCail and Ciient or Customer QOhligations.

2.1. PratoCall Will.

2.1.1 Comply with the terms and conditions set forth in this Agreement.

2.1.2 Be responsible for any unauthorized creation, collection, receipt, transmission,
access, storage, disposal, use, or disclosure of Personal Information under its
control or in its possession.

2.1.3 Use and disclose Personal Information only for the purposes for which Client or
Customer provides the Personal Information, or access to it, pursuant to the terms
and conditions of this Agreement, and not use or otherwise disclose or make
available Personal Information for ProtoCalf's own purposes without Client or
Customer's prior written consent. ProtoCall may aggregate, de-identify, or
anonymize Personal Information and use such aggregated, de-identified, or
anonymized data, which shall no longer be considered Personal Information, for its
own research and development,

2.2 Chent or Customer Will,

2.2.1 Comply with the terms and conditions set forth in this Agreement,

2.2.2 Be responsible for any unauthorized creation, coltection, receipt, transmission,
access, storage, disposal, use, or disclosure of Personal Information under its
cantrol or in its possession.

2,.2,3 Comply with any applicable laws and regulations and use only secure methods,
according to accepted industry standards, when transferring or otherwise making
available Personal Information to ProtoCall,

2.2.4 Treat ProtoCall's Information Security Policy, as defined in Section 3(b) as
Confidential information under this Agreament.

2.2.5 Provide written notice to ProtoCall if any information Client or Customer provides to
ProtoCall under this Agreement contains Personal Information. ProtoCall will not be
responsible for determining on its own that any information Client or Customer
provides under this Agreement qualifies as Personal Information.

information Security.

3.1. ProtoCall will comply with applicable laws and regulations in its creation, collection,
receipt, access, use, storage, disposal, and disclosure of Personal Information.

14



3.2, ProtoCall will ermploy reasonable security measures to protect Personal Information in
accordance with ProtoCall's information security policy as amended from time to time
("Information Security Policy™).

Data Breach or Security incident Frocedures,

4.1. ProtoCall maintains a cyber incident breach response plan, a current copy of which will
be provided to Client or Customer upon request in accordance with accepted industry
standards ("Cyber Incident Response Plan”) and will implement the procedures required
under such plan on the ocourrence of a Data Breach.

4.2. ProtoCall will notify Client or Custarner of a Data Breach or Security Incident as seon as
reasonably practicable after ProtoCall becormnes aware of it but no iater than five (5)
business days.

4.3. Immaediately following ProtoCall's notification to Client or Customer of a Data Breach or
Security Incident, the parties will coordinate with each other, as necessary, to investigate
the Data Breach or Security Incident in accordance with ProtoCall's current Cyber
Incident Response Flan.

4.4. ProtoCal will reimburse Client or Customer for actual reasonable costs incurred by Client
or Customer to provide any legally required notice or services to individuals affected by
a Data Breach or Security Incident.

4.5, ProtoCall agrees that it will not inform any third-party of any Data Breach or Security
Incident without Client or Customer's prior consent, other than to inform a complainant
that the matter has been forwarded to Client or Customer's legal counsel.

Security Controls Review or Audit. At least annually, ProtoCalt wili obtain a security controls
review, or audit performed by an independent third-party based on recognized industry
standards, as specified in Section 3(b). ProtoCall will make results of such controls review or
audit available to Client or Customer upaon request and will timely address noted exceptions,

Return or Disposal of Personal Information. At any time during the term of this Agreement
at Client or Customer's written request or on the termination or expiration of this Agreement,
ProtoCall will promptly return to Client or Customer or securely dispose of all Personal
Information in its and notify Client or Customer that such Personal Information has been
returned to Client or Customer or disposed of securely. If ProtoCall is not reasonably able to
return or securely dispose of Personal Information, including, but not limited to, Personal
information stored on backup media, ProtoCall will continue to protect such Persona
Information in accordance with the terms of this Agreement until such time that it cap
reasonably return or securely dispose of such Persanal Information.
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COUNTY FACE SHEET FOR CONTRACTS/LEASES/AGREEMENTS

1. Contract Number

2, Contract Status: (Check appropriate box) DOrlgmal Renewal DAmendment

3. Contractor Information: Contractor: Washington Gorge Action Program
Contact Person: Leslie Naramore
Title: Executive Director
Address: PO Box 805
Address: Bingen, WA 98605
Phone: (509) 493-2662
4, Brief description of purpose of the contract and County’s contracted duties:

Renews the existing Homeless Housing contract for the Permanent Supportive/Transitional
Housing Program and Emergency Shelter Program

5. Term of Contract: From: January 1, 2022 To: December 31, 2022

6. Contract Award Process: (Check appropriate box)
General Purchase of materials, equipment or supplies - RCW 36.32.245 & 39.04.190

Exempt (Purchase is $2,500 or less upon order of the Board of Commissioners
Informal Bid Process (Formal Quotes between $2,500 and $25,000)
Formal Sealed Bid Process (Purchase is over $25,000)

This contract was awarded under RCW 39.29 or Skamania County Code . Please provide a
summary of the competitive process by which this contract was awarded or the exemption and
why it applies.

Advertised to the public for these services. No other qualified applicant was found

Public Works Construction & Improvements Projects — RCW 36,32.250 & 39.04.155 (Public Works,
B&G. Capital Improvements Only)

D Small Works Roster (PW projects up to $200,000)
I:l Exempt (PW projects less than $10,000 upon order of the Board of Commissioners)

XL

Amount Budgeted in Current Year: $95,000 Source: 2022 Budget
Total Non-County Funds Committed: $-0- Source:
Total County Funds Committed: $95,000
TOTAL FUNDS COMMITTED: $95,000
7. County Contact Person: Name: Allen Esaacson
Title: Data and Finance Manager
8. Department Approval: 6 —

Department F Head or Elected Official Signature
Special Comments:




COMMISSIONER’S AGENDA ITEM COMMENTARY

SUBMITTED BY Community Health

Department Signature
AGENDA DATE BOCC 3/8/2022
SUBJECT WGAP Homeless Housing Contract

ACTION REQUESTED Signature

SUMMARY/BACKGROUND

Renews the existing Homeless Housing contract for the Permanent Supportive/Transitional Housing
Program and Emergency Shelter Program

FISCAL IMPACT

Up to $95,000 in 2022.

RECOMMENDATION

Approve

LISTATTACHMENTS

Face Sheet

Contract

Attachment A - Scope of Work

adH3IH



SKAMANIA COUNTY - PROFESSIONAL SERVICE CONTRACT
BETWEEN SKAMANIA COUNTY
AND WASHINGTON GORGE ACTION PROGRAMS

THIS CONTRACT, by and between SKAMANIA COUNTY, a municipal corporation, hereinafter
referred to as the "COUNTY", and WASHINGTON GORGE ACTION PROGRAMS,
hereinafter referred to as the "CONTRACTOR",

WITNESSETH THAT:

I AUTHORITY TO CONTRACT.

A. The CONTRACTOR covenants that the person whose signature appears as the
representative of the CONTRACTOR on the signature page of this contract is the
CONTRACTOR'S contracting officer and is authorized to sign on behalf of the
CONTRACTOR and, in addition, to bind the CONTRACTOR in any subsequent
dealings with regard to this contract, such as modifications, amendments, or change
orders.

B. The CONTRACTOR covenants that all licenses, tax 1.D. Nos., bonds, industriat
insurance accounts, or other matters required of the CONTRACTOR by federal, state
or local governments in ordet to enable the CONTRACTOR to do the business
contemplated by this agreement, have been acquired by the CONTRACTOR and are
in full force and effect.

C. The COUNTY represents that the services contracted for herein have been, or will
be, appropriately budgeted for and that the COUNTY has the authority to contract for
such services; that the contracting officer for the COUNTY is Board of
Commissioners; provided that changes that require a change in the amount of the
contract price, shall require the approval of the Skamania County Board of
Commissioners,

2. INDEPENDENT CONTRACTOR STATUS.

A, The parties intend the CONTRACTOR to be an independent contractor, responsible
for its own employer/employee benefits such as Workman's Compensation, Social
Security, Unemployment, and health and welfare insurance. The parties agree that
the CONTRACTOR's personal fabor is not the essence of this contract; that the
CONTRACTOR will own and supply its own equipment necessary to perform this
contract; that the CONTRACTOR will employ its own employees; and that, except
as to defining the work and setting the parameters of the work, the CONTRACTOR
shall be free from control or direction of the COUNTY over the performance of such
services.

Washington Gorge Action Programs - Homeless Housing Fage |



B. The CONTRACTOR represents that it is capable of providing the services
contracted for herein; that it is the usual business of the CONTRACTOR 1o provide
such services.

3. SERVICES T0O BE RENDERED.

A. The work to be performed by the CONTRACTOR consists of those services that are
fully described in the contract documents marked Attachment A, attached hereto, and
by this reference incorporated herein.

B. Amendments, modifications, or change orders to this contract must be in writing and
signed by the parties designated in this contract to be the contracting officers: provided
that, change orders affecting the total contract price must be signed by the Board of
Commissioners for the COUNTY.

4, TERMS OF CONTRACT

The contract shall begin on January 1, 2022 and terminate on December 31, 2022;
PROVIDED that, in the event this contract is a personal services contract, not exempt under
Chapter 39.29 of the Revised Code of Washington, this contract shall not be effective until
the requirements of satd statute have been met, The County may terminate this contract earlier
upon fourteen (14) days written notice.

5, PERFORMANCE AND PAYMENT BONDS (If Applicable)

Per RCW 3908010, the Contractor shall provide a non-corporate surety bond for
performance and payment guarantee in the fufl amount of the contract or in Heu of the bond,
the County, at the request of the contractor, may retain fifty percent of the contract amount
for a period of thirty days after the date of final acceptance, or until receipt of all necessary
releases from the department of revenue and the depariment of labor and industries and
settlement of any liens filed under chapter 60.28 RCW, whichever is later and applicable.
Said bonds shall be delivered to the County business office prior to the commencement of
work and not later than fifteen (15) calendar days after notification of award of bid.

0. PAYMENTS FOR SERVICES,

A. The consideration for the services to be performed by the CONTRACTOR shall not
exceed $95,000 including Washington sales tax, and shall be paid as outlined below.

B. Payment on the account of the contracted services shall be made not more than
monthly, based on submission by the CONTRACTOR to the COUNTY'S
contracting officer of reports and invoices describing the services performed in
sufficient detail to enable the COUNTY'S contracting officer to adequately determine
the services for which payment is sought. Payment is due within thirty {30} days of
submission of accepted detailed invoice.
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C. The CONTRACTOR agrees that funds received from the COUNTY can be
expended for only public purposes and the CONTRACTOR will keep identifiable
financial and performance books and records of all funds received pursuant to this
contract from the COUNTY detailing the receipts and expenditures of such funds;
that these detailed accounting records shall be made available at all reasonable times
to any county, state, or federal auditor, whose duties include auditing these funds.

7. INSURANCE

The CONTRACTOR agrees to save the COUNTY harmless from any liability that might
otherwise attach to the COUNTY arising out of any activities of the CONTRACTOR
pursuant to this contract and caused by the CONTRACTOR'S negligence. The
CONTRACTOR further agrees to provide the COUNTY with evidence of general fiability
insurance naming the COUNTY, its elected and appointed official, agents, employees, and
volunteers as an additionatly insured party in the amount of $1,000,000.

8. INDEMNIFICATION

Contractor agrees to indemnify and hold harmless the County and its respective employees,
agents, licensees and representatives, from and against any and all suits, claims, actions,
tosses, costs, penalties, damages, attorneys’ fees and all other costs of defense of whatever
kind or nature arising out of injuties of or death of any and all persons (including
Subcontractors, agents, licensees or representatives, and any of their employees) or damage
of or destruction of any property (including, without limitation, Owner's property,
Contractor’s property, or any Subcontractor’s property) in any manner caused by, resulting
from, incident 1o, connected with or arising out of Contractor’s performance of its work,
unless such injury, death or damage is caused by the sole negligence of the County.

[n any situation where the damage, loss or injury is caused by the concurrent negligence of
the Contractor or its agents and employees and the County or its agents or employees, then
the Contractor expressly and specifically agrees to hold the County harmless to the extent of
the Contractor or its agents” and employees’ concurrent negligence.

The Contractor specifically waives its immunity as against Skamania County under Title 51
RCW (Industrial insurance statute), and acknowledges that this waiver of immunity was
mutually and expressly negotiated by the parties, and expressly agrees that this promise to
indemnify and hold harmless applies to all claims filed by and/or injuries to the Contractor’s
own employees against the County. This provision is not intended to benefit any third parties.

If a Subcontractor is used, then the Contractor shall ensure that all Subcontracts also provide
that the Contractor or Subcontractor will waive its immunity under Title 51 RCW,
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9.

10.

1.

GOVERNING LAW.

The partics agree that this contract shall be governed by the laws of the State of Washington
and that venue for any action pursuant to this contract, either interpreting the coniract or
enforcing a provision of the contract, or attempting to rescind or alter the contract, shall be
brought in Skamania County, Washington; that the prevailing party shall be entitled to all
costs, including reimbursement for attorney's fees at a reasonable rate.

ASSIGNABILITY.

The CONTRACTOR shall not assign nor transfer any interest in this contract.

EQUAL EMPLOYMENT OPPORTUNITY,

A.

The CONTRACTOR shall not discriminate on the basis of race, color religion, sex,
national origin, age, disability, marital or veteran status, political affiliation, or any
other legally protected status in employment or the provision of services.

The CONTRACTOR shall not, on the grounds of race, color, sex, religion, national
origin, creed, age or disability:

()

(4)

Deny an individual any services or other benefits provided under this
agrecment.

Provide any service(s) or other benefits 1o an individual which are different,
or are provided in a different manner from those provided to others under this
agreement.

Subject an individual to unlawful segregation, separate treatment, or
discriminatory treatment in any manner related to the receipt of any service(s),
and/or the use of the contractor's facilities, or other benefits provided under
this agreement.

Deny any individual an opportunity to participate in any program provided by
this agreement through the provision of services or otherwise, or afford an
opportunity to do so which 1s different from that afforded others under this
agreement. The CONTRACTOR, in determining (1) the types of services or
other benefits to be provided or (2) the class of individuals to whom, or the
sitvation i which, such services or other benefits witl be provided or (3) the
class of individuals to be afforded an opportunity to participate in any services
or other benefits, will not utilize criteria or methods of administration which
have the effect of subjecting individuals to discrimination because of their
race, color, sex, religion, national origin, creed, age, or disahility.
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12, NONCOMPLIANCE WITH NONDISCRIMINATION PLAN

In the event of the CONTRACTOR's noncompliance or refusal 1o comply with the above
nondiscrimination plan, this contract may be rescinded, canceled or terminated in whole or in
part, and the contractor may be declared ineligible for further contracts with the COUNTY.
The COUNTY shall, however, give the CONTRACTOR reasonable time to cure this
noncompliance. Any dispute may be resolved with the "Disputes” procedure set forth herein.

13, DISPUTES

Except as otherwise provided in this contract, when a genuine dispute arises over an issue
related to the contract between the COUNTY and the CONTRACTOR and it cannot be
resolved, either party may submit a request for a dispute resolution to the Board of County
Commissioners. The parties agree that this resolution process shall precede any action in a
judicial and quasi-judicial tribunal. A party's request for a dispute resolution must:

be in writing; and

state the disputed issues; and

state the relative positions of the parties; and

stale the CONTRACTOR'S name, address, and the COUNTY department the
contract is with; and

& be mailed to the Board of Commissioners, P.Q). Box 790, Stevenson, Washington
98648, within thirty (30} calendar days after the party could rcasonably be expected
to have knowledge of the issue which he/she now disputes. This dispute resolution
process constitutes the sole administrative remedy available under this contract,

an o

4. WAGE AND HOUR COMPLIANCE.

The CONTRACTOR shall comply with all applicable federal and state provistons
concerning wages and conditions of employment, fringe benefits, overtime, etc., as now exists
or is hereafter enacted during the term of this contract, and shall save the County harmless
from all actions, claims, demands, and expenses arising out of the CONTRACTOR'S failure
t0 50 comply.

15. DEFAULT/TERMINATION/DAMAGES.

A. The parties hereto agree that TIME 1S OF THE ESSENCE of this contract.

B. Ithe CONTRACTOR shall fail to fulfill in a timely manner any of the covenants of
this agreement, the COUNTY shall have the right to terminate this agreement by
giving the CONTRACTOR seven (7) day's notice, in writing, of the COUNTY'S
intent to terminate and the reasons for said termination. And in the event of any such
termination the CONTRACTOR shall be liable for the difference between the
original contract and the replacement or cover contract as well as all administrative
costs directly related to the replacement contract; that in such cvent the COUNTY
may withhold from any amounts duc the CONTRACTOR for such work or
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completed services any balances due the Contractor, and satd amounts shal} be used
to totally or patially offset the COUNTY'S damages as a result of the
CONTRACTOR'S breach to the extent they ate adequate.

C. Lither parly may cancel the contract, without fault, by giving the other party 14 days
written notice.

l6. OWNERSHIP OF WORK PRODUCTS.

Upon completion of the project or termination for whatever reason, all finished and unfinished
documents, data, studies, drawings, service maps, models, photographs and other work
product resulting from this agreement shall become the COUNTY'S property.

IN WITNESS WHEREOF, the COUNTY has caused this Contract to be duly execuied on its
behalf, and thereafter the CONTRACTOR has caused the same to be duly executed on its behalf.

DATED this day of 20

SKAMANIA COUNTY WASHINGTON GORGE
BOARD OF COMMISSIONERS ACTION PROGRAMS
Chairman Leslie Naramore, Director
Commissioner Date

Commissioner

APPROVED AS TO FORM ONLY: ATTEST:

Prosecuting Attorney Cleri of the Board
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ATTACHMENT A
STATEMENT OF WORK

WASHINGTON GORGE ACTION PROGRAMS (WGAP)
WGAP will act as the Skamania County Homeless Housing contractor.
WGAP will be responsibie for:

Provide 3 units including utilities of scattered site leasing for Transitional Housing and/or
Permanent Supportive Housing:

« The Transitional Housing Program/Permanent Supporting Housing Program will tarpet
homeless individuals and families. The program will provide residential stability while
the enrolled households work toward self sufficiency.

» Enrollees will establish long term and monthly goals, learn and use a budget, attend
enrollee meetings and workshops, and meet weekly with the case manager for guidance
and support.

¢ Proof of completion of the above expectations shall be provided yearly during WGAPs
annual review and as requested by the Homeless Housing Council’s request.

Provide 5 rooms in a common facility for Emergency Shelter:

= The Shelter Program will be available to any individual or family who was homeless with
inadequate resources to obtain either short or long-term housing.

* The program will provide a temporary residence while the individual or family sought
additional resources and/or housing.

¢+ WOGAP Case Management services will provide information on resources, housing search
assistance, access {0 a phone/messages and, as appropriate, rental assistance for first
month rent and/or security deposit.

« Contractor agrees that county maintenance may be performed with WGAP notification
and WGAP employee will accompany county staff. County employee will sign
contractor's client confidentiality policy at time of entry.

Contractor agrees that county maintenance may be performed with WGAP notification and
WGAP employce will accompany county staff, County employee will sign contractor’s client
confidentiality policy at time of entry.

WOAP agrees to update the 5 year Homeless Housing Plan with direction and agreement from
the Homeless Housing Council.

On a quarterly basis, WGAP will submit statistical information on program progress to Skamania
County Conynunity Health and Homeless Housing Council.

WGAP agrees to an annual fiscal review by the county and will provide all requested
information necessary to complete said review.,
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Invoices for services shall be submitted by the 20" of the month following the month when
services were provided,

WGAP will provide COUNTY with copy of insurance as agreed upon in contract,

WGAP will provide a one year budget showing the cost per unit; case manager salary and related
supplies/expenses within 30 days of excecution of this agreement,

WOAP agrees to staff the bousing office so that services are available to the community during
business hours,

SKAMANIA COUNTY WASHINGTON GORGE
BOARD OF COMMISSIONERS ACTION PROGRAMS
Chairman Lesliec Naramore, Directoy
Commissioner Date

Commissioner
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COMMISSIONER’S AGENDA ITEM

SUBMITTED BY Human Resources ( g)[ v, / ,//( / /, <’o ;1( £
Department Signature

AGENDA DATE March 8, 2022

SUBJECT New Traffic Specialist Assistant Road Worker
Job Description and set salary

ACTION REQUESTED Approve new Job Description & set salary

SUMMARY/BACKGROUND

Public Works has a grant to provide retro-reflectivity on road signs throughout Skamania County. This requires the
individual in the position to be at least 60 years of age. We are combining it with one of our temporary summer
and winter positions. This will make the position a 75% position which will be union and have benefits.

FISCAL IMPACT

At Range 15 Approximately $40,000 per year
At Range 17 Approximately $45,000 per year.
Funds are already budgeted for 2022

RECOMMENDATION
Approve revised job description and set the salary range at 15 without a commercial driver’s license and at range
17 with a commercial driver’s license.

LISTATTACHMENTS
Traffic Specialist Assistant Road Worker Job Description

MOTION

The Skamania County Board of Commissioners hereby approves the a new Traffic specialist Assistant Road
Worker job description and sets the salary at Range 15 without a commercial driver’s license and at range 17 with a
commercial driver’s license.

SKAMANIA COUNTY
BOARD OF COMMISSIONERS
Chairman Date:
ATTEST:
Commissioner
Commissioner Clerk of the Board
Commissioner ___
Commissioner ___

Commissioner



SKAMANIA COUNTY

JOB DESCRIPTION
TITLE: PART-TIME TRAFFIC SPECIALIST FLSA STATUS: Non-Exempt
ASSISTANT/ ROAD WORKER Approved:
Range 15 (no CDL)
PUBLIC WORKS Range 17 (with CDL)
SUMMARY

Under the supervision of the Public Works Road Maintenance Superintendent, and the Assistant
County Engineer/County Engineer, this position provides ditch and road maintenance work for
Skamania County involving the use of hand tools, power hand tools and equipment operation of
light to medium trucks. Though hours will vary, this is a part-time position not to exceed annual
hours of 75% of a full-time position. This position is part of an annual nighttime visual
inspection maintenance program to conduct nighttime visual inspection without requiring the
need for specific markings or retro-reflectivity measurements. This inspection relies on the
judgment of an inspector that is at least 60 years old and will require intermittent nighttime work.
When not performing visual retroreflective inspections, this position will serve as part of the
maintenance crew and receives job instruction from a road foreman, or lead person. As a
member of the crew, employee must demonstrate a positive attitude towards work assignments.
Work may be performed without direct or immediate supervision. Work performance is
reviewed while in progress and upon completion for conformance with instructions received and
results obtained, Assignments require working outdoors in all weather conditions.

ESSENTIAL FUNCTIONS

Performs nighttime visual inspections to measure compliance with Retro-reflectivity
requirements.

Performs duties including snow removal and sanding, cleaning drain basins and culverts, etc.
May operate dump trucks, hauling and unloading rock, soil and other loads as directed.

Performs various roadside maintenance duties including cutting and clearing brush, tree falling
and trimming and storm system maintenance.

Assists Traffic Control Specialist in repairing/replacing and installing signs.

Assists Engineering Division in data acquisition of various roadside features including signs and
guardrails.

Operates chain saws to cut trees out of right-of-ways and during brush cutting operations.
Performs traffic control activities around the work zones as necessary.
Maintains records as required by the department.

Responds to emergency situations as needed.



PERIPHERAYL FUMCTIONS
Performs other duties as assigned.

ENOWLEDGE, SKILLS, AND ABILITIES

Knowledge of the care, maintenance, and safe operation of assigned equipment.
Knowledge of occupational hazards and safety procedures applicable to the work.
Skill in the operation of assigned equipment.

Skill in functioning effectively as a member of a team.

Ability to establish and maintain effective working relationships with other employees,
supervisors and the public.

Ability to understand and execute oral and written instructions and to work independently in
performing regular work duties.

Ability to detect repairs needed and to make minor adjustments to equipment.

Ability io perform strenuous work outdoors for exiended periods of time in all types of weather
conditions, under emergency and non-emergency situations.

EDUCATION AND EXPERIENCE

High school diploma or G.E.D. and previous experience in commercial driving and equipment
operation, OR an equivalent combination of education and experience that provides the
knowledge, skills, and abilities to perform the essential functions of the position. Must have
training in the visual inspection of road and pavement markings within 6 months of starting
position.

LICENSES/CERTIFICATES

Possession of a valid State driver's license; Possession of a valid Class A or B State Commercial
Driver's License desired.

Possession of a valid CPR and First Aid Card;

WORKING CONDITIONMS

Work is performed outdoors under varying weather conditions. Working alone for extended
periods of time may be required. Potential hazards exist in working with and around the
equipment required to perform the work, working near frequently traveled roads, highways, or
streets, ulilities, driving to and from job sites and extreme weather conditions. Shift work is
required during weather conditions that warrant it. Incumbents must be able to respond to off-
hours emergencies.



PHYSICAL REQUIREMENTS

The duties of the above position require the incumbent to be 60 years of age or older, require the
strength and agility to perform equipment operation and manual labor out of doors for extended
periads of time in varying weather conditions, as well as pushing, pulling, shoveling, walking,
climbing, stooping, bending, reaching, kneeling, twisting, and the ability to lift up to 50 pounds.
Requires finger dexterity, sense of touch, gripping with fingers and hands; ability to see, hear
voice conversation, and to speak.

The statements contained herein reflect general details as necessary to deseribe the essential functions of this job, the
level of knowladge and skills typically required, and tlie scope of responsibility, but should not be considered an all-
inclusive listing of work requirements. Individuals may perfonn other duties as assigned, including work in other
funetional areas to cover absences or relief to equalize peak work periods to balance the worldoad.

It is the policy of Skamania County to not discriminate against any person with regard to race, color, national origin,
sex, age, religion, physical/mental disability, creed, marital status, pregnancy and maternity, sexual orientation,
gender identity, veteran status, guide dog or service animal and genetic information or any other protected status
under federal or state statue.




COMMISSIONER’S AGENDA ITEM

SUBMITTED BY Human Resources WA il N
Department } Signature

AGENDA DATLE March 8, 2022

SUBJECT New Permit Technician/Assistant Building Inspector

Job Description and set salary

ACTION REQUESTED Approve new Job Description & set salary

SUMMARY/BACKGROUND

Community Development’s permit load has increased substantially over the past several years and the department’s
building staff now provides contract services to three other jurisdictions. The department is in need of assistance
for helping with inspections, and permit and plan reviews. This position would assist the Building Official and
Assistant Building Official and help lessen their work-load while helping the department provide an increased level
of service to county residents and clients.

FISCAL IMPACT
This is budgeted in the 2022 Community Development budget.

RECOMMENDATION
Approve revised job description and set the salary range at 20.

LISTATTACHMENTS
Permit Technician/Assistant Building Inspector Job Description

MOTION
The Skamania County Board of Commissioners hereby approves the Permit Technician/Assistant Building
Inspector job description and sets the salary at Range 20.

SKAMANIA COUNTY
BOARD OF COMMISSIONERS

Chairman Date:
ATTEST:
Commissioner
Commissioner Clerk of the Board
Commissioner ___
Commissioner ____

Commissioner



SKAMANIA COUNTY

JOB DESCRIPTION
TITLE: PERMIT TECHNICIAN/ FLSA STATUS:
ASSISTANT BUILDING INSPECTOR Approved: 3/08/2022
Range: 18-20

SUMMARY:

Under direct supervision of the Building Official/Fire Marshal, this position is responsible for
complex administrative and technical duties in the BuHdinstnspectionand Environmental- Health
Pivision-of-the Publie Werls PepartmestCommunity Development Department. Responsible for
the proper application and issuance of permits and compliance with County, State and Federal
practices. Works with public, inter-departmental, and inter-governmental contacts. Performs other
essential duties in support of departmental objectives to ensure safety, health and general welfare
of the general public and business community.

ESSENTIAL FUNCTIONS:

Responsible to provide answers to customers in person, telephone and email inquiries regarding
construction, building code, County code, rules and_development regulations. Provides
information about basic construction/design requirements and provides appropriate information to
help with specific projects.

Provides a full range of administrative assistance to Building Official/Fire Marshal.

Relieves Building Official/Fire Marshal of administrative tasks such as gathering and analyzing
information and preparing reports with little direction other than a brief description of results
expected.

Accepts and determines completeness of various types of permit applications prior to acceptance
including the review and interpretation of plans, specifications and documents for compliance with
specific County adopted building and development codes.

Reviews plans and specifications to determine code compliance resulting in issuance of building
permits: verifies that plans and drawings are drawn to seale with sufficient clarity and detail to
indicate nature and character of work: interprets codes, ordinances. International Building Code
and regulations using sound professional judegment. noling nstances ol noncompliance on plans
and correction sheels and suggesting modilications to bring plans into compliance: submits reports
detailing items of noncompliance Lo builder for correction: approves and signs plans meeting code
requirements.

Provides information related to individual projects and assistance to building inspectors, planning
staff and other internal and external customers

Tracks and answers questions related to status of permit application; contacts applicant when
permit has met all County requirements and State Codes and is ready for issuance; communicates
with personnel from other departments and agencies regarding status of permits.

Schedules and logs requests for inspections in coordination with the Building Official and/or
Assistant Building Inspector to be completed by other divisions of the PubkeWeorksCommunity
Development Department. Issues correction notices for code infractions and stop work orders as
directed by the Building Inspector.



Performs on-site inspections of residential buildings in the process of construction, alteration, or
repair to ensure compliance with approved plans and applicable code requirements, in the absence
of a Building Inspector.

Assists in developing for adoption by the Board of County Commissioners necessary ordinances
and resolutions with respect to building related activities.

Receives and records complaints, code violations, nuisance ordinance and does initial investigation
for the Building PepartmentDivision.

Researches, prepares, creates and reviews technical reports, correspondence, forms and other
documents.

Assists with establishment and revisions of building inspection and permitting procedures,
practices, policies, and rules as needed.

Coordinates permitting process with outside jurisdictions under contract.

PERIPHERAL FUNCTIONS:
Working knowledge of the Building Inspection functions.

Assists Fire Marshall and other department staff as necessary. Directs publication of burn ban
notices to the public and other governmental agencies.

Performs other duties as assigned or as needed.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of zoning and other land use codes and the ability to use the appropriate regulatory
agency, manuals and/or guidelines.

Knowledge of the Building Inspection, Planning. and Environmental Health Division procedures
and the permit process including municipal liabilities.

Knowledge of commonly used construction methods and terminology.

Knowledge of the administrative procedures of the current Washington State Building Codes, and
prescriptive requirements.

Knowledge of the Skamania County Code as it relates to the Buildingtnspection—and
Envirenmental-Health- Division—and—the Public Works DepartmentCommunity Development

Department.

Knowledge of procedures for maintenance and storage of records, files, documents and logs related
to permit issuance.

Skills in organization and time management.

Skill in Inspection processes.




Skill in applying Building Inspection, Planning and Environmental Health Division laws, codes.
and regulations.

Skill in research of laws and regulations.

Ability to work independently and with others in a professional and courteous manner under
varying circumstances.

Ability to read, comprehend, interpret and approve residential building plans, blueprints, sketches,
and other specifications commonly used in home construction.

Ability to research and interpret federal, state, and county laws, codes, regulations, and policies
and ability to communicate such to department staff.

Ability to apply regulations, codes and laws in a courteous and efficient manner.

EDUCATION AND EXPERIENCE:
High school diploma or GED.

International Code Council Permit Technician Certification-er-ability-te-obtain-within12-menths
of-employment-required. Course work to maintain or improve position capability shall be
continued during employment.

Ability to obtain International Code Council Plans Examiner Certification and-or Residential
Building Inspector Certification within 12 months of employment required.

Minimum three years’ administrative work experience in a building inspection
program or similar public office providing the same or directly related service.

Ability to speak, read, and write the English language.

LICENSES:
A valid driver’s license and the ability to drive county vehicles is required.

WORKING CONDITIONS:

Work is performed primarily in an office environment with prolonged sitting, standing, and
computer usage; occasional site visits and inspections are required. There is some exposure to
noise, fumes, odors and dust as well as to poor ventilation, slippery work surfaces and the
hazards related to water and electricity during inspections. Use of protective clothing such as
hardhat, steel-toed boots; safety vest and rain gear may be required at times. The environment is
sometimes stressful with competing priorities. Meeting customer needs and/or performing work
with interruptions is a job element, which must be successfully managed.

Provide Driver’s Abstract Meeting Clounty Vehicle Use Policy.

The statements contained herein reflect general details as necessary to describe the essential functions of this job, the
level of knowledge and skills typically required, and the scope of responsibility, but should not be considered an all-
inclusive listing of work requirements. Individuals may perform other duties as assigned, including work in other
functional areas to cover absences or relief, to equalize peak work periods, or otherwise to balance the workload.

It is the pelicy of Skamania County to not discriminate against any person with regard to race, color, national origin,

sex, age, religion, physical/mental disability, creed. marital status, pregnancy and maternity, sexual orientation, pender

identity. veteran status, guide dog or service animal, and genetic information or and any other protected status under
3




federal or state statute and to make reasonable accommaodations 43 needed,




SKAMANIA COUNTY
JOB DESCRIPTION
TITLE: PERMIT TECHNICIAN/ FLSA STATUS:

ASSISTANT BUILDING INSPECTOR  Approved: 3/08/2022
Range: 20

SUMMARY::

Under direct supervision of the Building Official/Fire Marshal, this position is responsible for
complex administrative and technical duties in the Community Development Department.
Responsible for the proper application and issuance of permits and comptiance with County, State
and Federal practices. Works with public, inter-departmental, and inter-governmental contacts.
Performs other essential duties in support of departmental objectives to ensure safety, health and
general welfare of the general public and business community.

ESSENTIAL FUNCTIONS:

Responsible to provide angwers o customers in person, telephone and cmail inquiries regarding
construction, building code, County code, rules and development regulations. Provides
information aboult basic construction/design requirements and provides appropriate information to
help with specific projects.

Provides a full range of administrative assistance (o Building Official/Fire Marshal.

Relieves Building Official/Fire Marshal of administrative tasks such as gathering and analyzing
information and preparing reports with little direction other than a brief description of vesults
expected.

Accepts and determines completeness of various types of permil applications prior to acceptance
including the review and interpretation of plans, specifications and documents for compliance with
specific County adopted building and development codes.

Reviews plans and specifications to determine code compliance resulting in issuance of building
permits; verifies that plans and drawings are drawn to scale with sufficient clarity and detail to
indicate nature and character of work; interprets codes, ordinances, International Building Code
and regulations using sound professional judgment, noting instances of noncompliance on plans
and correction sheets and suggesting modifications to bring plans into compliance; submits reports
detailing items of noncompliance to builder for correction; approves and signs plans meeting code
requirements.

Provides information related to individual projects and assistance to building inspectors, planning
staff and other internal and external customers

Tracks and answers questions related 1o status of permit application; contacts applicant when
permit has met all County requirements and State Codes and is ready for issuance; communicates
with personne! from other departments and agencies regarding status of permits.

Schedules and logs requests for inspections in coordination with the Building Official and/or
Assistant Building Inspector to be completed by other divisions of the Community Development
Department. Issues correction notices for code infractions and stop work orders as directed by the
Building Inspector.



Performs on-site inspections of residential buildings in the process of construction, alteration, or
repair to ensure compliance with approved plans and applicable code requirements, in the absence
of a Building Inspector.

Assists in developing for adoption by the Board of County Commissioners necessary ordinances
and resolutions with respect to building related activities,

Recetves and records complaints, code violations, nuisance ordinance and does initial investigation
for the Building Division,

Researches, prepares, creates and reviews technical repotts, correspondence, forms and other
documents.

Assigts with establishment and revisions of building inspection and permitting procedures,
practices, polictes, and rules as needed.

Coordinates permitting process with outside jurisdictions under contract.

PERIPHERAL FUNCTIONS:
Working knowledge of the Butlding Inspection functions.

Assists Fire Marshall and other department staff as necessary. Directs publication of burn ban
notices to the public and other governmental agencies.

Performs other duties as assigned or as needed.

KNOWLEDGE, SKILLS AND ABILITIES:

Knowledge of zoning and other land use codes and the ability to use the appropriate regulatory
agency, manuals and/or guidehnes,

Knowledge of the Building Inspection, Planning, and Environmental Health Division procedures
and the permit process including municipal liabilitics.

Knowledge of commonly used construction methods and terminology.

Knowledge of the administrative procedures of the current Washington State Building Codes, and
prescriptive requirements.

Knowledge of the Skamania County Code as 1t relates to the Community Development
Department.

Knowledge of procedures for maintenance and storage of records, files, documents and logs related
to permit issuance.

Skills in organization and time management.
Skill in Inspection processes.

Skill in applying Building Inspection, Planning and Environmental Health Division laws, codes,
and regulations.



Skill in research of laws and regulations.

Ability to work independently and with others in a professional and courteous manner under
varying circumstances.

Ability to read, comprehend, interpret and approve residential building plans, blueprints, sketches,
and other specifications commonly used in home construction.

Ability to research and interpret federal, state, and county laws, codes, regulations, and policies
and ability to communicate such to department staff.

Ability to apply regulations, codes and laws in a courteous and efficient manner.

EDUCATION AND EXPERIENCE:
High school diploma or GED.

Tutemational Code Council Permit Technician Certification. Course work to maintain or improve
position capability shall be continued during employment.

Ability to obtain International Code Council Plans Examiner Certification or Regidentia) Building
Inspector Certification within 12 months of employment required.

Minimum three years’ administrative work experience in a building inspection
program or similar public office providing the same or directly related service.

Ability 1o speak, read, and write the English language.

LICENSES:
A valid driver’s license and the ability to drive county vehicles is required.

WORKING CONDITIONS:

Work is performed primarily in an office envizonment with prolonged sitting, standing, and
computer usage; occasional site visits and inspections are required. There is some exposure 10
noise, fumes, odors and dust as well as to poor ventilation, slippery work surfaces and the
hazards related lo water and electricity during inspections. Use of prolective clothing such as
hardhat, steel-toed boots; safety vest and rain gear may be required at times, The environment is
sometimes stressful with competing prioritics. Meeting customer needs and/or performing work
with interruptions is a job element, which must be successtully managed.

Provide Driver’s Abstract Meeting Clounty Vehicle Use Policy.

The statements contained herein reflect gencral details as necessary to describe the essential functions of this job, the
level of knowledge and skills typically required, and the scope of respansibility, but should not be considered an all-
inclusive listing of work requirements. Individuals may perform other duties as assigned, including work in other
functional arcas to cover absences or relief, o equalize peak work periods, or otherwise to balance the workload.

It is the policy of Skamania County to not discriminate againat any person with regard o race, color, national origin,
sex, age, religion, physical/mental disability, creed, marital status, pregnancy and maternity, sexual ovientation, gender
identity, veteran status, puide dog or service animal, and genetic information or and any other protected status under
federal or siate statute and to make reasonable accommodations as needed.




COMMISSIONER’S AGENDA ITEM

SUBMITTED BY Human Resources / / A /Gﬂﬁg
Department Signature

AGENDA DATE March 8, 2022

SUBIJECT Engineering Technician Maintenance and Data Collection

ACTION REQUESTED Approve new Job Description & set salary

SUMMARY/BACKGROUND

Public works is redesigning the workloads for the three Engineering positions in the office. Currently there is one
Engineering Tech Il position, one Engineering Tech III position and one vacant Engineering Tech IV position. The
workload and knowledge necessary to be proficient at the job requires separating the duties of these positions. It is
proposed and budgeted to change these to three Engineering Tech III positions with definitive duties but also
overlapping knowledge to assist each other

FISCAL IMPACT
This is budgeted in the 2022 Public Works County Road budget

RECOMMENDATION
Approve revised job description and set the salary range at 21.

LISTATTACHMENTS
Engineering Technician Maintenance and Data Collection Job Description

MOTION
The Skamania County Board of Commissioners hereby approves the Engineering Technician Maintenance and
Data Collection job description and sets the salary at Range 21.

SKAMANIA COUNTY
BOARD OF COMMISSIONERS
Chairman Date:
ATTEST:
Commissioner
Commissioner Clerk of the Board
Commissioner
Commissioner ___

Commissioner



SKAMANIA COUNTY
JOB DESCRIPTION

TITLE: ENGINEERING TECHNICIAN  FLSA STATUS: Non-Exempt
(Maintenance and Data Collection) Approved:  1-26-99
PUBLIC WORKS Revised: 1/10, 9/16, 3/22
Range: 21

SUMMARY:

Under the direction of the County Engineer and/or Agsistant County Engineer, this position performs
engineering task assignments and provides assistance to engineers and other technical staff in the
engineering division of the Public Works Department. Typical duties include geomatic surveying
and field collection of various asset management data, researches and recommends engincering
warrants and standards from the Manual on Uniform Traffic Control Devices (MUTCD); assist in
the contract development for maintenance and small works projects; performs engineering
inspections for Community Development submittals and road approach permits, and uses GIS, Civil
3D, adobe, Microsoft products and other computer sofiware in routine work tasks.

ESSENTIAL FUNCTIONS:

With minimal supervision, uses Civil 3D and Infinity software to transpose, process, and quality
check survey data from the Total Station and GNSS equipment. Exports, uploads and saves survey
data to County’s (3i5, County Road Administration Board’s (CRAB’s) GIS-Mo and County’s Civil
3D/Infinity databases.

With minimal supervision, prepares ADT, speed and vehicle tonnage classification reports, Origin
and Destnation Studies and intersections studies in accordance with AASHTO and other design
standards through Highway Data Management (HIDM) software. Installs temporary traffic analyzer
(counters) on roadways.

Under the direction of the County Engineer and/or Agsistant County Engineer, performs ficld
ingpections to ensure compliance wilh stormwater, private roads, and other engineering standards
on Community Development submittals.

serves as the project inspector, developer and coordinator for the stockpile rock, pit crushing and
striping contract. Assists in the preparation of the contract documents, uses the PS&E or other
programs to incorporate the latest WSDOT special provisions and County specifications; assists on
project cost estimates; researches LAG manual or other project specific requirements; monitors
project materials; reviews invoice submittals, assures compliance with local, state and federal
regulations and coordinates resources for the contracts,

Accurately inventories, surveys, data entries, and inspects guardrail, culverts, signs, shoulders, ADA
ramps/sidewalks, road markings, etc. into CRAB’s GIS-Mo and ESRI field applications.



With minimal supervision, performs annual visual inspections of County roads for determining
Pavement Structural Condition for use in maintenance and long-terim planning decisions. Inpuis the
inspections into the CRAB’s Visrate software to collect pavement distress data, Synchronizes and
uploads inspections into CRAB’s GIS-Mo.

With minimal supervision, assist in the review of road approach permits and performs ficld
inspections for the County Engineer and/or Assistant County Engineer.

Corresponds accurately and in detail with other employces, supetvisors, departments, agencies,
contractors, and the public,

Routinely verifies radio connectors, repeaters sites and fuel sites are working properly and
transmitting.

With minimal supervision researches, prepares, and recommends pavement markings and traffic
control devices for installations and orders to the County Engineer and/or Assistant County Engineer
that meets engineering warrants and standards in the latest edition of the MUTCD and Standard
Highway Signs and Markings.

Manages the small works roster within the Municipal Research and Services Center (MRSC).
Generates small works roster reports for contractors to perform maintenance and inventory repairs
and improvements as directed by the County Engineer.

Serves as the project inspector and coordinator for small works roster contracts on non-compliant
maintenance and inventory. Assists in the preparation of the contract documents, monitors project
malerials, reviews invoice submittals, and assures contractory compliance with the jatest WSDOT
and County standard plans.

With minimal supervision, analyzes and field verifies accident reports and completes the County
Location Coding Form (CLCF) and reports to the State to comply with annual reporting mandates,

Acts as lead in surveying rock stockpiles with the Total Station and GNSS equipment to create
surfaces in the FieldGenius application that computes rock volumes and quantities.

Performs turbidity and PH testing of the surrounding lakes near the County's pit and inspect
surrounding berms to prevent hazards inlo the lakes. Completes the Discharge Monitoring Report
(DMR) and upload the results into Secure Access Washington,

Assists in the development and updates of the County’s Six-Year Transportation Improvement plan,
Local Safety Plan, ADA Plan, Comprchensive Plan and other annual road improvement and
maintenance plans.

Assists in the Regional Road Maintenance Program documentation for the Road Depariment under
the direction of the County Engineer and/or Assistant County Enginecr. Regulate Best Management
Practices (BMP’s) in maintenance projects to ensure compliance with regulations



Assists in the evaluation of prospective ndders, consultants and others,
Assists in the coordination of resources in the completion of projects.

Performs flagging and assists Road Department as necessary and may need to perform these duties
on overtime or on weekends and/or holidays in emergencies.

Perform other work as asstgned,

KNOWLEDGE, SKILLS AND ABILITIES:

Comprehensive knowledge of basic mathematics, geometry, coordinate geometry, and trigonometry.
Extensive knowledge of business correspondence and English composition.

Knowledge of the functions of county government and the inter-relationships between departments
and outside cooperating agencies.

Knowledge of applicable federal, state, and local rules policies, procedures and regulations of the
department and organization and management of programs.

Knowledge of the Manual on Uniform Traffic Control Devices (MUTCD) and other engineering
manuals and standards.

Knowledge of PC (Microsoft Windows) applications and operations.
Knowledge of Geographic Information System (GIS).
Knowledge of ESRI field collection applications.

Knowledge of (lobal Position System (GPS) or Global Navigation Satellite System (GNSS)
hardware and software utilization.

Knowledge of Civil 3D, Infraworks and AutoCAD,
Knowledge of Infinity and Field Genius Software, equivalent survey software.
Skill in effective organization and time management.

Skill in active listening so that all pertinent information is available for staff responses to inquiries
from the public or other agencies.

Skill in analyzing, defining and resolving problems effectively.

Skill and accuracy in data entry.



Skill in records management and filing.

Skill in communicating with the public in a courteous, friendly and effective manner.

Ability to self-check owns work to ensure accuracy and completeness.

Ability to prepare and interpret engineering plans and specifications.

Ability to provide professional, courteous, respectful and efficient customer service and maintain
etfective communication with the general public, clients, staff members, volunteers, and other
departments and agencies under varying circumstances; and to calmly handle routine or emergency

situations sometimes with diverse and/or irate individuals,

Ability to effectively coordinate a variety of activities with other governmental entities, private
parties, contractors, and professionals.

Ability to use independent judgment, make decistons, and accept responsibility for assigned work
to achieve the most effective performance of all job assignments with minimum amount of

supervision.

Ability to understand and promote the mission of the department; participate in departmental
training; effectively and efficiently carry out the policies and procedures and strive for personal
excellence in the programs and duties of the department.

Ability to prepare and maintain accurate, clear and concise files, reports and records; both electronic
and paper for departmental programs, and to communicate clearly and concisely, orally and

inwriting.

Ability to accept and contribute to changes, within the department, while maintaining a positive
attitude and outstanding work ethic.

Ability to obtain and maintain a current Traffic Control Certificate and Flagging Certificate.
Ability to make mathematical calculations quickly and accurately.

EDUCATION AND EXPERIENCE:

Possession of or ability to obtain a certificate of proficiency in Survey & Geomatics Technician -
GIS or Civil Engineering Technology and three years of related experience or five vears of
appropriate training or an equivalent combination of experience and education which provides the
knowledge skills and abilities necessary to perform the essential functions of the position.

Must be physically capable of safely moving about on construction work sites,

Ability to speak, read, and write the English language.



Possession of, or the ability to obtain a valid State drivers Hcense.,

WORKING CONDITIONS:

Worlk 1s performed approximately 50% in an office environment and approximately 50% in the field
providing construction inspections, performing surveys, collecting data, and/or site reviews. Field
activities may include work in moderate to extreme weather conditions. Office activities include
working at a computer terminal, writing, and filing, Overtime may be required and working outside
of a regular shift may be required during emergency situations.

PHYSICAL REQUIREMENTS:

The duties of the above position require walking over uneven terrain, sitting, stooping, climbing,
pulling, bending, reaching, twisting, and the ability to Iift up to 50 pounds. Requires finger dexterity,
sense of touch, gripping with fingers and hands; ability o see, hear voice conversation, and to speak.

the level of knowledge, the skills typically required and the scope of responsibility, but should not be considered
as an all-inclusive listing of work requirentents. Individuals may perform other duties as assigned, including
work in other functional areas to cover absences or relief, to equalize peak work perious, or otherwise to bitlance
the work load,

It is the policy of Skamania County not to discriminate against any person with regard to race, color, national
erigin, sex, age, religion, physical/mental disability, crecd, marital siatus, pregnancy and maternity, sexual
orientation, gender identity, veteran status, guide dog or service animal, and genetic information or any other

protected status under federal or state statue.




SKAMANIA COUNTY
JOB DESCRIPTION

TITLE: ENGINEERING TECHNICIAN-111 FLSA STATUS: Non-Exempt

PUBLICWORKS(Maintenance and Datn Collection)

Approved: 1-26-99

PUBLIC WORKS Revised: 1/10, 9/16, 34/22 e
Range: 201

SUMMARY:

Under the direction of the Public WarksBirectarCounty [ngincer and/or Assistanl County Engineer,
this position performs engineering task assignments and provides assistance to engincers and other
technical staff in the engineering division of the Public Works Department. -Typical dutics include
geomalic surveving and [field collection ol various assel munupement data, researches and
recommends engineering warrants and standards from the Manual on Uniform TrafTic Control
Devices (MUTCD): assist in the contract development for maintenance and small works projects:
performs engincering inspections for Communily_Developmenl submittals and road approach
permits. and uses GIS, Civil 3D, adobe. Microsofl products and other computer soltware in routing
work tasks,
Fypical-duties-include-desigh-and—dimltingusing—computer—ded—design-and-draliing-computer
programs-tield-and-consiruction-nspeetionand-contractadminisuation-of publicwarks construetion
prejeetsdaticollectionnnd-analysis-sueh-as-traffie stndies-nmndreports-data-managementineluding
use—el-computer-soltware for-computeraided-design-nswel-ss—conventional-files-data-entry-and
modification—and-atherwsiks

ESSENTIAL FUNCTIONS:

With minimal supervision. thednenmbentuses Civil 31 and Infinity soliware 1o lransposc. process,
and quality check survey data from the Total Station and GNSS cquipment. Exports, uploads and
saves survey data to County’s GIS, County Read Administration Board’s (CRAIVS) GIS-Mo and
County’s Civil 3D/Infinily databases.
Computes-road-alignmeni—and—desion—quantib—estimates—and—preparation—ol—construeton—cast
estrnates—tor—anspertabior—constrietion-projects—Performs-and-assistenginesrs—andJeads-other
technieians-in—various-design-lasks:

With minimal supervision. thednesmbent-prepares AT, speed and vehicle tonnage classification
reports. Origin and Destination Studies and intersections studies in accordance with AASHTO and
other design standards through Highway Data Manapement (HDM) software. [nsialls temporary
traliie analyzer (counters) on roadways.
Uses—computer-aided-design—and—drafine—{CA D —swtems—to—design—and-dralt-county—road
improvement-projectnidethedireetionre-theengineer:

Eollects-various-information-in-the-Held-and-prepares-notesnsneeded—Performs construction-right-
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Under the direciion of the County Engineer and/or Assistant County Engineer. the-ineumbent
performs field inspections (o ensure compliance with _stormwater, privale roads, and other
engineering standards on Community Development submiltals.

Serve—as—eonstrieHon—project—inspestor—Under—the-direet-supervision—oftechnical ensinees;
prepares—plans and-specifications—assures—canbneto—comphance—preprres—ontrac-doetments:

Inaitor- bl iscospsednto-profecs—prepaFe—eatsticHai-eost-esthinales: and assures
comphance-with-loeal-state-and-federal regulations.

serves as the project inspector, developer and coordinator for the stockpile rock. pit erushing and
striping contract, Assists in the preparation of the contract documents, uses the PS&E or other
programs Lo incorporate the latest WSDOT special provisions and Counly specilicalions: assisls on
project cost estimates; researches LAG manual or olher project specific requirements: monitors
project materials: reviews invoice submittals. assures compliance with local, state and (ederal
regulations and coordinates resources [or the contricis,
Eompie—dati—und-enters—into—warious—databases.— Researches-information-and-prepare—repors:
Hpdates-and manages the Countyv-Read-Administaton-BoanHE A e bsie-diutabaseprograim

Accuralely inventories. survevs. data entries. and inspects guardrail. culveris, signs, shoulders, ADA

ramps/sidewalks. road markings, ete, into CRAR s G1S-Mo and ESRI (ield applications.
REMMMMHHWWWHHHEHWHH land corners—Researchessumwey-and-land
eorner-dutaforright-of-way-and-other County-projects

With ininimal supervision, thednewmbent-perlonms annual visual inspections of County roads lor
determining Pavement Structural Condilion for use in maintenance and long-lerm planning
dcci‘qinns Innulq the inﬂm_ctinnv. Inm 1.hL CRARs Viq,mtg.a;;»[]wm‘c 1o collect pavemnent distress dala.

Ahbﬁi—m—ﬂﬂFFfrH—FWWh—uﬁd—lbbuuﬁch for- uhhly, Iﬂﬂd appmau hos-and-speeinluse-righi-awhiv-use
permits. -Assistin review of shortand-leng-subdivision-plbs

With minimal supervision. thednewmbentassist in the review ol road approach permits and perforins
field inspections for the County Engineer and/or Assistant Counly Engineer,
Coarrespand—acedratelh—and—hi—detstbih-other—emplovess—supervisors. depariments,-agencios:
eontractor-and-the-publie:

Corresponds accurately and in detail with other emplovees. supervisors, departments, agencies,
contractors, and the public.

Routinely verifies radio connectors. repeaters sites and fuel sites are working properly and
transmitling. Assigns tasks-to-subordinate- qlﬂ“—i’-\ﬂd—ﬂ‘v‘ﬂ"—ﬂh—f]1L-"—Wﬁfl‘—pﬂldﬂel—h—et]ﬂHiﬁh}nl—wﬂh
depadtmient-peliev-and-engineering practiee:

With minimal supervision the-dinewmbentresearches. prepares. and recommends pavement markings
ﬂnd trul'ﬁu conln:s[ duvicc\' I'ar inw‘lallaliunw 'md nrdcrs o _the € Lty Enpgineer and/or Assistanl

uml f'.nlanddl il Illgh\\'uy hlﬂnb .md Markmg:n
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Performs-and-assisis-the-Counbneines—rbrideeinspection-und-bridge program-administation:

Manages the small works roster within the Municipal Research and Services Center (MRSCY),
Gienerates small works roster reports for contractors to perform maintenapee and invenlory repairs
and improvements as directed by the County Engineer,
Researches—prepares—and-recommendsto-the-County Engineer. traffic control deviee-installations
ectEehgReerimwarran is-and standards.

Serves as the project inspecior and coordinator for small works roster contracts w-compliant
maintenanee and inventory. Assists in the preparation ol the contract documents. monilors project
materials. reviews invoice submittals, and assures contraclors compliance with the latest WSDOT
and County standard plans,
Assisti-in-the-development-and-management-eFannunlrondmproverntent-nnd-rtintenanee-plans:

With minimal supervision. the-inesmbentreviews—analyzes and field verifies accident reports and
completes the County Location Coding Form (CLOF) and reports 1o the State 1o comply with annual

reporting mandates.

Ineumbent—is—theActs as lead in surveying rock stockpiles with the Total Station and GNSS
equipment to_create surfaces in the FieldGenius application that computes rock volumes and
quantities,

Performs turbidity and PH testing_ ol the surrounding lakes near the County’s pit and inspect
surrounding berms lo prevent hazards into the lakes. Completes the Discharge Monitoring Repori
(DMR) and upload the results into Secure Access Washinglon,

Assisls in the development and updates of the County’s Six-Year Transporiation Improvement plan,
Local Safety Plan. ADA Plan, Comprehensive Plan and other annual road improvement and

maintenance plans,

Assists in the Repional Road Maintenance Program documentation [or the Road Department under
the direction of the County Engineer and/or Assistant County Lngineer. Regulate Best Managemenl
Practices (BMP's) in maintenance projects o ensure complianee with regulations

Assists in the evaluation of prospective bidders, consultants and others.
Assists in the developmenta i thesispeatranspesatio-proverneni-plan:
Managesvonsuliant conlracts:

Assists in the coordination of resources in the completion of projects.

Performs flagging and assists Road Department as necessary and may need to perform these duties
on overlime or on weekends and/or holidays in emerpencics,

Hi\job-classification\PUET 2 dos 3



Perform other work as assigned.

KNOWLEDGE, SKILLS AND ABILITIES:
Extensive-knowledge-oFmunicipal-engineeringtechnology-prineiples-and-practices
Comprehensive knowledge of basic mathematics, geometry, coordinate geometry, and trigonometry.
Extensive knowledge of business correspondence and English composition,

Knewledge ofmodern-practices-and-prineiplesofsupervision-and-leadership-

Knowledge of the functions of county government and the inter-relationships between departments
and outside cooperating agencies.

Knowledge of applicable federal, state, and local rules policies, procedures and regulations of the
depariment and organization and management of programs.

Knowledge of the Manual on Uniform Tralfic Control Devices (MUTCD) and other engineering
manuals and standards,

knowledge of PC (Microsoll Windows) applications and operations.

Knowledee of Geographic Information System (GIS).

Knowledpe o ESRI ficld collection applications.

Knowledge of Global Position Sysiem (GPS) or Global Mavigntion Satellite Syslem (GNSS)
hardware and soflware ulilization.

Knowledee ol Civil 3D, Infraworks and AutoCAL,

Knowledge ol Infinity and Field Genius Soflware. cquivalent survey sollware,
knowledge of-filing- and-recordingolinformuation:
Skill in effective organization and time management.

Skill in active listening so that all pertinent information is available for staff responses to inquirics
from the public or other agencies.

Skill in analyzing, defining and resolving problems effectively -

Skill and accuracy in data entry.

Hivjob-classi Micabion\PHETZ, doc 4



Skill in records management and (iling.
Skill in communicating with the public in a courteous, friendly and effcctive manner.

Ability o self-check owns work Lo ensure aceuraey and complelencss,

Ability to prepare and interpret engineering plans and specifications.
Ability to provide professional, courteous, respectful and efficient customer service and maintain
effective communication with the general public, clients, staff members, velunteers, and other

departments and agencies under varying circumstances; and to calmly handle routine or emergency
situations sometimes with diverse and/or irate individuals.

Ability to cffectively coordinate a variety of activities with other governmental entities, private
parties, contractors, and professionals.

Ability-te-identify-problems-conduetresearch-and-commiesteresulis-to-general-publicand clients
orrefer individualsto-npprapriakedepartments-erugencies.

Ability to use independent judgment, make decisions, and accept responsibility for assigned work
lo achicve the most effective performance of all job assignments with minimum amount of
supervision,

Ability to understand and promote the mission of the department; participate in departmental
training; effectively and efficiently carry out the policies and procedures and strive for personal
¢xcellence in the programs and duties of the department.

Ability to prepare and maintain accurate, clear and concise files, reports and records; both ¢lectronic
and paper for departmental programs, and to communicate clearly and concisely, orally and

inwriting.

Ability to accept and contribute to changes, within the department, while maintaining a positive
attitude and outstanding work ethic.

Ability to obtain and maintain a current Traffic Control Certificate and Flageing Certilicule.-
Abihity-to-direot-the-selivities el survey-erevw—memberind-othertechnical stalf-as-assigned:
Ability to make mathematical calculations quickly and accurately,

EDUCATION AND EXPERIENCE:

Hrhjab classitication\PWET2. dos 5



Possession of or ability to obtain a certificate ol proficiency in Survey & Geomatics Technician —
GIS or Civil Engineering Technology and three vears of related experience or five vears of
appropriale(rining_an—Assoviate’s-Pegree—in—Civil-Enginvering—and—two—years—of -technieal
engineering-experiencerelated-to-public-wore-projects-or-five-years-eLappropriate-traipingeor an
cquivalent combination of experience and education which provides the knowledge skills and
abilities necessary to perform the essential functions of the position.

Must be physically capable of safely moving about on construction work sites.
Ability to speak, read, and write the English language.

Possession of, or the ability to obtain a valid State drivers license,

WORKING CONDITIONS:

Work is performed approximately 570% in an office environment and approximately 530% in the
field providing construction inspections, performing surveys, collecting data, and/or site reviews.
Field activitics may include work in moderate to extreme weather conditions, Office activities
include working at a computer terminal, writing, and filing. Overtime may be required and working
outside of a regular shift may be required during emergency situations.

PHYSICAL RE D TS:
The duties of the above position require walking over uneven terrain, sitting, stooping, climbing,

pulling, bending, reaching, twisting, and the ability to lift up to 50 pounds. Requires finger dexterity,
sense of touch, gripping with fingers and hands; ability to see, hear voice conversation, and to speak.

The statements contained herein reflect general details as necessary to describe the essentinl functions of this job,
the level of knowledge, the skills typically required and the scope of responsibility, but should not be considered
a5 an all-inelusiveall-inclusive listing of work requirements, Individuals may perform other dutics as nssigned,
including work in other functional areas to cover absences or relicf, to equalize peak work perlods, or otherwise
to balunce the work load.

It is the pelicy of Skamania County not to discriminate against any person with regard to race, color, national
origin, sex, age, religion, physical/mental disability, creed, marital status, pregnancy and maternity, sexual
erientation, gender identity, veteran status, guide dog or service animal, and genetic information or any other

protected status under federal or state statue,

HiAdob-classification\PHET2. doe 6



COMMISSIONER’S AGENDA ITEM

~- b (oCact™
SUBMITTED BY Human Resources i A XD (A=
Department Signature
AGENDA DATE March 8, 2022
SUBIJECT Engineering Technician Project Coordinator
ACTION REQUESTED Approve new Job Description & set salary

SUMMARY/BACKGROUND

Public works is redesigning the work loads for the three Engineering positions in the office. Currently there is one
Engineering Tech II position, one Engineering Tech III position and one vacant Engineering Tech IV position. The
workload and knowledge necessary to be proficient at the job requires separating the duties of these positions. Tt is
proposed and budgeted to change these to three Engineering Tech III positions with definitive duties but also
overlapping knowledge to assist each other

FISCAL IMPACT

This is budgeted in the 2022 Public Works County Road budget

RECOMMENDATION
Approve revised job description and set the salary range at 21.

LISTATTACHMENTS
Engineering Technician Project Coordinator Job Description

MOTION
The Skamania County Board of Commissioners hereby approves the Engineering Technician Project Coordinator
job description and sets the salary at Range 21.

SKAMANIA COUNTY
BOARD OF COMMISSIONERS
Chairman Date:
ATTEST:
Commissioner
Commissioner Clerk of the Board
Commissioner ___
Commissioner ___

Commissioner



SKAMANIA COUNTY

JOB DESCRIPTION
TITLE:  ENGINEERING TECHNICIAN FLSA STATUS: Non-Exempt
(Project Coordinator) Approved;  1-26-99
PUBLIC WORKS Revised: 1710, 9/16, 3/22

Range: 21

SUMMARY:

Under the direction of the County Engineer and/or Assistant County Engineer, this position performs
engineering task assigmments and provides assistance to engincers and other technical statl in the
engineering division of the Public Works Department. Typical duties include development of and
participation in various transportation and bridge projects. This position uses Civil 3D / CAD
software for drafting and data management, uses Microsofi Office environment to prepare proposals
for funding opportunities.

ESSENTIAL FUNCTIONS:

Under the direct supervision of the County Engineer and/or Assistant Counly Engineer, assemble
transportation and bridge projects plans and packages, including developing contract documents,
uscs the PS&LE or other programs to incorporate the latest WSDOT special provisions and County
specifications. This position assists on developing project cost estimates; researches WSDOT Local
Agency Guideline (LAG) manual or other project specific requirements; monitors project materials;
reviews invoice submittals, assures compliance with local, state and federal regulations and
coordinates resources for projects,

Assists in the evaluation of prospective bidders, consultants, and others selection processes as
needed.

Incumbent is the fead in understanding the requircments and standards within the WSDOT LAG
manual. Investigates compliance issues and provides conclusions as directed by County Engineecr
and/or Assistant County Engineer.

Inspects and monitors construction of transporiation projects to ensure compliance with approved
plans, specifications, and construction standards. Reads and mterprets construction plans in
conjunction with actual construction. Interprets product listings and installation requirements.
Consult’s contractors and engineers of requirements needed to pass inspection. Enters the inspection
reports inlo a computer systen,

Under the direction of the County Engineer and/or Assistant County Engineer, use Civil 3D/ CAD
software and etc. to prepare project designs, assignments, sketches, and draft final / working
drawings.

With general supervision, uses Civil 3D and Infinity software to transpose, process, and quality
check survey data from the Total Station and GNSS equipment,



Reviews rough/preliminary sketches, drawings, specifications, and other engineering data received
from engineers, to validate that they conform to design concepts. Checks Civil 3D / CAD and
manually drafted drawings and other documents for drafting accuracy, completeness, and
conformity to WSDOT and other standards and applicable regulations, makes necessary corrections
before final review by engineers.

Acts as a technical resource to verify, draft and survey right-of-way locations through documents
obtained in Helion, County filing system, GIS and CAD / Civil 31D databases, and etc.

Assists with various administrative duties, such as engineering record maintenance, file updates,
obtaining new drawing numbers and design templates, inputting drawing information and organizing
Civil 3D / CAD databases,

With general supervision, uses GIS and LSRI products to incorporate road department data into
work tasks, grants proposals, plans, and permit review ete,

Assists in the development and updates of the County’s Six-Year Transportation Improvement plan,
Local Safety Plan, ADA Plan, Comprehensive Plan and other annual road improvement and
maintenance plans.

Assists in the grant proposals and applications for STP, HSIP, RAP, FLLAP, BRAC and other state
and federal funding opportunities. Researches and follows the project funding requirements under
the supervision of the County Engineer and/or Assistant County Engineer.

Prepares Non-Discrimination Agreetent for the Title Six Report.

Assists in permit reviews and issuances for utility, and special use right-of-way usc permits. Prepares
exhibits, diagrams, and data for permit applications.

Assists in the development of contracts for on-call consultants,

Assists in the preparation of documents for FEMA and emergency declarations.

Assists in the Regional Road Maintenance Program documentation for the Road Department under
the direction of the County Engineer and/or Assistant County Engineer. Regulates Best Management

Practices (BMP’s) in maintenance projects to ensure compliance with regulations,

Performs project filing and document management functions. Files and disperses documents as
appropriate. Verifies all official records are accurately maintained for auditing purposes.

Corresponds accurately and in detail with other employees, supervisors, departiments, agencies,
contractors and the public.

Pertorms flagging and assists Road Department as necessary and may need to perform these duties
on overlime or on weekends and/or holidays in emergencies.



Performs other work as assigned.

KNOWLEDGE, SKILLS AND ABILITIES:

Comprehensive knowledge of basic mathematics, geometry, coordinate geometry, and trigonometry.
Extensive knowledge of business correspondence and English composition.

Knowledge of the functions of county government and the inter-relationships between departments
and outside cooperaling agencies,

Knowledge of design techniques, tools, and principals involved in production of precision technical
plans, drawing, and exhibits,

Knowledge of standard terminology, techniques and practices of engineering drafiing.
Knowledge of Geographic Information System (GIS).

Knowledge of (Global Position System (GPS) or Global Navigation Sateflite System (GNSS)
hardware and software utilization.

Knowledge of Civil 3D, Infraworks and AutoCAD.

Knowledge of applicable federal, state, and local rules policies, procedures and regulations of the
depariment and organization and management of programs.

Knowledge of filing and recording of information.
Skill in effective organization and time management,

skill in active listening so that all pertinent information is available for staff responses to inquiries
from the public or other agencies.

Skill in analyzing, defining and resolving problems effectively,

Skill and accuracy in data entry.
skill in records management and filing.

Skill in communicating with the public in a courteous, friendly and effective manner.
Ability to setf-check owns work o ensure accuracy and completeness.

Ability to modify existing drawings to minimize the need to create new drawings and create new
drawings when necessary in a timely fashion, which meet standards,

Ability to prepare and interpret engineering plans and specifications.



Ability to provide protessional, courteous, respectful and efficient customer service and maintain
effective communication with the general public, clients, staflf members, volunteers, and other
departments and agencies under varying circumstances; and to calmly handle routine or emergency
situations somctimes with diverse and/or irate individuals,

Ability to effectively coordinate a variety of activities with other governmental entities, private
parties, contractors, and professionals.

Ability to use independent judgment, make decisions, and accept responsibility for assigned work
to achieve the most eftective performance of all job assignments with minimum amount of

supervision.

Abtlity to accept and contribute to changes, within the department, while maintaining a positive
attitude and outstanding work ethic.

Ability to prepare conceptual designs utilizing a combination of GIS, Infraworks, AutoCAD and/or
Civil 3D as appropriate.

Ability to read, analyze and interpret red line drawings.

Ability to manage muitiple projects often within tight timeframes.

Ability to prepare and interpret engineering plans and specifications.

Ability to understand and promote the mission of the department; participate in departmental
training; effectively and ethiciently carry out the policies and procedures and strive for personal
excellence in the programs and duties of the depariment.

Ability to prepare and maintain accurate, clear and concise files, reports and records; both electronic
and paper for departmental programs, and to communicate clearly and concisely, orally and
mwriting,

Ability to obtain and maintain a current Traflic Control Certificate and Flagging Certificate.

Ability to make mathematical calculations quickly and accurately.

EDUCATION AND EXPERIENCE:

Possession of or ability to obtain a certiftcate of proficiency i Computer Aided Drafting and Design
or Civil Engineering Technology or an appropriate field of study and five years of related experience
or an equivalent combination of experience and education which provides the knowledge skills and
abilities necessary to perform the essential functions of the position.

Must be physically capable of safely moving about on construction work sites,

Ability to speak, read, and write the English language.



Possession of, or the ability to obtain a valid State drivers license.

WORKING CONDITIONS:

Work is performed approximately 60% mn an office environment and approximately 40% in the field
providing construction inspections, performing surveys, collecting data, and/or site reviews. Field
activities may include work in moderate to extreme weather conditions. Office activitics include
working at a computer terminal, writing, and filing. Overtime may be required and working outside
of a regular shift may be required during emergency situations.

PHYSICAL REQUIREMENTS:

The duties of the above position require walking over uneven terrain, sitting, stooping, climbing,
pulling, bending, reaching, twisting, and the ability to lift up to 50 pounds. Requires finger dexterity,
sense of touch, gripping with fingers and hands; ability to see, hear voice conversation, and to speak.,

The statements contained herein reflect general details as necessary to describe the essential functions of this job,
the level of knowledge, the skills typically required ard the scope of responsibility, but should not be considered
as an all-inchasive listing of work requirements. Individuals may perform other duties as assigned, including
work in other functional areas to cover absences or relief, to equalize peak work periods, or otherwise to batance
the workload.

it is the policy of Skamania County not to discriminate against any person with regard to race, color, national
origin, sex, age, religion, physical/mental disability, creed, marital status, pregnancy and maternity, sexual
orientation, gender identity, veteran status, guide dog or service animal, and genetic information or any other
protecied status under federat or state statue,




SKAMANIA COUNTY
JOB DESCRIPTION

TITLE: ENGINEERING TECHNICIAN-1H FLSA STATUS: Non-Exempt

PUBLICWORKS(Project Coordinator) - ~Approved:  1-
26-99
PUBLIC WORKS Revised: 1/10, 9/16, 34/22 =
Range: 210
SUMMARY:

Under the direction of the Publie—Weosks—Pirector—Countly Engineer and/or Assisiant County
Engineer, this position performs engineering task assignments and provides assistance to engineers
and other technical staff in the engineering division of the Public Works Department. Typical duties
include development of and parlicipation in various transportation and bridge projects. This posilion
uses Civil 3D/ CAD software for drafting and data management. uses Microsofl Office environment
to_preparc_proposals for funding opportunitics.—assists—with—contract-development,—performs
eonstrision—inspuetions—rescarehes—sishi-ooeny—dosumentaionr—anb—prajee—eomphinnee
Fegtremenis—aad-nies s Sl 3 b —adehe hdicrossli-producti-and-othe—camputerso sy re-in
routine work-tasks.

desiep—anddmBingusing—compuler—aided—desigaand—drafing—computer—programs—held—and
construction-inspection-and-contract-administration-of-public-warks—construction—prajects—data

eoHecton—and—analysis—sueh—as—trile—stidios—md—upors—datmnnaganiei—nehidip—se—a b

compiter—seftwire—for—computer—aided—design—as—wel—as—econventional—fles—data-entry—and
modifieation-und other-work.

ESSENTIAL FUNCTIONS:

Under the direct supervision of the County Engineer and/or Assistant Counly Engineer, assemble
transportation and bridge projects plans and packapes. including developing contract documents,
uses the PS&E or other programs to incorporate the latest WSDOT special provisions and County
specilications. This position assists on developing praject cosl eslimales; researches WSDOT Local
Agency Guideline (LAG) manual or other project specific requirements: monitors project maierials;
reviews invoice 'wLIl?l'I'llllle assures compliance with local, state and federal regulations and
coordinates |
Computes
Assists in the evaluation of prospective bidders. consultants, and others seleclion processes as
needed,

read-aligrment-end-design—quantiy—estimates-and-preparation-ol-construotion-cost-estimates-for
wanspertation construction-prajects—NPerfarms-and-nssistengineers-and-leads—otheteclnieiang-in

B I T [E PHT S S

Incumbent is the lead in understanding the requirements and standurds within the WSDOT LAG
manual, Investigales complianee issucs and provides conclusions as directed by County Engineer
and/or Assistant County Engineer.

Hjob-classiFication\PRET2. doc 1
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Uises computer—aided—desisti—and—dutins— A M e stens—s—thesipi—ind—defi—ounis—rond
Hiprrrainestpraiecksondesthedirestionetheenpinees

Inspects and monitors construction of {rnsportation projects to ensure compliance with approved
plans. speetfieationsspecifications. and construction standards. Reads and interprets construction
plans _in _conjunction with_actual construction, Interprets  product listings  and _installalion
requirements, ConsulU's contractors and engineers ol requirements needed lD pass inspection. Enters
the inspection reports into a compuier system.

Under the direction of the County Engineer and/or Assistant County Engineer, use Civil 3D/ CAD
solflware and ele. lo prepare project designs, assignments, sketches, and diafll inal / working
drawings.

With general supervision, the-ineumbentuses Civil 3D and Infinity sollware (o (Fnspose, Process,
and quality rvey data from the Total Station and GNSS cquipment.
Colleetsvarious-information-in-the field-and-prepares-notes-as-needed—Perfarms-eonstsneton-right-
el=way-and-ather-misceHaneonsstking

Rf..vi(,wa ruu_;_,hfnrcliminarv \kcu.hc'a dmwing'-. '\nuiﬁcalium and mhu u\ginccring__cl'll.l [cc;ivg}

manually l.lnllh,d druwum:- ﬂnd ullu,r dm.urmmh Iur dmllln_g ACCUTICY. mmnlulumsa. .md
conformity lo WSDOT and other standards and applicable resulations. makinges necessary
corrections before final review by engineers.

Acts as a technical resource to verify. drafl and survey right-ol-way locations through documents
obtained in Helion, County [iling system, GIS and CAD / Civil 3D databases. and eic.

Assists with various administrative duties, such as engineering record maintenance. [ile updates,
oblaining new drawing numbers and design templates. inputting drawing information and organizing
Civil 3D/ CAD databascs.

Serve——eanstrasion—prajesinnpechr—Hider—thedirectsuperdsien—oitechiicnl engineers,
prepures—plans—and-speetfieations—assures—contracter-complianee:-prepares-contipet—doctments:
menitors -materials-incorporated-into-projeets—preparcs-—construetion—eost-estimates—and-nssures

wennphisneewith-loshststeand-federabresulitions

With gencral supervision. the-ineumbent-will-learn-te-uses GIS and ESRI products lo incorporale
road department data into work tasks, grants proposals, plans. and permit review ele,

T ; T . ation—ind-—prepare-reports:
Updu{e*i and—mHnﬂge'—.-the{'ounty—Rﬂad Adlmmﬁualmn ljnanl (L BARwebsite-database-progeany

Redycesfreld noles—computesurveyr-traverses-and-tHeslo-land-corners—Researehes-survey-and-land
eorner-data-forright-of-way-and-other County-projeets.

H:\job ¢lassification\PWET2. doc 2



Hity—rord-approaches-and-special-use-right-aivay-—tse
fJeH-lm-b—Ahsist—m rewew—ﬂi hhorl and Iong subdivision-plats:

Assists in the development and updates of the County’s Six-Year Transportation Improvement plan,
Local Safety Plan. ADA Plan. Comprehensive Plan_and other annual road improvement and

maintenance plans.

Assists in the grant proposals and applications [or STP, HSIP. RAP. FLAP. BRAC and other state
and federal funding opportunities, Rescurches snd follows the project funding requirements under
the supervision ol the Counly Engincer and/or Assistant County Engineer,

Prepares Non-Discrimination Agreement [or the Title Six Report.

Assists in permit reviews and issuances for utility, and specinl use right-oFway use permits. Prepares
exhibits, dingrams, and data for permit applications.

Assists in the development ol eontracts [or on-call consullants,

Assists in the preparation of documents for FEMA and emergency declaralions.

Assists in the Regional Road Maintenance Program documentation for the Road Department under
the direetion of the County Engineer and/or Assistant County Engineer, Regulales Best Managemenl
Practices (I3MIP7s) in maintenance projects to ensure compliance with regulations.

Performs project filing and document management functions, Files and disperses documents as
appropriate. Veriliesy all oflicial records are accuraiely maintained for auditing purposes.

Corresponds accurately and in detail with other employees, supervisors, departments. agencics,
contractors and the public.

Performs (lagging and assists Road Department as necessary and may need 1o perform these duties
on overtime ar on weekends and/or holidiys in emergencics.
Correspepd—yeeurateb—and—in—detail-with-other-employees—supervisors—departments—apencies;
contractors-and-the-publie:

Assighs-tasks-to-subordinate stalfand-assures-the-work-produetisconsistentwith-department-policy
and-engineering-practice:

Performs-and-assists-the Counb—bngineerin-hiidgethspechon-nnd-bridee-program-administration:
Mt the-eon bl bridee-tiles

Researches; prepares-and-recammends-to-the-County-Engineer—tratfie-control-devics installations

sebtevis e e b and-standards
Assists in-the developmentane-tismmzomenolamrondtaproverentand-mnintenance plans.
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Assistsin-the-evaluation-af-prospeetve-biddem—onsultantrund-others:
Assist-in-the-development-of-the-six year transportation-imprevement-plan:
Melinnisg o b-caiet s

Assists inthe-coardinaban-aresareehi-hecompletom-o i proieets
Performs other work as assigned.

KNOWLEDGE, SKILLS AND ABILITIES:

Extensive-kiowledge-almumcipal-engineeringtechnology-prineiples-and-practices:
Comprehensive knowledge of basic mathematics, geometry, coordinate geometry, and trigonomeltry.
Extensive knowledge of business correspondence and English composition.
fenovdedoealnedesm-praciesssnd-principles-atsopervision and leadership.

Knowledge of the functions of county government and the inter-relationships between departmenis

and outside cooperating agencies.

Knowledge ol design technigues, tools, and principals involved in production of precision technical
plans, drawing, and exhibits.

Knowledge of standard terminology. techniques and praclices of engineering draflting.

Knowledee of Global Position System (GPS) or Global Navigation Satellile Svslem (GNSS)
hardware and software utilization,

Knowledge of Civil 3D. Infraworks and AutoCAL.

Knowledge of applicable federal, state, and local rules policies, procedures and regulations of the
department and organization and management of programs.

Knowledge of filing and recording of information.
Skill in effective organization and time management.

Skill in active listening so that all pertinent information is available for staff responses to inquiries
from the public or other agencies.

Hidjob-classification\PHET 2 doc 4



Skill in analyzing, defining and resolving problems effectively,

Skill and accuracy in data entry.

Skill in records management and filing,

Skill in communicating with the public in a courteous, friendly and effective manner,

Ability lo sell-check owns work to ensure aceuraey and completeness.

Ability to modily existing drawings (o minimize the need (o create new drawings and create new
drawings when necessary in a timelv fashion. which meet standards,

Ability to prepare and interpret engineering plans and specifications.

Ability to provide professional, courteous, respectful and efficient customer service and maintain
effective communication with the general public, clients, staff members, volunteers, and other
departments and agencies under varying circumstances; and to calmly handle routine or cmergency
situations sometimes with diverse and/or irate individuals.

Ability to effectively coordinate a variety of activities with other governmental entitics, private
parties, contractors, and professionals.

Ability-to-identify-problems—conduerresenrchund-commuicateresulsto-general publicand-clients
e-rele-individuals-to-appropritle-departments or agencies.

Ability to use independent judgment, make decisions, and accepl responsibility for assigned work
to achieve the most effective performance of all job assignments with minimum amount of
[ supervision,

Ability 1o aceept and conlribule to changes. within the department, while mainlaining a_positive
altitude and outstanding work ethic.

Ability Lo prepare conceplual designs utilizing o combination ol G15, Inlraworks, AutoCAD and/or
Civil 3D as appropriate.

Ability to read. analyze and interpret red line drawings,

Ability 1o manage multiple projects oflen within tight timeframes,

Ability to prepare and interprel engineering plans and specilications.

Hivjob—classification\PUET dog 5



Ability to understand and promote the mission of the department: participate in departmental
training; effectively and efficiently carry out the policies and procedures and strive for personal
excellence in the programs and duties of the department.

Ability to prepare and maintain accurate, clear and concise [iles, reports and records; both electronic
and paper for departmental programs, and to communicate clearly and concisely, orally and
inwriting.

Abiliy—to-neeeptund-eontribate-to-changes—within-the-department—while-maintining—a-positive
attitude-and-outstanding-work-ethie:

Ability to obtain and maintain a current Traffic Control Certificate and Flagpging Certilicate,
Abilinte-direct-thesetivities ol survey-erew-members-and-other-technieal-staff-as-assigned:
Ability to make mathematical calculations quickly and accurately.

EDUCATION AND EXPERIENCE:

Possession of or ability o oblain a eertificate of proficiency in Computer Aided Drafting and Design
or Civil Engineering Technology or an appropriate [ield of study and theeelive years of related
experince an—AssecirelsPesieein-Civi-Eapireeriind—two—years—ot-technical-engineering
experiencerelatedtopublicworks-projects-or five-years—of-appropriate-training-or an equivalent

combination of experience and education which provides the knowledge skills and abilities
necessary to perform the essential functions of the position.

Must be physically capable of safely moving about on construction work sites.
Ability to speak, read, and write the English language.

Possession of, or the ability to obtain a valid State drivers license.
WORKING CONDITIONS:

Wark is performed approximately 670% in an office environment and approximately 3:0% in the
field providing construction inspections, performing surveys, collecting data, and/or sile reviews.
Field activities may include work in moderate to extreme weather conditions. Office activities
include working at a computer terminal, writing, and filing. Overtime may be required and working
outside of a regular shift may be required during emergency situations.

PHYSICAL REQUIREMENTS:

The duties of the above position require walking over uneven terrain, sitting, stooping, climbing,
pulling, bending, reaching, twisting, and the ability to lift up to 30 pounds. Requires finger dexterity,
sense of touch, gripping with fingers and hands; ability to see, hear voice conversation, and to speak.

K:\job-classification\PHETZ. doc 6



The statements contained herein reflect genernl details as necessary to describe the essential functions of this job,
the level of knawledge, the skills typically required and the scope of responsibility, but should not be considered
as an alHnelusiveall-inclusive listing of work requirements, Individuals may perform other duties as assigned,
including wark in other functional arens to cover absences or relief, to equalize peak work periods, or otherwise
to balance the work-londworklon,

It is the policy of Skamania County not to discriminate against any person with regard to race, color, national
origin, sex, age, religion, physical/mental disability, erced, marital status, pregnancy and maternity, sexual
orientation, gender identity, veteran status, guide dog or serviee animal, and genctic information or any other

protected status under federal or state statue,
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COMMISSIONER’S AGENDA ITEM

/7 -, [ /7
SUBMITTED BY Human Resources /ﬂé]f é /c’:%..f,;f_\ o L
Department Signature 2
AGENDA DATE March 8, 2022

SUBJECT Engineering Technician Database and Asset Management
ACTION REQUESTED Approve new Job Description & set salary

SUMMARY/BACKGROUND

Public works is redesigning the work loads for the three Engineering positions in the office. Currently there is one
Engineering Tech II position, one Engineering Tech I1I position and one vacant Engineering Tech IV position. The
workload and knowledge necessary to be proficient at the job requires separating the duties of these positions. It is
proposed and budgeted to change these to three Engineering Tech Il positions with definitive duties but also
overlapping knowledge to assist each other

FISCAL IMPACT
This is budgeted in the 2022 Public Works County Road budget

RECOMMENDATION
Approve revised job description and set the salary range at 21.

LISTATTACHMENTS
Engineering Technician Database and Asset Management Job Description

MOTION
The Skamania County Board of Commissioners hereby approves the Engineering Technician Database and Asset
Management job description and sets the salary at Range 21.

SKAMANIA COUNTY
BOARD OF COMMISSIONERS
Chairman Date:
ATTEST:
Commissioner
Commissioner Clerk of the Board
Commissioner ___
Commissioner ___

Commissioner



SKAMANIA COUNTY

JOB DESCRIPTION
TITLE: ENGINEERING TECHNICIAN K} FLSA STATUS: Non-Exempt
(Database and Asset Management) Approved:  1-26-99
PUBLIC WORKS Revised: 1/10, 9/16, 3/22

Range: 21

SUMMARY:

Under the direction of the County Engineer and/or Assistant County Engineer, this position performs
engineering task assignments and provides assistance (o engineers and other technical staff in the
engineering division of the Public Works Department. Typical duties include various GES services,
responsible for the implementation and management of the Road Departments data, creates,
maintaing, and edits files and data for GIS and Civil 3D databases and systems, provides geomatic
surveymg and field collection of county roads, assists in bridge inspection program, rescarches
rights-of-way, prepares maps, reports, and submittals, and uses GIS, Civil 3D, adobe, Microsoft
products and other computer software in routine work tasks.

ESSENTIAL FUNCTIONS:

Assists with development and maintenance of GIS, Civil 3D, and County Road Administration
Board’s (CRAB) GIS-Mo data and databases; assists with research, data gathering and compilation,
mapping, and data analysis; performs varied data extraction and transformation processes and
information management to create, maintain, display and update GIS / Civil data and databases; and
produces accurate maps and other representations of data.

Assists in the development of data and information management policies, procedures, and
methodology to improve and maintain integrity of data; may perform field inspections to visually
locate itemns 1o resolve conflicting information and ensure validity, applicability, efficiency and
accuracy of data; and, records and documents details of map and data updates, additions and/or
deletions.

With general supervision, uses Civil 3D and Infinity software to transpose, process, and quality
check survey data from Total Station and GNSS equipment.

Enters, exports, uploads, converts, and saves asset management data into GI5, G15-Mo and Civil 3D
databasges, using techniques such as coordinate geometry, keyboard entry of tabular data, geomatic
surveying, manual digitizing of maps, scanning or aulomatic conversion of paper to digital, or
conversion of other sources of digital data,

Reviews, revises, and creates datasets, reports, dalabases, graphics, spreadsheets, and other
documents necessary for Departmental needs within GI5, GIES-Mo and Civil 3D and other related

software,

Instructs and assists less knowledgeable departmental GIS users in basic GIS applications.



Prepares submittals for the County Engineer and/or Assistanl County Engineer to amend County’s
Road Functional Classification in accordance with FHWA and WSDOT regulations and standards.

Produces custom maps to meet specific GIS program needs beyond routine departmental use.

Maintains and manages the Public Works” GIS Enterprise system and CRAB’s GIS-Mo. Ensures
data products meet quality and compatibility standards.

Analyzes GIS data to identify spatial relationships and/or display results of analyses, using maps,
graphs, or tabular data, Reviews existing or incoming data for currency, accuracy, uscfulness,
quality, or completeness of documentation.

Assists in Bridge Inspection program under the direct supervision of the County Engineer and/or
Assistant County Engineer. Enters bridge inspections into Bridgeworks and/or other databases as
necessary.

Uses the Total Station and GNSS equipment to accurately inventory County’'s road centerline, lane
widihs and edge of pavement and other asset management as assigned.

Prepares and submits Annual Road Log Report to the County Engineer for any changes to the County
Road surface, mileage, lane widih, etc.

Prepares Survey Monument Preservation Plan to preserve monuments throughout the County.
Eistablishes and uses the Total Station and GNSS equipment to accurately maintain monument’s
geospatial location and other documents.

Acts as a technical resource to verify, draft and survey right-of-way locations through documents
abtained in Helion, County filing system, GI5 databases, and ete.

Corresponds accurately and in detail with other employees, supervisors, departments, agencies,
contractors, and the public.

Establishes and maintains effective working relationships with those contacted in the course of
busmess.

Maintains the private road log.
Pravides continuous and meticulous attention to detail.

Performs flagging and assists Road Department as necessary and may need to perform these duties
on overtime or on weekends and/or holidays in emergencices.

Performs other work as assigned.



KNOWLEDGE, SKILLS AND ABILITIES:

Comprehensive knowledge of basic mathematics, geometry, coordinate geometry, and trigonomelry.
Extensive knowledge of business correspondence and English composition.

Knowledge of the functions of county government and the inter-relationships between departments
and outside cooperating agencics.

Knowledge of principles and techniques of GIS data creation and editing.
Knowledge of GIS concepts, geo-processing tools, and documentation techniques,
Enowledge of data extraction, transformation and loading procedures

Knowledge of digitizing within GIS and/or CAD systems.

Knowledge of Civil 3D, Infraworks and AutoCAD.

Knowledge of PC (Microsoft Windows) applications and operations.

Knowledge of the public land survey system and principles of coordinate geometry.

Knowledge of Global Positioning System (GP'S) or Global Navigation Satellite System (GNSS)
hardwate and software utitization.

8kill in effective organization and time management.

Skilled in GIS software packages including ESRI products.

Skill in analyzing, defining and resolving problems effectively.

Skilled tn working with GIS data, databases, spreadsheets, maps, and technical documents.
skilled in creating and editing GIS data.

skill and accuracy in data entry.

Skill in records management and filing.

Ability to accurately maintain GIS data and databases to meet end uscr needs.

Ability to recognize and resolve discrepancies in spatial and tabular data.

Ability to read and interpret technical materials such as engincering plans and specifications, maps,
surveys, plats, deeds, and written metes and bounds legal descriptions.



Ability to work independently or as part of a team

Ability to apply quality/control standards and practices to GIS data.

Ability to learn new tools and techniques, and adapt fo changing work requirements

Ability to produce high quality maps and written documents.

Ability to remain highly efficient and productive completing tasks of a repetitive nature.

Ability to convey complex technical information to non-technical staff.

Ability to use independent judgment, make decisions, and accept responsibility for assigned work
to achieve the most ellective performance of all job assignments with minimum amount of
supervision.

Ability to understand and promote the mission of the department; participate in departmental
training; effectively and efficiently carry out the policies and procedures and strive for personal

excelience in the programs and duties of the department.

Ability to accept and coniribute to changes, within the department, while maintaining a positive
attitude and outstandmg work ethic.

Ability to obtain and maintain a current Traffic Control Certificate and Flagging Certificate.
Ability to make mathematical calculations quickly and accurately.

EDUCATION AND EXPERIENCE:

Possession of or ability 1o obtain a certificate of proficiency in Geographic Information System (GIS)
or Civil Engineering Technology or an appropriate field of study and three years of related
experience or an equivalent combination of experience and education which provides the knowledge
skills and abilities necessary to perform the essential functions of the position.

Must be physically capable of safely moving about on constriction work sites,

Ability to speak, read, and write the English language.

Possession of, or the ability to obtain a valid Siate drivers Heense,

WORKING CONDITIONS:

Work is performed approximately 70% in an office environment and approximately 30% in the field
providing construction inspections, performing surveys, collecting data, and/or site reviews. Field
activities may include work in moderate to extreme weather conditions. Office activities include



working at a computer terminal, writing, and filing. Overtime may be required and working outside
of a regular shift may be required during emergency situations.

PHYSICAL REQUIREMENTS:

The duties of the above position require walking over uneven terrain, sitting, stooping, climbing,
pulling, bending, reaching, twisting, and the ability to {ift up to 50 pounds. Requires finger dexterity,
sense of touch, gripping with fingers and hands; ability to sec, hear voice conversation, and 1o speak.

The statements contained herein reflect general details as necessary to deseribe the essential functions of this job,
the level of knowledge, the skills typically required and the scope of responsibility, but should not be considered
ay an all-inclusive listing of work requirements. Individuals may perform other duties as assigned, including
work in other functional areas to cover absences or relief, to equalize peak work periods, or otherwise to balance
the workload.

It is the policy of Skamania County not to discriminate against any person with regard to race, color, national
origin, sex, age, religion, physical/mental disability, creed, marital status, pregnamcy and maternity, sexual
oricntation, gender identity, veteran states, puide dog or service animal, and genetic information or any other
protected status under federzal or state statue,




SKAMANIA COUNTY
JOB DESCRIPTION

TITLE: ENGINEERING TECHNICIAN III FLSA STATUS: Non-Exempt
PUBLIC-WORKS(Database and Asset Management)}——
Approved:  1-26-99
PUBLIC WORKS Revised: 1/10, 9/16, 31/22 =
Range: 210

SUMMARY:

Under the direction of the Public WorksDirectorCounty Engincer and/or Assistant County Engineer,
this position performs engineering task assignments and provides assistance to engineers and other
technical staff in the engineering division of the Public Works Department. Typical duties include
various G1S services, responsible for the implementation and management of the Road Departments
data, creales, maintains, and edits files and data for G1S and Civil 3D databases and syslems,
provides peomatic surveying and field collection of countly roads, assists in bridge inspection
program, researches rights-of-way, prepares maps. reports. and submittals. and uses Gls. Civil 3D,
adobe, Microsoft products and other computer software in routine work lasks design-and-deafling
using computer aided design-and-dealling-eomputer-progrms—ield-andconstrueton-nspection-and
cantrackadministration-el-puble-works-construetionprojects-date-collection and analysis-such-as
traffestudies-and-reports-data-management-including use of computerselfbwareforcomputeaided
design-as-well-as-conventional-files-data-entiyv-and-moedifieation—and-otherwork:

ESSENTIAL FUNCTIONS:

Assisls with development and maintenance of GIS, Civil 3D, and County Road Administration
Board’s (CRAB) GIS-Mo data and databases: assists with research, data gathering and compilation,
mapping, and data analysis: performs varied dala extraction and transformation processes and
information management to create. maintain, display and update GIS / Civil data and databases: and
produces accurate maps and other representations ol data,
Comptes—read—alipnment—and—design—quantity- estimales-and-preparation—el-consteuetion—eost
estimates—for-transportation-construction-projects—RPerforms-and-nssistengineers-and-leads-other
technicians in-varieus-desizn-tasks:

Assists in the development of data and information management policies. procedures, and
methodology 1o improve and maintain integrity of data: may perform field inspections to visually
locate ilems (o resolve conflicting information and ensure validity. applicability, efficiency and
accuracy of data: and. records and documents details of map and data updates. additions and/or
deletions.

Hses—eomputer—aided—design—and-drafting (CADD) systems—to—design—and—deali—county—rond
improvement-projects-underthe-direction-of-the-engineers

With peneral supervision, |1hu—i:-}eumbmn—'.ui-u—hmm—m-usgg_ Civil B> and Infinity soltware lo.

transpose. process, and quality check survey data from Totul Station and GNSS equipment.
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Goleets-various-information-in-the-field-and-prepares-notes as-needed—Performs-construction-right-
of-way-and-ather-miscellaneous staking.

Enters. exports. uploads, donverts, and saves asset management data into G158, G1S-Mo and Civil 3D
databases, using techniques such as coordinate geometry, keyboard eniry of tabular data, geomatic
surveying, manual digitizing of maps. scanning or aulomatic conversion ol paper to digital. or
conversion of other sources of digital data.

prepares—plans-and-speeifications—assures—contraclor comphiance: prepares contract-deeuments;
monitars-materials-ineorporated-into-projecta—prepares-construcion-cosi-estimatos—and-assures
camphance-with-local—statc-and-federalbregulations:

Reviews, revises, and creates datasels, reporls, databases, graphics, spreadsheets, and other
documents necessury for Departmental needs within GIS, GIS-Mo and Civil 3D and other related
software.
Compile—data—nd-catess—into—adow—datahases—Rescarehos— it hanation—and—propare—repors:
Hpdates-andmansgesthe-Couny-Toad-Adininistration-Board-- AT website-database-prograim:

Instructs and assists less knowledgeable departmental GIS users in basic GIS applications,
Prepares submilttals for the County Engineer and/or Assistant County Engineer to amend County's
Road Functional Classification in accordance with FHWA and WSDOT regulations and standards.

Reduces field notes; compule survey-traverses and-ties-to-land corners—Researches-survey-and-land

copeditt-fosrehi-owin-and-odne-Connb-projests

Produces custom maps to meet specific G1S program needs beyond routine departmental use,

Inewntbentis-hetepd-in-maimaining-and-manasingMaintains and manapes the Public Works™ GIS”

Enicrprise system and CRAB’s GlS-Mo. Ensures data products meet guality and compatibility
standards.

Analyzes G1$ data to identifv kpatial relationships and/or display resulis of analyses, using maps,
graphs,_or tabular data, Reviews exisling or incoming data (or currency, accuracy, usefulness,
quality. or completeness of documentation,

Assists in Bridge Inspection program under the direel supervision of the County Engincer and/or
Assistant County Engineer. Enters bridge inspections into Bridpeworks and/or other datubases as
necessary,

Uses the Total Station and GNSS equipment Lo accurately inventory County’s road centerling, lane
widths and edge of pavemnent and other assel management as assigned,

Prepares and submits Annual Road Log Report to the County Engineer for any changes to the County
Road surface, mileage, lane width, ele,
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B slg l::_ll‘sllp_ﬁ"_m]_i,j uses the T_qu}‘l,‘_"i_l_allnn and GNSS f.uumrmnl to nccumlu]v maintain mcmumcnt 5
peospatial localion and other documents.

Actg as a lechnical resource 1o verify, drafl and survey right-of-way locations through documents
obtained in Helion. County [iling system. GIS databases. and elc.

Corresponds accurately and in detail with other employees, supervisors. departments. agencics.
contractors. and the public.

Establishes and maintaing effective working relationships with those contacted in the course of
business,

Maintains the private road log,

Gives{Provides continuous and meticulous attention to detail,

Performs fagging and assists Road Department as necessary and may need Lo perform these dulics
on overlime or on weekends and/or holidays in emergencics.

Assistin-permitreviews and-issuanees-for-utility-road-appreaches-and-speeial-usevight-oFway-use
permits. - Assistinreview-olsher-and-tong-subdivision-plats

Correspond—aceurately—and—in-detail-with-other-employees, supervisors—departments—ageneies;
contractors-and-the-public:

Assigns-taskstosuberdinatestafFand-assures-the-worle product s consistent-with-department-policy
and engineering practice.

Performs-and-assiststhe- County-Engineer-in-bridge-inspection-and-bridge-program-administiation:
Maintains the county s-bridge-files:

Researches-propares—and recommends-to-the- County-Enginecr—tralfie-control-deviecinstalations
meeling-engineering-wannnisand-standards:

Assists-in-the-development-and management of annualroad-improvement-and-maintenance-plans:
Assistsin-the-evaluationolprospeetive-bidders—consultunts-and-others:
Assists-in-the-developimentofthe-sboyesrtransportabion-improvement plan.
Manages-consultant-contracts:

Assists-in the-coordination-of resources-in-the completion-ef-projects:

Performis other work as assigned.
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WLEDGE. SKILLS AN St
fatensive-knowledge-of municipal-enginecringtechnology-principles-and-practices-
Comprehensive knowledge of basic mathematics, geometry, coordinate geometry. and trigonometry.
Extensive knowledge of business correspondence and English composition,
lenowledge-oFmodern practices-and-principlesolsupervision-and-leadership.

Knowledge of the functions of county government and the inter-relationships between departments
and outside cooperating agencies.

Knowledpe of principles and technigques of GIS data crealion and editing.

Knowledge of GIS concepts, peo-processing tools. and documentation technigues,

Knowledge of data extraction, transformation and loading procedures

Knowledge of Civil 3D, Infraworks and AutoCAL.

Knowledge of PC (Microsolit Windows) applications and operations,

Enowledge of the public land survey system and principles of coordinate peometry.

Knowledge of Global Positioning System (GP'S) or Global Navigalion Satellite System (GNSS)
hardware and software utilization,

Knowledge-of-applicable{federal—state—and-loeal-rules-policies; procedures-and-regulations-of-the
department-and-orpanization-and-management-of progeams.

Knowledge ol-filing-and-reerding-oinformation:
Skill in effective organization and time management,
Skilled in GIS software packages including ESR] products.

Skill-in-aetive-listening-so-thatallpertinent-information is available for-stalf-responses-to-inquiries
Tean-the-publicorotherageneics:

Skill in analyzing, defining and resolving problems effectively .

Skilled in working with G1S data, datibases, spreadsheets. maps, and technical documents.

Skilled in creating and editing GIS data.

Hiddob-classification\PHETZ, doc 4



Skill and aceuracy in data entry.
Skill in records management and filing.
Skill incommunicating with the publie-in-a-courteous—rHendhy-and-cective-manner:

Ability lo accurately maintain GIS data and databases to meet end user needs,
Ability to prepare-and-interpretenpinceringplans-and-spectiestions:

Ability to recognize and resolve discrepancies in spatial and tabular data,

Ahilily to read and interpret technical materials such as engineering plans and specilicalions, maps,
surveys. plats. deeds. and written metes and bounds legal deseriptions.

Ability to work independently or as part of a team

Ability to apply quality/control standards and practices to GIS daia.

Ability to learn new tools and techniques, and adapt to changing work reguircments

Ahility 1o produce high quality maps and written documents.

Ability 1o remain highly efficient and productive compleling tasks of a repetitive nature.

Ability to convey complex technical information 1o non-technical staff,

Abilib—to-provide-prefessional-eourteous;respectful-and-eHicient-customerservice-and-maintain
effective-communication- with-the—genernl-puble—elients—stuf-members—volunteers.-and-other
departiments-and-ageneies-undervarying-cireumstances:-and Lo calmly-handleroutine-orcmergeney
stuatibns-sometimes-with-diverse-and/or-irate-individuals:

Abiliy—to-efectively—coordinate-a—varieh—ol-activities-with-other-govermmental-entitics—private

parties—eontractors. and-professionals.

Ability-o-identify-problems-conduet-researeh-and-communicate-resulsto-general-publicand-cHents
erfeferindividuals-to-appropriate- depadtments-oeageneies:

Ability to use independent judgment, make decisions, and accept responsibility for assigned work
to achieve the most effective performance of all job assignments with minimum amount of
supervision.

Ability to understand and promote the mission of the department; participate in departmental

training; effectively and efficiently carry out the policies and procedures and strive for personal
excellence in the programs and duties of the department.

H:vjob-classificatian\PMET2, doc ]



Ability-to-prepare-snd-matntaiaceurate-elearand-coneise files-reports and records- both-electronic
and—paper-for-departmental- programs;—and {e—eommunicate—elearly—and—coneisely—orally—and
inwriting:

Ability to accept and contribute to changes, within the department, while maintaining a positive
attitude and outstanding work ethic.

Ability Lo obtain and maintain a current Traffic Control Certificale and Flagging Certificaic.-

Ability-to-direettheaetivities-ofsurvey crew-members and-other-technical-stalf-ns-assigned:
Ability to make mathematical calculations quickly and accurately.

EDUCATION AND EXPERIFNCE:

Possession of or ability to obtain a certificate of proficiency in Geographie Information System (GIS)
or Civil Engineering Technology or_an_appropriate feld of study and three vears of related

experience oran-Assesiate’s Degree-in-Civil Engineering and-two-years-ol-echnical-engineering

experience-related-to ‘..].LlljlliE—WﬂFIE-S—pFB_-i-EEl—S—m'—'—i-*G—}*ﬁH%—cH'—Hpﬂff-lpr-i&lg‘.-;trnil}in,g! or an cquivalent

combination of experience and education which provides the knowledge skills and abilities
necessary o perform the essential functions of the position.

Must be physically capable of safely moving about on construction work sites.

Ability to speak, read, and write the English language.

Possession of, or the ability to oblain a valid State drivers license.

WORKING CONDITIONS:

Work is performed approximately 770% in an office environment and approximately 330% in the
field providing construction inspections, performing surveys, collecting data, and/or site reviews,
Field activities may include work in moderate to extreme weather conditions, OQffice activitics
include working at a computer terminal, writing, and filing. Overtime may be required and working
outside of a regular shift may be required during emergency situations.

PHYSICAL REQUIREME ]

The duties of the above position require walking over uneven terrain, sitting, stooping, climbing,

pulling, bending, reaching, twisting, and the ability to lift up to 50 pounds. Requires finger dexterity,
sense of touch, gripping with fingers and hands; ability to see, hear voice conversation, and to speak.

The statements contained herein reflect general details as necessary to describe the essential functions of this job,
the level of knowledge, the skills typically required and the scope of responsibility, but should not be considered
as an all-inclusivenll-inclusive listing of work requirements. Individuals may perform other duties as assigned,
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including work in other functional arcas to cover absences or relief, to equalize peak work periods, or otherwise
to balance the wark-topdworkload,

It is the policy of Sknmanin Connty not to discriminate against any person with regard to race, color, national
origin, sex, age, religion, physical/mental disability, ceeed, marital status, pregnancy and maternity, sexual
orientation, gender identity, veteran status, guide dog or service animal, and genetic information or any other
protected rde ¢ statuc
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RESOLUTION 2022-08

(In the matter of Skamania County Commissioner District Boundaries based on 2020 United
States decennial census.)

WHEREAS, the United States Census Bureau, as required by federal law, conducted a
decennial population census of the United States in 2020; and

WHEREAS, per RCW 29A.76.010(1) it is the responsibility of the Skamania County Board
of Commissioners to periodically redistrict the County based on population information
from the most recent federal decennial census; and

WHEREAS, RCW 29A.76.010(3) requires the commissioner districts to be as nearly equal in
population as possible, to be as compact as possible, (o consist of a geographically

contiguous area; to not favor or disfavor any racial group or political party and to the

extent possible, coincide with existing recognized natural boundaries and to preserve

existing communities of related and mutual interests; and

WHEREAS, the Board of Commissioners held a workshop in public meeting on
October 13, 2021, to gather information about the redistricting requirements and to
review various options for setting the boundaries of $kamania County Commissioner
districts; and

WHERLEAS, the Board of Commissioners held a public hearing on Mareh 8, 2022
to review and consider the various options, and to take testimony from the public
concerning the redistricting of commisstoner districts; and

NOW, THEREFORE, BE I'T RESOLVED, that the Skamania County Commissioners

hereby retains current Skamania County Commissioner district boundaries as shown in Attachment A to
this resolution,

Dated this __ day of 2022,



ATTEST:

Debbie Slack, Clerk of the Board

Approved as to form only:

Adam Kick,

Skamania County Prosecuting Attormey

BOARD OF COMMISSIONERS
SKAMANIA COUNTY, WASHINGTON

Richard Mahar, Chairman

T.W. Lannen, Commissioner

Robert Hamlin, Commissioner

Aye

Nay

Abstain

Abszent
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District One

The True Point of Beginning being the northwest corner of Section 6, Township 10
North, Range 5 East, W.M.; and said point being on the north line of Skamania County,
thence cast along the north line of Skamanta County to the northeast comer of Section 1,
Township 10 North, Range 6 East, W.M.; thence south along the east range line of Range 6
East, to the northeast comer of Section 1, Township 3 North, Range 6 East, W.M.; thence
west along the north line of Section|, to the northwest corner of Section 1, Township 3
North, Range 6 East, W.M.; thence south along the east lines of Sections: 2, 11, 14,23, 26,
and 35 of Township 3 North, Range 6 East, W.M.; and Sections: 2, 11, 14, 23, 26, and 35 of
Township 2 North, Range 6 East, W.M.; to the south boundary of the State of Washinglon
thence west along the south boundary of the State of Washington to the intersection of the
south boundary of the State of Washington and the west line of Skamania County, thence
north along the west ine of Skamania County to the True Point of Bepinning,

District Two

The True Point of Beginning being the northwest corner of Section 1, Township 3
North, Range 6 East, W.M.; said point being on the north line of Township 3 North;
thence east along north line of Section 1, Township 3 North, Range 6 East, W M,; to the
northeast corner of said Section 15 thence north along the west line of Section 6,
Township 3 North, Range 7 East, W.M,; to the northwest comner of said Section 6; thence
east along the north line of said Township 3 North, Range 7 East, W.M.; to the southeast
corner of Section 36, Township 4 North, Range 7 East, W.M.; thence north along the east
line of said Section 36, to the northwest corner of Section 1, Township 3 North, Range
7.5 East, W.M., thence east along the north line of said Section 1, to the intersection with
the thread of Wind River; thence southeasterly along the thread of Wind River to the
intersection of the centerline of county road known as Wind River Road, said point being
inthe N.E. 1/4 of the S.I5. 1/4 of Section 7, Township 3 North, Range 8 East, W.M_;
thence southwesterly following the centerline of Wind River Road to its intersection with
High Bridge Road; thence southeasterly along centerline of High Bridge Road to the
mtersection of Metzger Road; thence south along the centerline Metzger Road to the
intersection of Dillingham Loop; thence easterly, southerly and westerly along centerline of
Dillingham Loop to the intersection with Metzger Road; thence southeasterly along the
centerline of Metzger Road to the intersection with Vine Maple Loop; thence northerly,
easterly, and southerly along centerline of Vine Maple Loop to the intersection with
Metzger Road; thence easterly to the intersect with Wind River Road, thence southwesterly
to the centerline of State Road 14, thence westerly tollowing the centerline of State Route
14 1o its intersection with the west line of Section 29, Township 3 North, Range 8 East,
W.M.; thence south to the south boundary of the State of Washington; thenee southwesterly
along the south boundary of the State of Washington to the extended east line of Section 35,
Township 2 North, Range 6 East, W.M.; thence north along the east lines of Sections 35, 26,
23, 14, 11 and 2 of Township 2 North, Range 6 East, W.M. to the southeast corner of
Section 33, Township 3 North, Range 6 East W.M.; thence north along the east lines of
Sections 353, 26, 23, 14, 11 and 2 to the northwest corner of Section 1, Township 3 North,
Range 6 East, W.M., and the True Point of Beginning.



District Three

The True Point of Berinning being the northwest corner of Section 6, Township 10
North, Range 7 Liast, W.M.; and said point being on the north line of Skamania County;
thence east along the north line of Skamania County through Ranges 8, and 9, to the
northeast corner of Section , Township 10 North, Range 9 East, W.M., said point being the
east line of Skamania County; thence south, and east, along the east line of Skamania
County to the thread of the White Salmon River; thence southerly along thread of the White
Salmen River to the south boundary of the State of Washington; thence westerly along the
south boundary of the State of Washington to extended west line of Section 32, Township 2
North, Range 8 =ast, W.M.; thence north along said line of Section 32 to the centerline of
State Route 14; thence northeasterly following the centerline of State Route 14 to
mtersection of the cenierline of Wind River Road; thence northerly following the centerline
of Wind River Road to its intersection with Metzger Road; thence westerly along said
centerline of Metzger Road to its intersection with the centerline of a county road known as
Vine Maple Loop; thence northerly, westerly and southerly along said centerline of Vine
Maple Loop to its intersection with the centerline of said Metzger Road; thence westerly and
northerly along the centetline of said Metzger Road to its intersection with the centerline of
a county road known as Dillingham Loop; thence easterly, northerly and westerly along said
centerline of Dillingham Loop to its intersection with the centerline of said Metzger Road;
thence along said centerline of Metzger Road to ils intersection with the centerline of a
county road known as High Bridge Road; thence westerly and northerly along said
centerline of High Bridge Road 10 its Intersection with the centerline of said Wind River
Road; thence northerly along the centerline of Wind River Road to its intersection with the
thread of Wind River; thence northwesterly along the thread of Wind River to the
intersection with the south line of Section 36, Township 4 North, Range 7 1/2 East, W.M;
thence west to the southwest corner of said Section 36, thence south along the east line of
Section 36, Township 4 North, Range 7 East, W.M. to the southeast corner of said Section
36; thence westerly along the south lines of Sections 36, 35, 34, 33, 32 and 31, Township 4
North, Range 7 East, W.M., 1o the southwest comner of said Township 4 North, Range 7
East, W.M_; thence north along the west line of Range 7 East, through Townships 4, 5,6, 7,
8, 9 and 10 North, to the True Point of Beginning.




NOTICE OF PUBLIC HEARING
Before the
Board of Skamania County Commissioners

PURPOSE: The Skamania County Board of Commissioners hereby gives notice that a public
hearing will be held to consider Reselution 202208, In the matter of Skamania
County Commissioner District Boundaries based on 2020 United States decennial
census,

Written testimony/comments to be considered at the public hearing by the Board
of Commissioners must be received by the Clerk of the Board by 12:00 PM on
the Monday preceding the date of the public hearing. Anyonhe interested may
appear end be heard.

Copies of Resolution 2022-08 are available to the public in the Commissioners’
Office, Room 15, 240 NW Vanhcouver Avenite, Stevenson, WA or may be viewed

DATE; Tuesday, March (8, 2022
TIME: 5:30 PM ‘
PLACE: S8kamania County Courthouse, Room No, 18 (lower level)
' 240 NW Vancouver Avenue
Stevenson, WA

The Skamania County Courthouse is accessible for persons with disabilities. Please
let us know if you will need any special accommodations in order to attend the
meeting. (509) 427-3700,

Commissioner Meetings are open to public attendance with limited available seating, exercising
social distancing, Seating will be on a first covae, first serve basis, If there is more attendance than
seating, you will be asked to leave the Courthouse and phone in uging ZOOM using the following
numbers,

1 346 248 7799

1 646 558 8656

1212 626 6799 ‘

Meeting ID: 889 0632 1210 .
Audio Only from your computer htips://ns@2web.zoom.us/j§8906321210

Skamania County Courthouse is accessible for persons with disabilities. Please let us now if you
will need any special accommodations in order to attend the meeting. (3509) 427-3700.

DAZED this 8th W 2022.
e slack

Clerk of tha’Bnard
Publizh: February 16, and February 23, 2022



DAYE: February &, 2022

TO: The Skamania County Pioneer
PO Box 250
Stevenson, WA 98648

FROM: Skamania County Commissioners
Clerk of the Board
PO Box 790
Stevenson, WA 98648

Please publish the following documents on the dates indicated:

- 1. Document: Notice of public hearing to consider Resolution 2022-08 Commissioner District Boundaries
Publish as: Legal Notice
Publish on: February 16" and February 23, 2022
Send Bill to: Commissioners



RESOLUTION 2022-06
(Supplemental Budget #1 for 2022 budget for various funds)

WHEREAS, various funds and departments have unanticipated expenditures and revenues for
2021; and

WHEREAS, pursuant to RCW 36.40.100, 36.40.195 and Resolution 1999-31, the Board has the
authority to transfer, revise or supplement its budget and to increase budgets with unanticipated
funds; and

WHEREAS, pursuant to RCW 36.40.100, the Board has the authority to transfer funds; and

NOW, THEREFORE, BE IT RESOLVED that the Board of Commissioners hereby creates,
transfers, revises or supplements the 2022 budget as described in “Attachment A"}

BE IT FINALLY RESOLVED that the Clerk of the Board is hereby directed to give due notice
of a public hearing upon this resolution for adoption on the 8th of March 2022 at 5:30 o'clock
p.m. or shortly thereafter.

PASSED IN REGULAR SESSION this 1st day of February 2022,

ANIA COUNTY, WASHINGTON

e

' Rlch—a?i’ rman
W
ATTEST: s
2: \ 2 ,:f ?Wﬁlmmissionﬂ
Debbie Slack, Clerk of the Board Robert Hamlin, Commissioner

RESOLUTION 2022-06 Supplemental Budget #1 for 2022 Budget PAGE 1



RESOLUTION NO. 2022-06 IS HEREBY APPROVED AND ADOPTED in regular session this
8th day of March 2022 upon public hearing having been held in accordance with the laws of the State of
Washingion.
BOARD OF COMMISSIONERS
SKAMANIA COUNTY, WASHINGTON

Richard Mahar, Chairman

ATTEST:

T.W. Lannen, Commissioner

Debbie Slack, Clerk of the Board Robert Hamlin, Commissioner

APPROVED AS TO FORM ONLY:

Adam Kick, Prosecuting Attorney

For
Against
Abstain

Absent

RESOLUTION 2022-06 Supplemental Budget #1 for 2022 Budget PAGE2



PURPOSE:

DATE:
TIME:
PLACE:

NOTICE OF PUBLIC HEARING
Before the
Board of Skamania County Commissioners

Skamania County Board of Commissioners hereby gives notice that a
public hearing will be held to consider Resolution 2022-06 Supplemental
Budget #1 for 2022 to supplement budgets for various funds due to
unanticipated expenditures and revenues unknown at the time of approval of
the 2022 Budget.

Oral and written comments will be considered at the public hearing by the
Board of Commissioners. Written comments may be sent to Skamania
County Board of Commissioners, Attn: Clerk of the Board, PO Box 790,
Stevenson, WA 98648 or slack(@co.skamania.wa.us Anyone interested
may appear and be heard.

Copies of Supplemental Budget #1 are available to the public, after 1 p.m.
on the Wednesday prior to the public hearing in the Commissioners’
Office, Room 15, 240 NW Vancouver Avenue, Stevenson, WA.

March 8, 2022

5:30 PM

Skamania County Courthouse, Room No. 18 (lower level)
240 NW Vancouver Avenue

Stevenson, WA.

Commissioner Meetings are open to public attendance with limited available
seating, exercising social distancing. Seating will be on a first come, first
serve basis. If there is more attendance than seating, you will be asked to
leave the Courthouse and phone in using ZOOM using the following
numbers.
1346 248 7799 US 1312 626 6799 US
1 646 558 8656 US 1669 900 9128 US

1301 715 8592 US
Meeting 1D: 889 0632 1210 -
- Audio only from your computer https:/us02web.zoom.us/i/88906321210

Skamania County Courthouse is accessible for persons with disabilities. Please let
us now if you will need any special accommodations in order to attend the meeting.
(509) 427-3700.

DATED thislst day of February 2022.

Debbie Slack
Clerk of the Board

Publish: November 11, 2020 and November 18, 2020



DATE: February 1, 2022

TO: The Skamania County Pioncer
PO Box 250
Stevenson, WA 98648

FROM: Skamania County Commissioners
Clerk of the Board
PO Box 790
Stevenson, WA 98048

Please publish the following documents on the dates indicated:

. Document: Notice of public hearing to consider Resolution 2022-06 Supplemental Budget #1 for 2022
Publish as: Legal Notice
Publish on: February 9™ and February 16", 2022
Send Bill to: Commissioners



Resolution 2021-06
Supplemental Budget #1 Explanation
Attachment A
Public Hearing
March 8, 2022
5:30 p.m.

The total Current Expense spending authority requested for this supplemental not covered by
increased revenues or other budget offsets is $14,210.96
Year to date funds requested by supplemental from Current Expense is $14,210.96

$25,000 - Information Technology (0010.221) To replace switch at Annex that has reached the end of
its useful life. These funds are also being requested on the internal ARPA request list. (Offset—
Cumulative Reserve Information Technology Fund 1028.000, Fund balance in the CR IT fund after this
transfer will be $337,245.60)

$5,269 — Superior Court (0010.120) Unspent funds form 2021 OPD Blake grant that must be returned
(Offset — Current Expense Non-Departmental Revenues)

$96,000 — County Clerk (0010.130) Recoupment of costs of resentencing and vacating the sentences of
defendants whose convictions or sentences are affected by State vs. Blake. Provide a legal financial
obligation aid pool to assist counties that are obligated to refund legal financial obligations previously
paid by defendants whose convictions or sentences were affected by the State vs. Blake ruling. (Offset
— State Reimbursement of LFO refunds/Cost Recoupment)

$98,899 — Community Events and Recreation (0010.345) Community Events and Recreation received 3
grants that are not included in the 2022 budget. All these grants are for the improvement of the
Skamania County Fairgrounds. These grants are from the Department of Agriculture specifically for
county fairs. The Well project is in the budget, but BARS numbers need to be corrected. The grant
comes from the Department of Commerce. (Offset — Department of Agriculture and Department of
Commerce grants)

$8,941.96 — Operating Transfers Out (0010.370) In 2021 more ARPA funds were transferred to the
Prosecutor’s Office then needed to cover the increase of a position from 60% to 80% - waited for 2021
payroll to be complete. Transferring funds from Current Expense to the ARPA funds (Offset — Current
Expense Non-Departmental Revenues)

$472,500.00- Emergency 911 (1080.000) Additional grant pass through funding was received for the
large multi-agency 911 project (Offset — State Military Department)

$91,141.21 — Wind River Business Park (1291.000) Beginning Cash Adjustments — Actuals as of January
1, 2022,

1,613.82 — Cable TV (1130.000) Beginning Cash Adjustments — Actuals as of January 1, 2022.



$37,566.41 — County Road (1400.000) Beginning Cash Adjustments - Actuals as of January 1, 2022.
$8,941.96- ARPA Fund {1900.000) Beginning Cash Adjustments — Actuals as of January 1, 2022,
$115,718.25 — REET (3010.100) Beginning Cash Adjustments — Actuals as of January 1, 2022,

$182,193.01 - Solid Waste (4010.000) Beginning Cash Adjustments ~ Actuals as of January 1, 2022,
and reducing ending cash to raise the Equipment line item for an emergent need for a new backhoe

$127,639.29 — Building Inspection and Environmental Health (4020.000) - Beginning Cash Adjustments
- Actuals as of January 1, 2022,

$93,315.30 - ER & R General {(5010.000) - Beginning Cash Adjustments - Actuals as of January 1, 2022,

$38,926.51 — ER & R County Road Reptacement {5010.101) Beginning Cash Adjustments — Actuals as of
January 1, 2022, and authorize purchase of new welder and pickup plow

$95,337.40 — ER & R Sheriff's Replacement {5010.102) Beginning Cash Adjustments — Actuals as of
January 1, 2022,

5(23,168.88) - ER & R Current Expense Replacement (5010.103) Beginning Cash Adjustments — Actuals
as of January 1, 2022,

5{818.07) - ER & R Senior's Vehicle Replacement (5010.105) Beginning Cash Adjustments ~ Actuals as
of January 1, 2022,

$4,725.11 - ER & R Noxious Weed Vehicle Replacement (5010.106) Beginning Cash Adjustments —
Actuals as of lanuary 1, 2022,

$11,215.46 - ER & R Community Health Computer Replacement {5010.108) Beginning Cash
Adjustments — Actuals as of January 1, 2022,

$615.76 - ER & R Computer Replacement {5010.109) Beginning Cash Adjustments — Actuals as of
fanuary 1, 2022.

$(61.63) - ER & R Solid Waste Computer Replacement (5010.110) Beginning Cash Adjustments —
Actuals as of January 1, 2022.

5(4,622.50) ~ ER & R Sheriff Computer Replacements (5010.111) Beginning Cash Adjustments -
Actuals as of January 1, 2022.

5{430.69) ~ ER & R Weed Computer Replacement {5010.112) Beginning Cash Adjustments — Actuals as
of January 1, 2022,

5{1,385.85) ~ ER & R Seniors Computer Replacement (5010.113) Beginning Cash Adjustments - Actuals
as of lanuary 1, 2022,



${12,504.85) ~ ER & R C/E Computer Replacement (5010.114) Beginning Cash Adjustments — Actuals as
of January 1, 2022,

$22,547.95 ~ ER & R Radio Maintenance {5010.200) Beginning Cash Adjustments — Actuals as of
January 1, 2022,

$9,058.31 - ER & R Radio infrastructure (5010.201) Beginning Cash Adjustments — Actuals as of
January 1, 2022,

$(121,013.75) - ER & R Stores (5010.300) Beginning Cash Adjustments - Actuals as of January 1, 2022,



ATTACHMENT A - RESOLUTHN 2022-046

Supplements] Budget #1 to 2022 Budget

Year To Bate funds regoested from Current Expense
(Mot covered by increased departmental revenues)

Total Needed from Current Expense for this

Supplemental

(Included in Y11 Total}

Information Technology
Information Techaokogy

CRAT
CRAT

Won-Departmental Ravenues

Superior Court

Cleik

Clerk

oty Byvents & Reg
Community Evenls & Ree
Community Events & Ree
Community Evems & Rec

Community Events & Ree

Comimunity Events & Ree
Carmmunity Events & Ree

Community Events & Rec

Communily Fvems & Rac

Community Events & Rec

Non- Departmentul
Revenues

Operasing Teansfer Chut

Ethergency 911
Emerpency #11

Wind River Business Park

Wind River Business Park

Cable TV
Cable TV

Current Expense Funds

0010,221,397.000.000
0010.221.594.750.4620

1028.000, 394,180 600
1028.000.597.000.000

DOT0.380.308.940.000
OOLD.120,312 210,490

DO 130, 389,500,000

DD18. 1305895004490

DR 343 334.021.000

0010.345.334.021.000
010.345,334,021.000
GH0.345, 334,042,000
0010.345.334.021.000

0010.345.594.750.62|
(030 343,594, 130,622
0010.345.584.760.612

0010.345,575.400.410
0010.345.594.760.611

0,30, 308,910,000

OO0, 370, 597,000,033

1080600 334 1 5.000
1080.000. 594,280,640

129].000.308.4 15000

12%1 000 508 3G0. 000

1130.000.308.410.000
1138000508, 30,000

Trangfor it Gor CRAT
Capita] Expenditure

Machinery & Bquigment
Operating Trans out 1o [T [CE}

Unreserved Beginnimg Cash

Miscellaneous

State Reimbursement - [LFO
Funds

LFO) Refunds/Cost Reeouprreny
extmordinary sxpenses

[ent of Agricuilure
[ept of Agriculture
Dem of Agriculioye
WA State Dept of Commerce

Department of Apgriculiure

Gaat Panels
Ciariyre [doors
Trrigation Projects
Well Project
Well Project

Unraserved Buyinning Cash

Ta ARPA Funed

SPECIAL REVENUE FUNDS

St Militpy Depl,

Capital Equipment

Begrnning Cush

Ending Cash

Bepinning Cish
Ending Cosh

b 14,230.%6
3 14,210.96
5 25,0¢HL LG
5 I5006.00
5 {25,000.0:)
A 2500000
5 5265 6H)
] 5,265,600
5 D6, 00,00
3 G46,(100.00
3 18,000.00
k3 20.950.00
5 50,949 06
L3 52,000.00
5 {52,000.00)
3 45,899, (4}
$ 18.000.00
£ 29.850,00
3 50.94%.00
] {4:2,000.00)
¥ 32,000.00
§ 98,599,001
] 941,94
|3 472,500.00
5 472,500,090
§ @1,141.21

LSRR LI\ L )

s 1,613.82
8 £613.82




Counly Road
Coumy Koad

ARPA
ARPA

1400.000.308.430.000
1400.000.508.800.000

1500.000.397 000,000 Qperating Transles In from CIE

1900005083 10.000

Beginning Cash
Ending Cash

Ending Cash

CAPITAL INFROVMENT FUNDS

REET

RERT

Solid Waste

Solid Waxte

Solid Wasie

Bldg. Inspection & Environ

Healih

Lldg Inspection & FEnaviron

Health

R & R Creneral

ER & B Ouneral

ER & R County Road
Replasement

2R & R County Roead
Replacement
ER & R County Road
Replacement

ER & R ShenfT's
Replicpinent
ER & R Sheriff's
Replacement

LR & R Current Bxpense
Replacement
ER & R Current Cxpense
Replacoment

R & R Seniar's Vehicle
Replacement
EIL & R Senior's Vehicle
Replocemen

B & B Naxigus Wied
Vehiche Replocenem
ER & 1 Moxiows Weed
Vehicle Replacement

3010140308 410,000
3010, 1481 508 00,004

ENTERPRISE FUNDS

0E0.000. 308 410,006

4010.000 508 800.000

4010.000.594.370.640

A020.000, 308 800,200

A020.000 308,800,000

Bupinning Cash
inding Cash

Beginning Cash

Linding Cash

Equipmunt - Back Hoe

Boginning Cagh

Ending Cash

INTERNAL SERVICES FUNDS

010000 308,410 000

S010.000.508.500.000

050101 308,410,000

010101308 800.000

SO14.107, 594 440 640

S0 02308 416.000

3010 102,508 850,000

5010.103.308.510.000

3010103, 308 800.000

SO0 103 308.410.000

030405 304,800,000

E050,106,308.410.000

3010.106.508.800.000

Beginning Cagh

Hnding Cagh

Baoginning Cash

Ending Cash

Pickup Plaw and Welder

Beginring Cash

Ending Cash

Beginning Cash

LEnding Cush

Bepginning Cash

Ending Cash

Bepinning Cash

Ending Cush

5 37,566.41
3 37.566,41
b3 §,941.96
5 84196
5 118,718.15
§ FI5,718.25
5 182,193.01
5 (2,806.99)
5 185,000.00
5 182,193.01
§ 137,630.28
§ 127,639.29
$ 9361530
5 L 93,615.3)
% 38,926.51
$ 26,926.51
5 12,000.00
5 38,926.51
§ 95,337.40
§ 95,337.40
$ (13,168,58)
g {23,168.88)
5 (R18.07)
§ (B80T
5 4,725.11

3 4275.11



IER & B Community FHeatth
Computer Replacement

ER & R Maxious Weed
Vehicle Replacemant

iR & R Computer
Replacoment

ER & R Computer
Replacement

ER & R Solid Wagte
Computer Replacement

ER & R Solid Waste
Computer Replacement

ER & R Sherift Computer
Repiscemenl

ER & B Shetifl Compuer
Replucement

ER & 1 Weed Computer
Replacement

ER & R Weed Computer
Replacament

IER & R Senior's Computer
Ruplaccmont
ER & R Senior's Compursy
Ruplacemen

ER & R Current Expense
Computer Replacemen

R & R Current Bxpepse
Compuler Replacement

ER & R Radio Mainlenance

ER & R Radio Maintenance

ER & B Radio inlrastructine

R & K Radio infrastructure

ER & R Stores

R & K Slores

IKTERNAL, SERVICES FUNDS {CONTINUED}
SN0 I0R 308410000 Benaiog Cash
5010.108.508.800.000  Ending Cash

SUN009.308.410.000  Beginning Cash

5010.109.508.800.000  Ending Cush

50100110.308.412.000  Heginning Cash

5010, 110,508 kog.0p0  ERding Cash

1001 208410000 Beginning Cosh

5010.111.508.800.000  Ending Cash
5001 12,308,430.000  HBepinnirg Cash
010,380,308 go0.00p  Ending Cagh
MO 11308410000 Boginning Cash
SO 112508 BOD.ONOO  Ending Cash

5010.114,30%5.470.000  Beginning Cash

5010.114.508.800.000  Ending Cash

S0E0.200.308.410.000  Beginning Cash

5010.300.548.400.344  Bulk Fuel

SOI0.200.30R 410,000 Beginning Cash

5610.201.508.300.000  Hnding Cash

5010.300308.418.000  Degioning Cush

5010.300.508 860,000 Ending Cagh

5 121546
§ oL
§ L

3 615,76

% {61.63)
3 {6163}
$ (4,622.50)
H {d622.50)
§ {4 60)
$ {430.69)
3 {1,384,85)
5 {1,365.3%5)
5 (12,504,585}
§ 73,841.94

5 22,547.95

5 0,058,37

5 (121,013.75)
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